AJIMMHUCTPALUSI MYHHUIIUIIAJIBHOTO OBPA3OBAHMS
HOBOIIOKPOBCKHI PAVIOH

NOCTAHOBIIEHHWE

ot 02 06. 2221 Ne 792

ct-11a HoBOmOKpoOBCKas

OG6 yTBepKAeHHH AIMHHHCTPATHBHOIO perjaMenTa
npeaocTaBJIeHHs A IMHHHCTPaNHEH
MyHHIHNAJbHOro o6pa3oBanus HoBonokpoBckHii paioH
MYHHIHOAJbHO! yCJIyTH
«IIpenocraBiieHHe KONHH NPaBOBbIX AKTOB
aJIMHHHCTPAIHH MYHHIHNIAJbHOr0 00pa3oBaHUD»

B coorBerctBur ¢ ®enepansHbiM 3akoHOM oT 27 mons 2010 roma
Ne 210-03 «O6 opraHu3zalMyd IPEJOCTaBIEHUS  T'OCYJapCTBEHHBIX H
MYHHIMTIATGHBIX  ycuyr», elepaibHbIM 3akoHOM OT 6 okrsOps 2003 rona
Ne 131-@3 «O6 0OmMX MPUHIMIAX OpPraHM3alli MECTHOIO CaMOYIIPABICHHS B
Poccuiickoit ~ ®Denepanuu», YCTaBOM  aJIMUHHMCTpAlid  MYHHUIMNAIBHOIO
oOpazoBanusi HOBOIIOKDOBCKMH  palOH, IIOCTQHOBICHHUEM aJMMHHUCTPAIMH
MYHHIIUNaTbHOrO oOpasoBanusi HOBONMOKpOBCKMM padioH or 28 beBpais
2018 roma Ne 144 «O6 yTBepXIeHUH MepedHs MyHHIUITATBHBIX YCIYT U QYHKIHHA
B cepe KOHTPOJIBHO-HAJ30PHON JEATENBHOCTH MYHHIMIAIBHOTO OOpa3OBaHHA
HOBOIOKPOBCKHH ~ paiioH»  aJMHUHHMCTpAllMsi MYyHHIMIIAIGHOrO  00pa3soBaHHMs
HoBomokpoBCcKuii paiOoH MO CTaHOBI A € T:

1. YTBepauts aMUHUCTPATUBHBIN periaMeHT MpeI0CTaBIICHUS
aZIMMHHCTpalleil MyHULWMIAIbHOrO oOpasoBaHus HOBONMOKpOBCKHM paiioH
MyHUIMnaibHOM  ycmyru  «lIpenocraBneHne  KOMMM — NPaBOBBIX — aKTOB
aJIMHHHCTpPALM MyHULUIIATEHOTO 00pa30BaHUsm» (IPHUIOKEHHE).

2. IloctanoBienue aJMUHMCTpAllMd  MYHHIMIAIBHOrO  00pa3oBaHMs
HoBomokposckuii paiion ot 19 despans 2019 roga Ne 131 «O6 yTBepxIeHU:
aJMAHUCTPATUBHOI'O periiamMeHTa MIpeAOCTABIEHHUS aJIMHHUCTpALAEH
MyHHIMIAIbHOro obpaszoBanus HOBOOKpOBCKHUH palioH MyHHIUNIAIBHOM yCIYTH
«ITpemocraBieHre KONMUI NpPaBOBBIX aKTOB aJMHUHHCTPAllM¥ MYHHIHIIAIBHOIO
o0pa30BaHMsD NPU3HATE YTPATUBIIKMM CHUITY.

3. Otneny MH(GOpMATH3AlMK aIMUHHCTPALAM MYHHIMIIAIBHOIO OOpa3oBaHMsA
Hosonokposckuii paiion (Iarya B.JI) obecne4uTs pasMmellneHHe  HACTOSIIETO
[IOCTAHOBNIEHUSI Ha OGDHIMAILHOM caiiTe MYHHIMIAIBHOrO  00pa30BaHWs
HoBonokpoBckuii paiioH B  HH(OPMAIHOHHO-TENIEKOMMYHHMKALIHOHHOW — CeTH
«ntepuer» (https:/novopokrovskaya.com).




4. Orzeny TO OpraHW3aLMOHHOM paboTe W B3aUMOJCHCTBHIO C OpraHaMH
MECTHOTO CAaMOYIpPAaBJICHUS! aJIMUHHUCTPALUM MYHHMIHUNAIBHOTO obpa3oBaHus
Hosomokposckuii  paiion  (Kpacuukos JIIL) oOHaponoBaTh  HAcTOSIIEe
MIOCTAHOBJIEHHE B YCTAHOBJIEHHOM ITOPSIZIKE.

5. KOHTpOJIL 3a BBIMOJHEHHWEM HACTOSILEr0 IIOCTAaHOBJICHHS BO3JIOXKHTH HaA
yIpaBIsgOWIEero  AejlaMu aIMUHUCTpALlUM  MYHHULUNAIBHOI'O 06pa303aHn;1

Hosomnokposckwii paiion Ileapko O.H.

6. [TocTaHOBIEHHE BCTYIaeT B CHIy CO JHA €ro OQUIKAIEHOrO
oOHaponoBaHuUs.

A.B. CBUTEHKO




[Tpunoxexue

YTBEPXXJIEH

MOCTAHOBJICHHEM aJIMUHHCTPALUH
MYHHLIMMAIBHOrO 00pa3oBaHus
HoBOnoKpoBCKHi paiioH

0107 06, 2021 Ne 3.7

AIlMﬂHI/lCTPATl/lBHblﬁ PET'JIAMEHT
npeaocTaBIeHHS AIMHHHCTpaLHeii
MYHHIHNAJIBHOro 06pa3oBaHHsA
HoBONOKPOBCKHii PalioH MyHHUMIIAJILHON YCIyIH
«IIpenocraBieHHe KONHii IPABOBLIX AKTOB A/IMHHHCTPALIMH
MYHHIHNAILHOr0 00pa3oBaHHs»

Pa3zgen 1. O6mue nojioxKeHust

Ioapa3zaen 1.1. Ilpeamer peryJiHpoOBaHHs
aIMHHHCTPATHBHOI'0 perjiaMeHTa

AJIMMHHCTPATHBHBIH  PErJIAaMEHT  NPEAOCTaBJICHUA aMUHHCTpaLUen
MYHHLHMITATBHOrO 00pa3oBaHus HoBomokpoBckuii paifon (nanee - PermameHr),
MyHuimMnansHoit  ycnyrd  «[IpenocraBnenHe  KOTMMA - MpaBOBBIX  AKTOB
aIMHHHCTPALMM MyHMLMNATGHOrO 00pasoBaHus» (Janee — MyHHLMNalbHas
yciyra) onpejessieT CTaHAapT, CPOKH M NOC/Ie/I0BaTe/IbHOCTD aAMHHHCTPATHBHBIX
npouenyp (neHcTBHi) 1O NPENOCTABICHHIO aJIMHHUCTpaLMeil MyHHLHMIAIBHOTO
o6pasoBanusi HOBONOPOKPOBCKMI paiioH MYHHUILMNAJIBHOM yCITyTH.

Moapa3zaen 1.2. Kpyr 3asiBureeii

3asBUTENSMH HAa TPENOCTABICHHE MYHMUMNAILHOW YCIYrH ABJIAIOTCA
JOpHIMYECKHe ¥ (U3MUEcCKHe JMua JMOO MX YIOJHOMOYEHHbIE NpEJCTaBHTEINH,
ofpamaiomyuecs Ha 3aKOHHBIX OCHOBAHMSX 3a MOJIYYCHHEM KOMMH MpaBOBbIX
aKTOB, @ TAKKe MX [pPEICTABUTENH, HAJEJeHHbIe COOTBETCTBYIOLIMMH
[OJTHOMOUMSIMH C 3asiBJIEHHEM O TIPEJOCTABIEHUH MYHHULMIAIBHOM yCIIyTH.

Moapasaen 1.3. TpeGoBanus K NOPAAKY HHPOPMHPOBAHHS
0 MpeAoCTABICHHH MYHHIHNAIBHOM yCTyrH

1.3.1. Tlopsmox momy4eHus HHPOpMAUMH 3asBUTENAMH [0 BONpOCaM
NPENIOCTABNEHHs MYHHUMINANBHOM yCIyrn M YCHyr, KOTOpbie SBJISIOTCA
HEOOXOIMMBIMHI M 00S3aTebHBIMH U IPEOCTABIEHHS MyHULMNIABHOMN YCITyTH,
CBeJeHMIl O XOJ€ MPENOCTABJICHHs YKa3aHHOW YCIyrd, B TOM 4YHCIE Ha

opuumManbHOM caiite, a Tawke Ha EQMHOM mopTane rocylapCTBEHHBIX H
MyHHLMNATBHBIX YCIyT ((yHKumii):

1:3:1:1. B aMUHUCTpALUH MyHHULIUNAILHOTO obpa3oBanus
HOBOMOKPOBCKOro paifoHa 4yepe3 obuiuii oTaesn aiMHHUCTpaluii MyHHLUNIATLHOTO
o6pa3opanus HoBOMOKPOBCKHIi palioH (nasee - VNOJTHOMOYEHHBIH OpraH):

B YCTHOM (pOpMe TPH JIMYHOM 0GpaLIEHHH;

C UCTONIB30BaHNEM TeNeOHHOM CBA3M;

10 MHCHMEHHBIM 00palEHUsM;

B (OpMe 3JIEKTPOHHOTO JOKYMEHTa MOCPEICTBOM HANpaBeHHA Ha aipec
3JIEKTPOHHOH MOYTBI.

1.3.1.2. B ¢wmmanax rocyJaapcTBEHHOTO aBTOHOMHOIO  YyHPEXICHHA
KpacHomapckoro  kpas  «MHOroyHKUMOHANBHEIH  LEHTP  MPEJOCTABICHHAA
rOCY/IapCTBEHHBIX W MyHMUMNaTbHbIX yciyr KpacHonapekoro kpas» (manee —
M®IL]), B ToM yucie B (uanane rocyapcTBEHHOrO aBTOHOMHOTO yHPENICHHS
KpacHonmapckoro  kpas — «MHOroQyHKUHOHATBHEIH  LEHTP  MPEOCTABICHHA
rOCYJapCTBEHHBIX M MyHHIMNatbHbix yemyr KpacHonapckoro  kpas» B
HosomnokpoBckoM paiione KpacHonapckoro kpas:

TpH JIMYHOM OOpalleHHH;

MOCPECTBOM MHTEPHET-CalTa.

1.3.1.3. TlocpencTBoM pasMelieHus MH}OpMaliH Ha ounmansHOM caiite
aIMMHHCTPAllAM  MyHHLMNaIbHOrO oGpasosanus HOBOMOKpPOBCKOro paiiona
https://novopokrovskaya.com (zaznee - opuUHATbHbIH caiir).

1.3.1.4. Tlocpenctom pasmemienus HMHopMaum# B HUH(OPMALIMOHHO-
TeNeKOMMyHHKAIMOHHOH ceTH «MuTepHeT», B (enepanbHoi rocy1apCTBEHHOM
undopmaumonHoit  cucreme  «EquHBIH  mopTan  rocylapCTBEHHBIX - H
MyHMLMNATBGHBIX  yCIyr (hyHKLuii)» (www.gosuslugi.ru) (nanee — EnuHbiii
TopTasl), PErHOHANBHON rOCYIapCTBEHHOM uHdopMauroHHO# cucteme «Peectp
roCyIapCTBEHHBIX yciyr (bynKLmii) KpacHonapckoro Kpas»
(www.pgu.krasnodar.ru) (nanee — PernoHasbHbli noprain).

Ha Epunom [loprane, pernoHaibHO#M rocy/IapCTBEHHON HH(OPMALMOHHOMH
cucTeMe, OQUUMATBEHOM caifTe  aJMHHHUCTpAlMM MyHHLHMNAIBHOTO obpa3oBaHHs
HOBOMOKPOBCKOTO paiioHa pa3Melaercs cleayomas uHpopMauus:

1)  wucyepnbiBarolMii TepeyeHb  JIOKYMEHTOB, HEOOXOIMUMBIX  IUIs
NpeNoCTaBNeHHs ~MyHHUMNATGHOW  ycyrd, TpeGoBanms K oopmieHnIo
YKa3aHHBIX JOKYMEHTOB, @ TaKke MepeyeHb NOKyMEHTOB, KOTOpbIC 3asABHTENL
BNpaBe MPE/ICTAaBHTh 10 COOCTBEHHON HHULIMATHBE;

2)  Kpyr 3asBHTENEH;

3)  CpOK MpeaOCTABIEHHS MyHHULUMITAIBHON YCITyTH;

4)  pesynbTaThl TMPENOCTABICHMS MYyHHLMIATLHOH YCTyrH, TIOPAOK
NpE/CTABNEHHs  JOKYMEHTa, SBJSIOLIEroCs — Pe3y/bTaToM — NPEAOCTaBICHHA
MyHHULUNATBHOM yCITyTH;

5) MCuepNBIBAIOLIMI MepeueHb OCHOBaHHI /Ul MPHOCTAHOB/ICHUA WITH OTKa3a
B NPE/IOCTAB/ICHUN MYHHIMNAIBHOM yCITyTH;



6) 0 mpaBe 3asBUTENIA Ha J0CYAe6HOE (BHeCyne6HOE) 00KanoBaHHE JNeHCTBHHA
(6e3neiicTBUA) U PELICHUH, MPUHATHIX (ocyIIECTBIIIEMBIX) B XOJ€ MPEAOCTABICHUS
MyHHLMNAIBHOM YCITyTH;

7) dopmbl 3asBneHui (yBEAOMIICHHIA, cOODILIEHHUI), HUCTIONB3yEMbIE NPHU
TIpeI0CTABICHHN MyHHLMIIAIBHOH YCITyTH.

Wnpopmauus Ha Enusom noprane, PernoHanbHOM nopraine, opunmanbHOM
calfite O TOpAAKE M CpOKax IpeJoCTaBICHHUS MyHHULMNAIBHON yCIyrd Ha
OCHOBAaHMM CBeJeHMii, comepammxcs B (enepanbHOi roCy1apCTBEHHOM
uH(pOpPMALMOHHON ~ cHcTeMe  «De/epanbHbllf  PEECTp  rOCYJapCTBEHHBIX M
MyHHLMMATbHBIX  ycuyr  (QyHKumi)», PErMOHANBHOM  rOCY/apCTBEHHOM
MH(pOPMALIMOHHOH crcTeMe «PeecTp rocy1apCTBEHHBIX W MyHHIMNATBHBIX YCIyT
KpacHoaapcKoro Kpas», NpeAoCTaBIAeTC 3aABUTENIO GecruiaTHo.

Jloctyn K MHGOpMALMM O CpOKaX M TOPAJKE MPENOCTABICHUS yCIyrH
ocyuecTBisieTcss 6e3 BBINOIHEHHS 3asBUTEIEM Kakux-1M00 TpeOOBaHMH, B TOM
uucne 6e3 MCOJB30BaHHs MPOrpaMMHOro obecreveHus, YCTaHOBKa KOTOporo Ha
TEXHHYECKHE CPENCTBA 3asBHTENs TpeOyeT 3aKIoueHHs JHMLIEH3HOHHOro MIiH
MHOTO COrNalieHus ¢ TnpaBooGnazateseM MpPOrpaMMHOro —obecrieueHus,
Npe/lyCMaTpPUBAIOWIEr0 B3WMaHWE IUIAThI, PErMCTPAUMIO WIH  aBTOPH3ALMIO
3asBUTEJ MJIM NPEAOCTABICHUE UM NEPCOHANIbHBIX TaHHBIX.

1.3.1.5. TTocpencTBOM pa3MemieHus HHHOPMALMOHHBIX CTEH/IOB B M®IL[ u B
VOoJIHOMOYEHHOM OpraHe.

Tocpenctsom TenedonHoii cszu Call-uenTpa (ropsyas JIMHUSA).

1.3.1.6. UudopmupoBaHHe O TNPeOCTABICHHH MyHHLMNATBLHON  YCITyTH
ocyuiecTBsieTcs GecIuiaTHo.

Crielpanict,  OCYMIECTBISIOLMI  KOHCYJbTHpOBaHHE  (MOCPEICTBOM
TeneoHa WM JIMYHO) MO BONPOCAM MNPENOCTABICHHA MyHHLUNATBHON yCITyTH,
JI0JDKEH KOPPEKTHO U BHUMATEbHO OTHOCHTBCA K 3asBUTEIM.

[IpH KOHCY/IBTHPOBAHHH 1O TeNe(OHy CNELUMATMCT AO/DKCH Ha3BaTh CBOIO
(pamMuIMIO, MMS M OTYECTBO, JOJDKHOCTb, a 3aTeM B BEX/IMBOM (popMe YETKO U
noapo6HO  NMpouH(pOPMHPOBATh  OOPATHBLIEroCs MO  MHTEPECYIOWMM  €ro
BOIPOCAM.

EC/M CHELMATHCT HE MOXET OTBETHTH Ha BOMPOC CAMOCTOATENBHO, JIMOO
MOArOTOBKA OTBETA TPeOYeT MPOIOIIKUTENHHOTO BPEMEHH, OH MOXKET MPE/I0NKHTH
o6patHBIIEMyCs OOPATHTBCS MHCHMEHHO, MO0 Ha3HAYMTH APyroe ynobHoe mis
3aHHTEPECOBAHHOTO JIMLA BPEMS JUTS NOJTy YEHHUS uHpopMaLHH.

PeKkOMeHIyeMOoe BpeMs Ul Tele)OHHOro pasroBopa - He 6onee 10 MuHyT,
JMYHOTO yCTHOrO HHGOPMUPOBaHHUS - HE Gosee 15 MUHYT.

ViHaMBHIyaNbHOE MHCbMEHHOE HH(opMHpoBaHHe (1O JNEKTPOHHOMN MOYTE)
OCYIIECTBNI€TCS [YTEM HANpaB/eHHs OJJIEKTPOHHOrO MHMChMa Ha  aipec
3MIEKTPOHHOM TOYTHl 3asBUTENsS H JIOJDKHO COZAepXKaTh 4yeTKuil OTBET Ha
NOCTABJICHHBIE BONPOCH.

WHauBuIy allbHOE MMCEMEHHOE uH(popMHpOBaHHE (mo novre)
OCYIIECTBIISIETCA MyTEM HANpaBlieHHs MUCbMa Ha NOYTOBBIN aJipec 3asBUTENA U
IOJDKHO COZIEP)KATh YeTKHii OTBET Ha MOCTABJICHHBIE BOTIPOCHI.
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1.3.2. Tlopsnok, ¢opma, MecTo pasMElICHUA H cnocoObl  MOJTyYEHUs
crpaBOuHOM MH(OpMAlMK, B TOM YHC/IE HA CTEHJAaX B MECTax NpeNoCTaBIEHUS
MyHMLMNATGHON YCOYTH M YCIYyr, KOTOpbie SBJAKOTCA HEOOXOMUMBIMH M
obs3aTeNbHBIMM U1 TNpPENOCTAaBICHHS  MyHMUMNAIBHOH  yCIyrH B
VnonHoMoYeHHOM oprane i B M®L npenocTasieHus My HULMTAIBHBIX yCITyT.

Ha  MH)OpPMAaUMOHHBIX  CTeHJAX,  Pa3sMEIICHHbIX MO u B
VTI0JIHOMOYEHHOM OpraHe, yKa3blBaloTCs ClIeIyIOLHe CBEACHHA:

pexuM paboThl, aipeca Y IIOTHOMOYEHHOro Oprata 1 M®L];

agpec  ouumanbHOro  caiita  YNOJHOMOYEHHOTO  OpraHa,  ajpec
37IEKTPOHHOM MOYTHI YTIOJIHOMOYEHHOTO OpraHa;

noutoBble  azmpeca, TenedoHsl, (amuiIMH JIOUKHOCTHBIX JIHLL M®L] u
V0JITHOMOYEHHOTO OpraHa;

TOPANIOK MOJTy4YeHHs KOHCYJbTalWii O NPENOCTaBICHUH MY HULMTATBHOM
YCIIYTH;

TNOPAZIOK ¥ CPOKH MPENOCTaBIICHUS MyHULMNATBHON YCITyTH;

06pa3siipl 3asBJIEHUI O MPENOCTABICHHH MyHHLMNQIGHOMN YCIyrd W 00pasiibl
3anoJIHEHHs TaKUX 3asBJICHUI;

HCYepIBIBAOLIMIA nepeyeHb  JIOKyMEHTOB, HEOOXOAMMBIX ISt
TpEeNIOCTaBIeHHs  MYHMLMNAIBHOH  YCIyrH, TpeGoBanus K  ODOPMIICHHIO
yKa3aHHBIX JOKYMEHTOB, @ TaKKe MNepeueHb JOKyMEHTOB, KOTOpBIE 3asBHUTENb
BIpaBE TPEICTABUTH N0 COOCTBEHHOH HHULIMATHBE;

OCHOBaHMS Ui OTKa3a B TMpUeMe JOKYMEHTOB O TpeloCTaBICHHH
MyHHLMIAIBHON YCITyTH;

MCUEepbIBAIOLIMI TepeyeHb OCHOBaHMI Ui OTKasa B MPENOCTABICHHH
MyHHLMIAIbHON YCITyTH;

nocyeOHbli (BHECY1EOHBIN) MOPSIOK 06KanoBaHMs PEIICHUH U JIEHCTBUN
(6e3neiicTBus) YTOJTHOMOYEHHOrO OpraHa, a TaKKe JIOJDKHOCTHBIX JIMIl H
MYHULMNATBHBIX CITYKAIMX;

KpyT 3asBHTEJICH;

pesynbTaThl  MPEAOCTABICHHUS MYHMUMIIQTGHOH ~ yCIyrH,  TOPSAMIOK
TNPENIOCTABNEHNs  JIOKyMEHTa, ABJAIOWIErocs — pesysbTaroM NpenoCTaBIeHUs
MyHHLUNAIBHOA yCITyTH.

HHdopmauus O MECTOHAXOXKICHHH H rpaguke paboThl, CNPaBOYHBIX
TeneoHax, aapec EKTPOHHOH MOYTHI Y HOJIHOMOYEHHOr0 opraHa, a Take M®L]
pasmemaercsi Ha OQHUMATLHOM CaiiTe B CETH «uTepHeT», Ha EqvHOM nopTane u
Ha PernoHasbHOM moprane.

Wngopmauus Ha ExuHoM noprase, PeruoHanbHOM riopTaie, o(puLHanbHOM
caifTe, MPENOCTABIISETCA 3asBUTENIO OecraTHO.

JlocTyn K MHpOpMAauMH O CPOKax H MOpsAJKE MPEIOCTABICHHUA yCIyrH
ocyiecTBiseTcs 0€3 BBINOJHEHUS 3asBUTENICM Kakux-1ubo TpeboBaHMi, B TOM
yncie 6e3 MCMoJB30BaHUA MPOrpaMMHOro obecredyeHus, yCTaHoBka KOTOpOro Ha
TeXHUYECKHE CPEICTBA 3asBUTE/S TpeOyeT 3aKIOueHHs JIMLCH3MOHHOTO WIH
HHOTO cOrjalleHus ¢ mpaBooOnanareneM MpOrpaMMHOro obecne4eHus,
Mpe/lyCMaTpPUBAIOIIEr0 B3UMaHWe IUIaThl, PErMCTpalMio I aBTOPU3ALMIO
3asBUTENS WIH NPEJOCTABIEHHE UM MEPCOHATbHBIX TaHHBIX.



1.3.3. Opranu3auuy, y4YacTBYIOIIHE B TpPEIOCTaBICHUH MYHHLMIIATbHON
yCITyTH:

1) O6wmit otTaen aJAMHHMCTPALUMH  MYHHIMNAILHOrO obpazoBaHus
HOBOMOKPOBCKHIi paioH;

2) MOLL

Pa3znen 2. CTaHIapT NPeAOCTABICHHS] MyHHUHIAIBLHOH yCIyIH

Ioapasaen 2.1. HanmeHoBaHHe MYHHIHMIIAILHOM yCIyTrH

HaumeHoBaHWe MyHMIMNanbHON ycayrn - «[IpemocraBieHue KOMHi
NPABOBBIX AKTOB aJMHHHMCTPAIMH MyHHLMNIATLHOTO 00Pa3OBaHUs.

Ioapasaen 2.2. HanmeHoBaHHe OpraHa,
NpeaoCTABISAIONIEr0 MyHHIMIIATBHYIO YCIYTy

2.2.1. TlpemocraBieHHe MyHHMLUMNQIBHOW  YCIyrd  OCYUIECTBIISCTCA
VIOJHOMOYEHHBIM ~ OpraHoM,  4Yepe3  oOwmii  OTAEN  aJMHHMUCTpAUWH
MyHHLUMNATLHOrO 06pa3oBanks HOBONOKPOBCKHii paioH.

2.2.2. B npenocTaBieHH! MyHULMIIATILHON YCITyTH y4acTByeT M®LI.

2.2.3. 3asBUTENb HE3aBHCHMO OT €ro MeCTa JKHTEIbCTBA WM MeECTa
npeObiBanus (s ¢u3MuecCKUX  JML,  BKIOYas  HHIMBHIYalbHbIX
npeanpuHMMaTeniell) G0 MecTa HaXOKAeHHs (A1 IOPHUAHYECKHX JIAI]) UMEET
npaBo Ha oOpauleHHe B J00Oi 10 ero BbIOOpY M®L]| B mpezenax TeppUTOpUH
KpacHomapckoro Kpas Ui NpPEAOCTaBIEHUsS €My MYHHLMNAILHOH YCIyrd 110
9KCTEPPUTOPHATIEHOMY TPHHLIHUITY.

[IpenocrasiieHHe MYHHLMNATBHOM yCIyru B M®IL] no
5KCTEPPUTOPHAIILHOMY MPHHIIMITY OCYIIECTBIISETCA HA OCHOBAHUH corJameHuit o
B3aMMOJIEHCTBHH, 3aKTIOYEHHBIX YNOJHOMOYEHHBIM M®Ll ¢ YNOJIHOMOYEHHBIM
OpraHoM.

224. B mpouecce NpeIOCTaBIEHHA  MyHHLMIAIBHOW  yCJIyrH
V0IHOMOYEHHBIH opraH, B3anmozeiictayer ¢ MOLL

2.2.5. B COOTBETCTBHHM C MyHKTOM 3 yacTu 1 cratbu 7 denepanbHOro 3akoHa
or 27 wmons 2010 roma Ne 210-®3 «O6 opraHu3auuu MpeIOCTaBICHHA
TOCY/JIapCTBEHHBIX ¥ MYHHIMITATBHBIX YCITyr» (Hanee - denepanbHblit 3akoH Ne 210-
®3), VNOJHOMOYEHHBIM OpraHam, MpeJOCTaBIAIOIMM MYHHUMIAIBHBIC yCITyrH,
YCTAHOBJIEH 3ampeT TpeOOBATh OT 3aABUTENA OCYIECTBICHHS NENCTBUIA, B TOM YHCIIE
COINIAcOBaHMM, HEOOXOMMMBIX i MOJMYYEHHs MYHHMUMNAIBHOH YyCIyrH M
CBA3aHHBIX ¢ OOpallleHHeM B MHBIE TOCYapCTBEHHBIC OpraHbl M OpraHW3alyy, 3a
MCKJIFOYEHHEM TMOJIydeHHs YCIIyT, BKJIIOYEHHBIX B TMEPEYeHb YCIyT, KOTOPbIC
SBISIOTCS  HEOOXOOMMBIMM M 00s3aTeNbHBIMH  UIA  TNPEAOCTaBJICHUA
MyHHUMNATGHBIX  YCIYT, YTBEP)KACHHbI HOPMATHBHBIM MpPAaBOBBIM  aKTOM
TPEICTABUTENLHOTO OpraHa MECTHOr0 — CaMOyNpaBJIeHHA HoOBOMOKpOBCKOro
paiiona.

Ioapasaen 2.3. OnucaHue pesyabTaTa
NpeaoCcTABICHHS] MyHHLUHIAILHOMH YCIyTH

2.3.1. Pe3ynsTaToM NpefoCTaBleH s My HULIMITATBHOH YCITyTH SBJIACTCA:

1) BbIa4ya 3aBEPEHHON KOMMH NPABOBOTO aKTa;

2) THMCHMEHHBIi  MOTHBMPOBaHHBIi ~ OTKa3 B NPEJOCTABICHHH
MyHHLMNATBHOM yCITyTH.

2.3.2. Pesynbrartel NpEAOCTaBICHHA MyHHLMNATPHOW ~ YCIYyrd 110
3KCTEPPUTOPHATEHOMY TPHHIMITY B BUIE SJIEKTPOHHBIX JOKYMCHTOB M ()
3JIEKTPOHHBIX ~ 00pa3oB  JIOKYMEHTOB  3aBEpSIOTCA V0/THOMOUYEHHBIM
JIOJDKHOCTHBIM JIMIIOM YTIOJITHOMOYEHHOTO OpraHa.

2.3.3. Jlns nosiyueHus pe3ysbTara npeaoCTaBIeHHs MyHULMNAIEHON YCITyTH
Ha GyMa)KHOM HOCHTEJNE 3aABHTEI]b MMEET NPaBo 00paTUTBCS HEMOCPEACTBEHHO B
VNOTHOMOYEHHBIH OpraH, 0 NPeA0CTABICHHH My HULMTIAILHON Y CITYTH.

Ioapa3saen 2.4. Cpok npeaocTaBjieHHs! MYHHIHNAJILHOMN YCIYIH,

B TOM YHCJIe ¢ Y4eTOM Heo0X0AMMOcTH o0pameHust
B OPraHH3aLMH, yYACTBYIOIIHE B IPEI0CTABICHHH
MYHHIHNAIBHOM YCJIYIH, CPOK NPHOCTAHOBJICHHS

npeaocTaBIeHHst MyHHLIHMNAJILHOMN yCJIyrH B cly4ae,

€CJIM BO3MOKHOCTH NMpPeI0CTaBJIeHHs MPeIyCMOTPEeHA

3akoHoaareabcTBoM Poccuiickoii ®enepaunu, CPOK BhIIAAYH
(HanpaBJieHHs1) J0OKYMEHTOB, SIBJISIIOMHXCS Pe3yIbTaToM
NpeoCTABIEHHS] MyHHUHNIAILHOMH yCJIyTH

2.4.1. Cpok npenocTaB/ieHnsi MyHHLUMIIAILHON YCITyTH COCTaB/IACT He Gonee
20 pabouux aHe# cO JHs PEruCTpaLK 3aABICHU.

B ciyuae nojayu 3asBHTENIEM 3ajBJICHHA HA MOJIyuCHHE MyHHLMNAIBHOM
yenyri yepe3 Enuubiii moprain, PervoHaNbHBIH MopTai, O(ULMaIbHOM caiTe
aJIMMHHCTPALMM MYHHLMNATEHOTO obpasosanus HoBOMOKpOBCKOro paiioHa cpok
TpeNOCTaBIEHH MyHHIMIAIBHON YCIIyTH HE NPEBBILIACT 20 paboyux JHEH.

2.4.2. Cpox NpHOCTAHOBJIEHHS TPEIOCTaBICHUSA MyHHLUNAIBHON yCITyTH
3aKOHO/ATEILCTBOM HE MPEy CMOTPEH.

2.4.3. Cpok Bbljauy (HanpapJieHus) JOKYMEHTOB, SBJISIOLIMXCA
Pe3y/ILTATOM MPEOCTABICHHA MyHHLHIANBHOH YCITyrH COCTaBIACT 1 pabGounii
JIEHb.

HMoapasaen 2.5. HopmaTHBHBIE NPABOBbIE AKTHI,
peryupyiomue npeaocraBjieHne MYHHLIHNAJILHOH yCJIyrH

IMepedeHsb HOPMAaTHBHBIX  TNPaBOBBIX  AKTOB,  PEryJMpYOLIMX
MpeNOCTABIEHHe MYHHLMNATBHOH yciayrd (C yKa3aHWeM HX PCKBH3HTOB H
MCTOYHMKOB  O(MIMATLHOrO  ONMyONMKOBaHHSA),  MOMIEKUT obs3aTeNIbHOMY
pasMeleHMi0 Ha  OpuuManTbHOM  caiiTe VNOJHOMOYEHHOrO  OpraHa,



TPEeJOCTABIAIONIEr0 MyHHUMNIATIBHYIO YCIyTy, B CETH «UnTepHer», Ha EauHOM
nopraie, PernoHaibHOM NopTane U ouumanbHOM caiite.

VNOJHOMOYEHHBIH OpraH, NPEIOCTaBNIAIOIMA MyHHIMNAIBHYIO yCIyry,
obecrieunBaeT pasMelleHHe ¥ aKTyalu3alyio MMepeyHs HOPMATHBHBIX MPaBOBBIX
aKTOB, PpErVIAMEHTHPYIOIMX TpPEeOCTaBICHHEe MyHHULMNAIBHOH  yCIyrn Ha
ouUHATBHOM caiiTe.

Toapasaen 2.6. HcuepnbiBalouiuii nepeyeHb 10KyMEHTOB,
Heo6X0JMMBIX B COOTBETCTBHH ¢ HOPMATHBHLIMH
NpPaBOBLIMH AKTAMH /UIsl IPEOCTABJICHHS
MYHHUHMOAIBLHOH YCIYTH H YCJIYT, KOTOpbIe SIBJISIIOTCSH
Heo6X0IHMBIMH H 00513aTeJIbHBIMH /LISl IPEAOCTABJICHHS
MYHHUHMIAIbHOH YCIYTH, MOAIEKAIMKX NPEICTABIEHHIO
3asiBUTEJIEM, CIIOCOOBI HX MOTy4YeHHs 3asBHTeJIeM,

B TOM YHCJIe B 3J1eKTPOHHO# (opme,

MOPSIAOK HX MPeJCTABJIEHHS

2.6.1. Jns mojydeHds MyHWLMNAAbHOW YCIYrH 3asBHUTENb MPEACTaBIACT
ClIeAYyIOLIHE JOKYMEHTBI:

1) 3asBneHHe O MNPEIOCTaBIICHHH MyHHMUMNAIBHON ycnyrn mno dopme,
COrNIaCHO TpHIOKEHHI0 K Permamenty (mojaercs WM HanpaBisercs B
VHOJHOMOYEHHBI OpraH 3asBHTEJIEM IO €ro BHIGOpY JIMYHO MIIH MOCPEACTBOM
IOYTOBOH CBS3M Ha OyMakHoM Hocutene JM60 B (opMe INEKTPOHHBIX
JIOKYMEHTOB C HCIIOJIb30BaHHEM MH(POPMALMOHHO-TENIEKOMMY HHKALIMOHHON CeTH
«/HTepHeT» ¢ COOMIOIEHHEM YCTAHOBJIEHHBIX MOpsi/ka 1 cnoco0oB Mojia4u Takux
3asBJICHUN).

B  3asBneHMH B  00s3aTeNbHOM  MOpSJAKE — YKasblBa€TCA  J1aTa,
PErMCTPAUMOHHBI HOMEP M TOJHOE HAMMEHOBAHHE TMPABOBOTO AKTa, KOMHS
KOTOpPOTO 3anpaliuBaeTcs 3asBUTENIEM.

2) KonMs JOKyMEHTa, TOATBEPXKAAIOIIEro JIMYHOCTE 3ajABUTENA HIH
JMYHOCTh  TMPEACTABUTENs  3aABUTENS, €CIM  3aiBJICHME  MPEJCTaBIACTCA
npeAcTaBUTENEM 3asBUTEN (C MPEABABICHWEM OpWrHHata WIH B BHAC
3MIEKTPOHHOTO 00pa3a TaKoro MAOKYMEHTa, €C/M 3aiBJIEHHe [0JacTCi WM
HanpaBnsieTcss B GopMe 3/IeKTPOHHOTro 0KyMeHTa. [IpecTasienus ykasaHHOro B
HACTOSIIEM TOJNMYHKTE HOKyMeHTa He TpeOyercs B Ciydae MNpEICTaBICHHA
3asBNEHMS TOCPEACTBOM OTNMPAaBKM 4epe3 JMuHbIA kabuHer ExuHoro moprana,
PernoHaIBHOrO MopTrania, OpUIMaNbHbIl CaiT aJIMHHHUCTPAUMH MyHHLMNAILHOTO
o6pa3oBanus HOBOMOKPOBCKHiA paiOH, a Takke, €CIH 3asBICHHE MOAMHCAHO
YCHJIEHHO# KBAH(HIMPOBAHHOH JIEKTPOHHON MOIHUCBIO);

3) IOKyMEHT, MOATBEP)KIAIOIIMI TIOJTHOMOYHSA NPE/ICTABUTEIIS 3aABUTENL, B
clyyae, €CIM C 3asBJieHHEM O TpPEJIOCTaBJICHHH MyHHLMNATBHON  YCITyTH
obpaiaeTcs NpeaCTaBUTENb 3asBUTENs (JOBEPEHHOCTb B BHAE OJICKTPOHHOrO
o6pa3a Takoro JOKyMEHTa, €CIIH 3asBJICHUE TIOJIAETCA WM HAMpPaB/ACTCA B dopme
37IEKTPOHHOTO JI0KYMEHTA);

4) NOKyMEHTBI, MOATBEPXIAIOIIME MPABO 3asBUTE/A HA MPENOCTABICHHE

MyHHIMNATBHOM yCIyrH (yKa3aHHbIe IOKyMEHTbI NPE0CTABIIAIOTCA 3aiBHTEIEM B
cllydae, €ClM 3anpaliMBacMas WM KONMA MpaBOro akTa, HEroCpeICTBEHHO
3aTparMBaeT €ro npapa M 3aKOHHbIE WHTEPEChl M HE pa3MellicHa BO BHEIIHHX
uHdopmaumonnsix  6asax  (Koncynsraut-Ilmoc, lapant), W (W) He
ony6IHKOBaHa O(GHIMATBHO).

2.6.2. TlepeueHp [OKYMEHTOB, HEOOXONMMBIX Ui MPEIOCTaB/ICHHA
MYHHUMIQTBHOH YCITyTH, SBISETCA HCUEPNIbIBAIOIIHM.

2.6.3. JIOKyMEHTbI, COCTaBJICHHbE Ha HHOCTPAHHOM 3bIKE, MOIEKAT
nepeBoly Ha PycCKuil s3bIK. BepHOCTb mepeBoja M MOMIHHHOCT NMEPEBOIHKA
CBHIETENILCTBYIOTCS B MOPA/IKE, YCTAHOBJIEHHOM 3aKOHOJATEILCTBOM Poccuiickoit
denepauuu 0 HoTapHuare.

2.6.4. Konuu JIOKyMEHTOB JOJKHBI OBITh 3aBEPEHbl B YCTaHOBJICHHOM
TIOpA/IKE WM MPEJCTABJIEHbI C NIPEBABICHHEM MOUIHHHHKA.

2.6.5. 3asBHTEIAM OOECTIEUMBaETCs BO3MOXHOCTB BbIOOpa criocoba noxaqu
3asBJIEHHS O MPENOCTABICHHH MYHHLIMIATBHON YCITYTH: NPH JINTHOM obpateHuH
B YNONHOMOYEHHbI opran wi B MOLI, MIOYTOBOM CBS3bI0, B JJIEKTPOHHOM
dopme.

2.6.6. 3asBneHWe O TPENOCTABICHWH MYHHLMNAILHOH YyCIyru M
CKAHMPOBAHHBIE KOMMHM JI0KyMEHTOB, YKa3aHHBIC B HACTOAIIEM MOJpas/ene MoryT
GbITh MOJAHBI B JJEKTPoHHON ¢opme uepe3 EauHbii mopran, PernoHanbHbIH
noprai, opULHATbHbIN CaiT.

2.6.7. Konuu IOKyMEHTOB, yKa3aHHbIX B myHkre 2.6.1 moxpasaena 2.6
pasziena 2 PeryiaMenTa NMpeJiCTaB/sIOTCA BMECTE € MOVTHHHAKAMH, KOTOPBIE MOCIe
CBEPKH BO3BPALAIOTCS 3asBUTEIIIO.

B ciyyae HEBO3MOXKHOCTH NpenoCTaBIeHHUs MOUTMHHUKOB,
TPENOCTaBAIOTCS HOTAPHAILHO 3aBEPEHHBIC KOTHH.

2.6.8. 3asBUTENIO OOECTIEYMBAETCA NMPHEM [IOKYMEHTOB, HEOOXOAMMBIX JUIA
NpeoCTaBIEHHs YCIIYTH, 4epe3 EnuHblii mopTan, PervoHanbHbI MopTai, Ha
opuUHMaTBHOM caliTe W PerncTpauus 3anpoca 6e3 HeoOXOAMMOCTH MOBTOPHOTO
NpeCTaB/eHNs 3aABUTENIEM TAaKHX JIOKyMEHTOB Ha OyMa)XHOM HOCHTEJE, €CIH
MHOE HE YCTAaHOBJIEHO (eepanbHBIMH 3aKOHAMM M NPHHAMACMbIMU B
COOTBETCTBHHM ¢ HUMH akTamu ITpasurenscTBa Poccuiickol deziepaliiu, 3akOHaMU
KpacHonmapckoro Kpas M TNPUHMMAeMbIMH B COOTBETCTBHH C HHMH aKTamH
BBICIETO MCTONHMTENBHOrO OpraHa rocyJapcTBeHHOH BiacTH KpacHomapckoro
Kpas.

TNpenocTaBieHHe yCIyrd HAaYMHAETCs C MOMEHTA MpHeMa M perucTpaluu
VONHOMOYEHHBIM OpraHoM, 3JIEKTPOHHBIX JIOKYMEHTOB, HEOOXOMMMBIX IS
NPEIOCTABIIEHHs YCITYTH, 33 MCKITIOYEHHEM CITyuas, eCli JUls Hauana npoLe/ypel
(meficTBMA) TPENOCTABNEHHA YCIYrH B COOTBETCTBMHM C 3aKOHOJATE/ILCTBOM
Poccuiickoit ®enepauuu TpedyeTcs IMuHas ABKa.

2.6.9. 3asBuTeNb BIpaBe OTO3BaTh CBOE 3afdBJICHHE HA mobo#i craauu
PacCMOTpEHHSI, COTJIACOBAHHMS HIIM TOATOTOBKH JOKYMEHTA VOJIHOMOYEHHBIM
OpraHom, OOpaTHBIIMCh C COOTBETCTBYIOUIMM 3asBICHHEM B Y IOJTHOMOYEHHBIH
OpraH, B TOM YHCJIE B JIEKTPOHHOH popme, 60 B ML,



2.6.10. [Tpu NpeoCTaBJIEHUH MyHHULHNATEHOM yCITyTH o
3KCTEPPHTOPHAILHOMY MPHHLMITY YTOJIHOMOYEHHBIA OpraH He Brpase TpeboBaTh
or 3asBurens wm M®L] B npenenax Teppuropun KpacHomapckoro Kpas
NpeOCTaBNeHus JOKYMEHTOB Ha OGyMaKHBIX ~HOCHTENAX, €CIIH HHOe HEe
TpeyCMOTpeHo  (e/iepaibHbIM  3aKOHOAATeNbCTBOM - Poccuiickoi denepauuy,
PeriaMeHTHPYIOLHM NPEIOCTABIEHHE My HHLIHNATBHOH YCITyrH.

Moapasaen 2.7. HcuepnbiBalomuii nepeyeHb 10KYMEHTOB,
Heo6X0AHMBIX B COOTBETCTBHH ¢ HOPMATHBHBIMH
NpPaBOBLIMH AKTAMH /ISl IPEIOCTABJICHHS
MYHHUHIAIbHOM YCIYTH, KOTOpble HAXOASATCS B
PACTIOPsSi’KEHHH roCyAapCTBEHHBIX OPraHoOB,
OpPraHoB MECTHOI'0 CaMOYTpaBJIeHHs
M HHBIX OPTraHOB, YYACTBYIOIUHMX B NPeJ0CTABICHHH
MYHHUHIAJBHBIX YCIYT, H KOTOPbIe 3asiBHTE/Ib
BIpaBe NPeACTABHT,

a TaKKe cnocodbl MX MOJTy4YeHHsl 3asIBUTeJISIMH,

B TOM 4YHCJIe B 2JIeKTPOHHO#i (opme,
NOPSAOK HX NMpeACTABJIEHHS

2.7.1. WcuepnbiBaiomuii MepeyeHb JOKYMEHTOB, HEOOXOIMMBIX s
TPEIOCTAB/IEHHS MYHHIMIIAIBHON YCITYTH, KOTOPhIE HAXOMATCS B PACIOPAKEHHH
roCy1apCTBEHHBIX OpraHos, OpraHoB MECTHOIO caMOyTpaBICHHs
HOBOMOKPOBCKOTO paifoHa M MHBIX OpraHoB, Y4acTBYIOIIMX B NpPEAOCTaBICHHH
MYHHIHMIAIBHON YCIIyTH, U KOTOPbIE 3asBUTENb BNPABE NPE/ICTABHTH:

1) 3asBnene 1o (OpME COMNIACHO MPWIOKEHHIO 1 K HacTosweMmy
Pernamenry;,

2) IOKyMEHT, YIOCTOBEPAIOIIHIA JIMYHOCTD 3asABHTEIIA (npeacraBuTens);

3) JIOKYMEHT, MOATBEPKAAIONIHii MOIHOMOYHS NPE/ICTABUTENA 3aABUTENA, B
clyyae, €ClnM C 3asBJIEHMEM O TpPEIOCTaBICHHH MYHHLMNATBHON  YCIIyTH
oOpaiaercsi NpeACTaBUTEIb 3aiBUTEIS.

2.7.2. HenpencrasieHue 3asBUTE/IEM YKa3aHHBIX B HAaCTOAIIEM MoOZpaszene
JIOKYMEHTOB He ABJIACTCA OCHOBAHHEM [UIs OTKA3a 3adBMTEINO B MPENOCTABICHHH
MyHHLIUTATBHON YCITyTH.

2.7.3. JIOKyMEHTbI, EPEYHCIIEHHBIE B 1. 2.7.1, MOTYT ObITh MPE/ICTABIICHBI
3agBUTEJIEM CAMOCTOATENBHO. HenpencTaBieHHE  3asgBUTENEM  YKa3aHHBIX
JIOKYMEHTOB He SIBJIS€TCS OCHOBAHMEM [Uls OTKa3a 3asBUTE/IO B NPEAOCTaBICHHH

YCIYTH.
Moapasnen 2.8. YkazaHue Ha 3anpeT TpeGoBaTh OT 3asABUTEIISA
2.8.1. Ot 3asBUTENs 3aNpeIieHO TPeOOBaTh MPEACTABICHHUS NOKYMEHTOB H

MH(OPMAIIMH WK OCYLIECTBICHHS NeHCTBHH, NPE/ICTABICHHE M OCYILIECTBIEHHE
KOTOBIX HE MPeTyCMOTPEHO HOPMATHBHBIMH NPABOBBIMH aktamu Poccuiickoii
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denepauyy,  PEryIMpYIOIIMMHM  OTHONICHHs, — BO3HMKWME B CBA3H  C
TpEAOCTaBICHHEM MyHHLUMIAIBHOMN YCITyTH.

3anpemeno TpeGOBaTh TMpEACTAaBICHHA JOKYMEHTOB H nHbOpMaLHH,
KOTOpbie B COOTBETCTBHM C HOPMATHBHBIMH MpPAaBOBBIMH aKTaMH Poccuiickoi
®ejiepalii, HOPMATHBHBIMH TpaBoBbiMM akTamu KpacHozapckoro xpai H
MyHMLMNATBHBIMH  AKTAMM HAXOJATCS B  PAaCTOPKEHMH rOCYapCTBEHHBIX
OpraHOB, MPEAOCTABIAIOUIMX MYHHULHMNATBHYIO yCIyTy, MHBIX rOCyIapCTBEHHBIX
OpraHOB, OPraHOB MECTHOTO camoympas/ieHns HoBOnokpoBckoro paiiona u (uiH)
MOJBEJOMCTBEHHBIX ~TOCYyJapCTBEHHBIM OpraHaM M  OpraHam MECTHOro
caMOyTpaBJICHUs opraHu3aluii, y4YacCTBYIOIHUX B NpeoCTaBICHUH
MyHMIMNAIBHBIX YCIIYT, 33 MCKIOYEHHEM JOKYyMEHTOB, YKa3aHHBIX B HacTH 6
cratsu 7 GenepanbHoro 3akona Ne 210-03.

3anpemieHo OTKa3piBaTh B MpHEME 3anpoca M HHBIX JIOKyMCHTOB,
HEOOXOQMMBIX JUI MPEeJOCTaBJIEHHs MYHMLMINAIBHOW YCIyTrH, B Clly4ae, eciiu
3ampoc M JOKYMEHTBI, HEOOXOAMMBIE Ul MNpPENOCTaBICHUA MyHHLUNATBHOM
yCJIyrd, TOJaHBl B COOTBETCTBHH C uHpopmanueii 0 Cpokax M TOpsAlKe
TPEIOCTaBIeHHs My HULIMTIAILHON YCITYTH, omny6nukoBaHHO#H Ha EnuHoM nopraie,
TMoprane KpacHoaapckoro kpas, opuunanbHoM caiite.

3anpeueHo OTKa3blBaTh B IPENOCTABICHUH MyHHLMIAILHOH YCITyrH B
cllyuae, €cnM 3anmpoc M JIOKYyMEHThI, HEOOXOauMble UL MPEAOCTaBICHHA
MYHHLMNAIBHON YCIyTH, MOJAHbI B COOTBETCTBUHU C uHdopmalmeit 0 cpokax H
TOpS/IKE TPEJOCTABICHNs MYHHLMIIATIBHOM YCITyTH, omy6nmkoBaHHON Ha EnuHOM
noprae, PeruoHajibHOM ropraie, o(uLHaTEHOM CaiTe.

3anpeieHo TpeGoBaTh OT 3asBHTENS COBEPIIECHHS HHBIX JeiCTBHH, KpoMe
NPOXOXKACHHs  HMICHTH(HUKAaUMH U ayTeHTH(UKAlMM B  COOTBETCTBHH C
HOPMATHBHBIMH NPABOBBIMH akTamu PoccHiHCKOH denepauyy, yKasaHus LEITH
npueMa, a TaKkKe NpPENOCTaBICHNsS CBEICHHH, HEOOXOOMMBIX Ul pacuyera
JUTMTENBHOCTH BPEMEHHOTO MHTEPBAIA, KOTOPBIH HEOOXOAUMO 3a0pOHUPOBATH /ISt
npuema.

B uensix NpeaoCTaBleHHs MyHHIMNAIbHBIX YCIIYT YCTaHOBICHHE JIMYHOCTH
3agBUTENS MOXET OCYILIECTBIATHCA B XONE JIMYHOIO MNPHEMA MOCPEICTBOM
TpebABIEHMs MacropTa rpaxnaHuHa Poccuickoi ®enepauuu MO0 HHOIO
JIOKyMEHTa, YZOCTOBEPSIONIEro JIMYHOCTh, B COOTBETCTBHH C 3aKOHOJATE/IECTBOM
Poccuiickoii deepaly WK MOCPEACTBOM HAEHTHUKALMH H ayTeHTH(UKalUK B
VHoMHOMOYEHHOM opraHe, M®IL[ ¢ HCHOIb30BaAHMEM HUH(POPMALMOHHBIX
TEXHOJIOTHIA, TIPETyCMOTPEHHBIX YacThio 18 cTatbu 14.1 ®enepanbHOro 3akoHa Ot
27 wons 2006 roma Ne 149-®3 «O6 uHpopMaumu, HHPOPMALMOHHBIX
TeXHOJOrUSX M O 3amure uHbopMmaummy». Hcrnonb3oBaHHE BBIICYKa3aHHBIX
TEXHOJIOTHii IPOBOJMTCS NPH HATMYMH TEXHHYECKOH BO3MOXKHOCTH.

2.8.2. 3anpenieHo TpeGOBaTh MPEACTABJICHUA JIOKYMEHTOB H nHpOpMALUH,
OTCyTCTBME W (WIM) HENOCTOBEPHOCTh KOTOPBIX HE YKa3blBalHCh IIpH
NepBOHAYAIBHOM OTKase B TpHEME  JIOKYMEHTOB, HEOOXOOUMBIX  JUIs
MpEeNOCTaBIEHHs ~ MyHHLMNAIBHOH  yCIIyTH, b0 B MPENOCTaBICHUH
MYHHLMNATBHOM YCITyTH, 33 HCKIIIOYCHHEM CIIE/lFOLINX CITy4acs:

a) M3MeHeHWe TPeGOBaHMIi HOPMATMBHBIX MPABOBBIX AKTOB, KAaCAIOUIMXCH
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NpENOCTABIEHH MyHHIUMNAIBHON YCIyrH, mocie NIEpPBOHAYAJILHON  MOJaYH
3asBJIEHHS O MPEJOCTABICHHH MyHHUMIIATIBHON YCIIyTH;

6) Hanmuupe OWMOOK B 3asBICHHM O MNPENOCTaBICHHH MyHULMNATBHON
YC/yrH M JIOKYMEHTAX, NOJAHHBIX 3asiBUTeEJIEM TOCNIe NepBOHAaYankHOro OTKasa B
npHeMe  JOKYMEHTOB, HEOOXOMMMBIX JUisl MPENOCTaBICHUA MyHHLMIATBHOM
yciyrd, 60 B MPeIOCTAaBICHMH MyHHUMNANBHOH yCIyrH M HE BKIIOUCHHBIX B
NpeCTaBlICHHbIH paHee KOMIUIEKT I0KyMEHTOB;

B) MCTEYeHHE CpOKa NEHCTBHMS JOKYMEHTOB WM H3MCHCHHC uHpOpMaLMH
focie MEpBOHAYaIBHOrO OTKa3a B MNPHEME JIOKYMEHTOB, HEOOXOANUMBIX IS
NpeNoCTaBleHHss ~ MyHMUMIIAIBHOH  YCIIyTH, b0 B MPeIOCTaBJICHUH
MyHHLIMNAIBHOMN YCITyrH;

r) BbISBJIEHHE JIOKyMEHTAIBHO TOATBEPKACHHOIO ¢akra (TIPU3HAKOB)
OMOGOYHOr0 WIM NPOTHBOMpPABHOrO JeicTBHs (6e3/elicTBHA) JOKHOCTHOTO
nuna YTOJHOMOYEHHOrO OpraHa, NpeIOCTaBISIOLIEro MyHULMNAIBHYIO yCIyTy,
win YIOJHOMOYEHHOr0 OpraHa, NpeIOCTaB/IfIOIIEro MyHHUHMIAIBHYIO YCIyTy,
MyHHLIMMATIBHOTO CITy’Kallero, paboTHHKa M®ILI, npexycMoTpeHHOMH YacTbio 1.1
cratbu 16 denepansHoro 3akona Ne 210-®3, npu nepBoHavanbHOM OTKase B
npueMe JIOKYMEHTOB, HEOOXOAMMBIX JUisl MpPENOCTaB/IeHHs MY HULIMNATTbHON
yCiyrd, 60 B NPEJOCTABICHHA MYHHLMIAILHOH YCIyrH, O YeM B MHCEMEHHOM
BHJIE 3a MOJIHUCHIO PYKOBOIMTEJIS VY10JHOMOYEHHOTO opraHa,
NPEZIOCTABIAIOWIErO0 MYHHLMIATBHYIO YCIIyTy, WM OpraHa, MpeioCTaB/ifiollero
MyHHUMMTBHYIO yCyry, pykosoautens M®LL npu nepBoHa4anbHOM OTKase B
npHeMe JIOKYMEHTOB, HEOOXOMMBIX JUIA TMPENOCTABICHHA My HULIMITATTbHOM
yCiyru, Tu60 pyKOBOIMTEINsS OpraHH3alkH, npeayCcMOTpeHHOM YacThio 1.1 craTeu
16 ®enepanbHoro 3akoHa Ne 210-®3, yBeJOMIAETCA 3asiBHTENb, a TAKKE
TNPMHOCSTCS M3BUHEHHUSI 32 IOCTABJICHHBIE HeynobcTBa.

2.8.3. IIpn NpeI0CTaBICHUH MY HULMNAIBHOM ycayru o
3KCTEPPUTOPHATLHOMY NPHHILIMITY YTIOJHOMOYCHHBIH OpraH, He BNpase TpeboBaTh
or 3aseurens wid M®IL] B mpemenax Teppuropud KpacHOIapckoro kpas,
NpPeJoCTaB/ieH!s  IOKyMEHTOB,  MPEIyCMOTPEHHBIX  HacCThIO 6 cratbu 7
denepanbHOro 3akoHa Ne 210-®3, Ha OyMaKHBIX HOCHTENAX, €CIIH HHOE HE
npeaycMOTpeHo  (elepaibHbIM  3aKOHOJATENLCTBOM,  PEr/IaMEHTHPYIOLIHM
NpeoCTaBIeHHE MY HULIMIIATIBHOK YCITyTH.

Ioapasaen 2.9. McyepnbiBalOmHii nepeveHb OCHOBAHHIH
AJIsl 0TKA3a B MpHeMe J0KYMEHTOB, He00X0AHMBIX /LISt
NpeIoCcTABIEHAS MyHHIHTIAIBHON YCIyrH

2.9.1. OCHOBaHMEM [yl OTKa3a B NMpHEME JOKYMEHTOB, HEOOXOAMUMBIX Ul
TpeOCTABIEHHA MY HULIMNIAJILHOM YCIyTH, SBJISCTCS:

obpameHue C 3asBIEHHEM O NPEIOCTABICHHH MYHHILMNATBHON  yCITyrH
JMU@, He TpEJCTABUBIIErO IOKYMEHT, YAOCTOBEpSIOUMH €ro JHM4YHOCTH (npu
auyHOM oOpamieHud) M (WIM) TOATBEPXKAAIOMMA €ro TOJHOMOYMA  Kak
npenacTaBuTeNsi GU3HIECKOrO JIML@ WIH IOPHAMYECKOr0 JIHLIA;
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NOJaHHOE 3asBIEHHE HE COOTBETCTByeT MO (opMe M COJAEpIKAHHIO
TpeGOBaHUAM, NPEIBABIAEMbIM K 3aiBJICHHIO, COIIACHO MNPUJIOKEHHIO 1 x
HacrosuieMy PernameHnry;

MpE/CTABICHHE 3asBHTENIEM JOKYMEHTOB, WMEIOLMX TOBPEXKICHHA, |
HAIMYME MCTIPABJEHHH, He TMO3BOJIIOMMX OJHO3HAYHO HCTONKOBAaTh  HX
colepkaHMe, He COJEpKamux OOpaTHOro anpeca, TMOMMMCH, MNedaTH (npu
HAJINYHH);

OTCYTCTBHE OJIHOTO MM HECKOJIbKMX JIOKYMEHTOB, HEOOXOIUMBIX JUIS
MONydYeHHs MYHMLWMINATBHOM YCIYTH, HANHYME KOTOPBIX MPEdyCMOTPEHO
noanynktamu 1-4 myHkra 2.6.1 monpasaena 2.6 pasgena 2 HacTOALIEro
Pernamenra,

HecOO/IO/ICHHE  yCTAHOBJIEHHBIX ~HOPMATHBHBIMH  MPABOBBIMH  aKTaMH
Poccuiickoii ®enepaiyy TpeOOBaHHUA, MPEABABIAEMBIX K 9JIEKTPOHHOM MOAIHCH.

2.9.2. O HaJIMYHUK OCHOBAHMSA IS OTKa3a B NMpHEMe JOKyMEHTOB 3asBUTCIIA
uHGOPMUPYET CHENHanuCT YTOJTHOMOYEHHOTO OpraHa, 6o paborHuk M®IL]
(npu ofpaimieHud 3a yCIyroi uepes M®IL]), OTBETCTBEHHbI 3a IPHEM
JIOKyMEHTOB, OOBSCHSET 3afBHTENIO COJEPKAHWE BBHISBICHHBIX HEIOCTATKOB B
MPE/ICTABIEHHBIX JIOKyMEHTaX M Mpe/uiaraeT NPUHATH MEpEI 110 MX yCTPAHEHHIO.

VBenoMieHHe 00 OTKae B INpHEME JIOKYMEHTOB, HEOOXOAMMBIX i
TIPEOCTaBICHNs MyHHUMIAIBHON YCITYrH TMOANHCHIBACTCA pabotHukom M®IL]
(npu oOpaiieHHMH 3a yCIyroi uepes M®L]) nub0 JO/DKHOCTHBIM JIMIIOM
VTI0THOMOYEHHOTO OpraHa, W BbIIAETCS 3asBUTENIO C YKa3aHWEM NMpHYHH OTKasa
He nosaHee 3 paGoumx AHel co JHA OOpallieHHs 3agBUTENsS 3a TNOJydEHHEM
MyHHLHMNATLHO! YCITyTH.

He MOeT ObITh OTKAa3aHO 3asBMTENI0 B TpHEME JIOTIOJIHUTEIBbHBIX
JIOKyMEHTOB NPH HAJIMYMH HAMEPEHHMs MX CNIaTh.

2.9.3. He nmomyckaercs OTKa3 B MpUEME 3ajBJICHMA M MHBIX JIOKyMEHTOB,
HEOOXOMMMBIX Ul TPEJOCTABICHHs MYyHHLMNAIbHON YCIyrH, B Cilydae, €ciii
3asBJICHHE M JOKYMEHTBI, HEOOXOauMble Ul NPEIOCTaBICHHA MyHHULIUNAIbHON
yCIIyrH, TONaHbl B COOTBETCTBHM C uHdopmaumeii O CpoKax H TOpAaKe
TIPE0CTABICHNS MyHULUMIIATIBHON YCITyTH, ony6mukosanHo# Ha Enunom [loprane,
PervoHAIBHOM NOpTasie ¥ OQUIMAILHOM CaiiTe.

2.9.4. OTka3 B NpuemMe JOKyMEHTOB, HEOOXOMMMBIX Ul NMPEAOCTaBICHHA
MyHHLMIATBHOM yCITyTH, He TNPENsTCTBYEeT MOBTOPHOMY obpaleHuio nocie
yCTpaHeHHsl IPHUHHBI, TIOCITYKHBLIEH OCHOBAHHEM UL OTKa3a.

Moapasaen 2.10. HcuepnbiBaomuii nepevdeHs OCHOBAHMH
JJISi IPHOCTAHOBJICHHSI HJIH 0TKA32
B NpeI0CcTABICHHH MYHHLUMIAILHON yCJIyrH

2.10.1. OcHoBaHM# 11 PUOCTAHOBJIEHHS MPEAOCTABICHUA MyHULMNATLHOM
yCITyTH 3aKOHOJATEIbCTBOM Poccuiickoii ®enepauyy He MPeyCMOTPEHO.

2.10.2. 3aBHTENIO OTKA3bIBAETCA B NPEAOCTABICHHH MYHHUMIIATIBHON yCIyTH
TP HAIMYHH XOTs Obl OHOTO M3 CIIEAYHOLIHX OCHOBaHHIA:
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- OTCYTCTBHE y 3asBHTEs MPaBa Ha NOJNyYeHHe MyHHUHNANBHOH yCIyTH, B
TOM 4YHCJE HEBO3MOXKHOCTH OKa3aHMsi MYHHLMIIAIBHOW yCIyru B CHIY
OGCTOATENECTB, paHee HEM3BECTHBIX MpPH MPHEME JOKYMEHTOB, HO CTaBLIMX
M3BECTHBIMH B MPOLIECCE MPEAOCTAB/IEHHS MYHHLMIIAILHOMN yCITyTH;

- OTCYTCTBHE OJHOTO HJIM HECKOJIBKHX JIOKYMEHTOB, HEOOXOMUMBIX IS
TNOJIydeHHs MYHHUMIATBHOM  YCIyrH, HAlMYHe KOTOPBIX  MPELyCMOTPEHO
noamynkramu 1-4 mynkra 2.6.1  moxapasznena 2.6 pasnena 2 HACTOSAIIEr0
PernameHnra;

- NpeJCTaBeHHe 3asBJICHHs O MPEIOCTABICHHH MYHHLMIATLHOH YCIyrH ¢
HapyIIEHHEM YCTAHOBJICHHBIX TPEGOBaHHIA, @ TaKiKe MPECTABICHHE JI0KYMEHTOB,
CoNepKAIIMX HEJIOCTOBEPHBIE CBE/ICHHUS;

- HECOOTBETCTBHE JJOKYMEHTOB, B TOM YMCIIE NPEJICTABICHHBIM NOCPEICTBOM
ycrnons3oBanus Exunoro INoprana, PernoHanbHOM mopTae, OpuuHaIbHOM caiTe
TpeGOBaHMsAM, YCTAHOB/IEHHBIMH MOANYHKTaMH 1-4 MyHKTa 2.6.1 noxpasnena 2.6
pasmena 2 Hacrosmero Pernamenta, HEOOXOIMMBIX B COOTBETCTBHH C
HOPMATHBHBIMH  MPaBOBBIMH  aKTaMH Poccuiickoit ~ ®enepaunu, UL
TpeI0CTaBIeH s My HUIIMIIATILHOM YCITyTH.

2.10.3. 3asBuTENb BOpaBe OTO3BAaTh CBOE 3asBJICHME Ha JIOOOW CTamMu
PAcCMOTPEHHS, COIVIACOBAHHS WIJIM TOATOTOBKH JOKyMEHTa YIIOJIHOMOYEHHBIM
opraHoM, OOpaTHBLIMCh HEMOCPEICTBEHHO B VNOJIHOMOYEHHBIH OpraH Mid B
M®IL] ¢ COOTBETCTBYIOLIMM MHUCHMEHHBIM 3asBICHHEM WM B 3JIEKTPOHHOM BHJE.
B 5TOM Cilyuae AOKYMEHThl B TOJNHOM OObéMe B TeueHue 1 pabouero naHs
TOUIEXKAT BO3BPATY 3asBHTETIO JIAYHO MO/ POCMIUCH B MX MOy YECHHH.

2.10.4. He momyckaeTcsi OTKa3 B NMPEJOCTABICHHH MyHHLMNANBHOH YCITyTH B
cilydae, €C/IM 3asBIEHHE M JIOKyMEHTbI, HE0OXOIMMBIE I MNPEAOCTAaB/ICHHA
MyHMUMIAIBHOM YCIIyTH, NOJAHbI B COOTBETCTBHH C uHpopMaluen o Cpokax M
TOpSA/IKE MPENOCTABICHHS MYHHLMNATBHOH yCITyTH, omny6nmMKoBaHHOH Ha EnnHOM
[Toprane, PeruoHanbHOM rnopraie, o(uumanbHOM caiite.

2.10.5. OTka3 B NpPEIOCTABIECHHH MyHHLMIAIBHOW yCIyrH HE NPENATCTBYET
MOBTOPHOMY ~ OOpallleHHMIO  MOCHe  YCTPaHEHWs — MPHUYHHBL, NOCITY KUBILEH
OCHOBAaHHWEM JUIs OTKa3a.

TMoapasaen 2.11. Ilepeyens yciayr, KOTOpbie ABJISIOTCS
HeoOGX0AUMBIMH H 00513aTeIbHBIMH /ISl IPEA0CTAB/ICHHS
MYHHUHIIAIBHON YCJIYTH, B TOM YHC/Ie CBeJIeHHSI 0 I0KYMEHTe
(Z0KyMeHTaXx), BbIAaBAeMOM (BbIZaBaEMbIX) OPraHH3ALHSAMH,
Y4ACTBYIOIIMMH B TIPEIOCTABIEHHH MYHHIMNANLHOH yc1yry

Yeayr, KOTOpble SBISIOTCS HEOOXOAMMbIMM M 00A3aTENbHBIMU Ui
Npe/CTaB/IeH!s MyHHIMNATLHOH YCIyTH, OTCYTCTBYIOT.

Moapasaen 2.12. Ilopsiaok, pa3Mep H OCHOBAHHS B3HMAHHSI
rocyapcTBeHHOH MONLIHHBI HIH HHO# IJIaThl, B3MMaeMoii
3a MpeAoCTABJIEHHEe MyHHLHNAILHOMH yCIyrH
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locynapcTBeHHas INOIUIMHA WIM MHas IUlaTa 3a  MpPEJOCTaB/ICHHC
MYHHUMNATBHOM yCIyrH He mpeaycmotpena. Ilpenocrasnenue My HULANATBHON
YCITYTH OCYLIECTBIIAETCS GECTLIAaTHO.

Moapasaen 2.13. Iopsaok, pa3mep H OCHOBAHHS B3HMAHHS IIATHI
3a MpeoCTaBJIeHHe YCIIyT, KOTOPbIe SIBJISAIOTCS
Heo6X0AMMBIMH H 00513aTe/IbHBIMH U1 PeI0CTABIeHH
MYHHUHNAILHOMN YCIYTH, BKII0Yasi HHPOPMALHIO 0 METOAHKE
pacyera pa3Mepa TAKO#H MIATHI

B3uMaHHe [UIaThl 3@ TMpPENOCTAaBIEHHE YCIyr, KOTOpbIE€ SBIAIOTCA
HEOGXOMMMBIMHU ¥ 06S3aTeIbHBIMH Ul TIPEJOCTABICHHS MyHHLMIANBHON yCITyTH,
HE MPELYCMOTPEHO.

Moapasaen 2.14. MakcHMaIbHbIH CPOK 0XKHAAHHS
B OYepeaH MpPH Mojaye 3anpoca o NpeaocTaBIeHHH
MYHHUIHNAJIbHOHN yCJIYTH, YCIYyIHd, npeaocTaBIsieMOii OpraHH3aLHeii,
yuacTByiomeii B IpeJ0CTABICHHH MyHHUMIAILHOMH YCTYTH, H IPH
NoJy4eHHH Pe3y/bTaTa MPeAoCTaBIeHHs] TAKHX yCayr

Cpok OXMEAQHHWs B Oue€pe]M NpH Mojaye 3afdBjEHHs O NPeIOCTaB/ICHHH
MyHHILMNATLHON yCITyrH M JIOKyMEHTOB, YKa3aHHBIX B M0Jpasaee 2.6 pasnena 2
PeriaMeHTa, a TaKKe TNpH  TOJYYEHHH  pe3yibTara — MpeJoCTaBJICHHA
MYHHLIMITATBHOM YCITyTH HE JI0JDKEH MpEBbIllaTh 15 MHHYT.

Moapasaen 2.15. Cpok ¥ NOPsAOK perucTpauuH 3anpoca
3asiBMTEJISI 0 NPEJOCTABICHHH MyHHIMNAAbHOM YCJIyrH
H yCJIyTH, IPEJ0CTABJISIEMOi opraHu3aluei,
y4acTBYyIOIIeil B Pe10CTABICHHH
MYHHIHMNAJIBHON yCIYyrH,

B TOM YHCJIe B 2JIEKTPOHHO# (opme

Peructpauusi 3asBl€HHs O TNpPEeIOCTaBICHUH MyHULUNAIBHON YCIyrH H
(unM) JOKYMEHTOB (COEpIKalMXCs B HHX CBEJICHHI), HEOOXOIUMBIX Ui
TPENIOCTABEHHs MyHHUMNATLHOH yCIyrH, B TOM 4HCIe MPH MPENOCTaBICHAH
MYHHIMTIATBHOM YCIYTH B 3JIEKTPOHHO#H (opme MOCpPEACTBOM EnuHoro mopraina,
PerMoHaIbHOr0 MopTaia, O(QHLMANBHOrO Caifta OCYIECTBIACTCA B JCHB HX
NOCTYIUIEHHS B YTIOTHOMOY€EHHBIH OpraH.

Peructpauusi 3asBJIEHHS O MPEIOCTABICHHH MYHHLMNAJIBHON YCIyrH ¢
JIOKyMEHTaMH, yKa3aHHBIMHU B niozipaszene 2.6 pasnena 2 Hacrosiuero Pernamenra,
NOCTYNMBIIAUMH B BBIXOJHOM (nepaboumit WM NpasHAYHbIA)  JIEHb,
OCYIIECTBISIETCS B MEPBBIH 32 HUM pabounii IEHb.

CpoK perncTpaluu 3asBlieHus O MPeIoCTaBICHHH MYHHILMNAIBHON yCIyTH
¥ JIOKyMEHTOB (COJAEP)KAIUMXCA B HUX CBEIACHWH), NMPE/ICTABICHHBIX 3aiABUTE/ICM,
HE MOXET MpeBBIATh 15 MUHYT.

Cpok perucTpauyi  YTOJHOMOYEHHBIM ~OpraHoM, 3ampoca M - HHBIX
JIOKYMEHTOB, HEOOXOMMMBIX I MPENOCTaBICHHS MyHUUMNATBHON YCITyrH, NpH
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TIPEZIOCTABIEHMH MYHHLUMIATBHON YCTyTH B /IEKTPOHHO#H (popme MoCpencrsom
EzuHOro noprana, PernoHanbHOro noprana cocrasiser 1 paGouuii ieHs.

Hoapa3zaen 2.16. TpeGoBaHus K NOMEIIEHHSIM, B KOTOPbIX
NpeIoCTABJSIETCS MYHHIMNAIBHAS YCIYTa, K 3a/1y 0KHIAHHS,
MecTaM Il 3aM0JIHeHHS 3aNPOCOB O NMPeAoCTABICHHH
MYHHUMIAIbHOH YCJIYrH, HHPOPMALHOHHBIM CTEHAAM
¢ o6pa3uaMH HX 3aN0JHEHHsl H NlepeYHeM 10KYMEHTOB,
HeoOXOAMMBIX /ISl IPEAOCTABJICHHS KAXKI0i MyHHIHNAILHON YCIyrH,
pasMemIeHHIo H 0(OPMIEHHIO BH3YAILHO#, TEKCTOBOMH H
MyJbTHMeIHITHOH HHOOPMALIHH 0 MOPsAKE NPeI0CTABICHHS
TAKO#H YCJIyTH, B TOM 4HCJIe K o0ecrie4eHHIO 10CTYNHOCTH
JUISl HHBAJIM/IOB YKA3aHHBIX 00bEKTOB B COOTBETCTBHH
¢ 3aKoHoAaTeabcTBOM Poccuiickoii ®exepauun
0 COLHAJIBHOM 3aIHTe HHBAJIHIOB

2.16.1. Undopmauus o rpaduxe (pexume) paboTel YIOJHOMOYEHHOrO
oprana, M®L[ pasmemaercs py BXOJE B 31aHKE, B KOTOPOM OHO OCYIIECTBIACT
CBOIO IEATEJILHOCTh, Ha BUJIHOM MECTE.

3naHHe, B KOTOPOM MpPENOCTABJIAETCH MYHHUMIANbHas YCIyra, AOJDKHO
6BITh OGOPY/IOBAHO OTIEBHBIM BXOJOM /U1 CBOGOJHOTO JOCTyNa 3asBHTENeH B
MOMEILEHHE.

Bxox B 31aHMe obOpynoBaH HH(OPMALMOHHON TabMMUKoOH (BBIBECKOIA),
coneprkauiei HHpopMalHio 00 YTIOTHOMOYEHHOM OpraHe, M®ILI, ocyiecTBIAIOMEM
NpeNoCTaBIeHHE MyHULIMNATIBHOM YCIYTH, a TaKiKe 00opy10BaH y100HOH JIECTHULIEH
C MOPYYHSIMH, TTAHIYCAMH U1 GECTIPENATCTBEHHOTO NEPEIBIKEHNS TPk IaH.

MecTa NpeJoCTaBeHHss MYHHUMNATBHOH YCIyrH OGOpYAyIOTCS C Y4eTom
TpeGOBaHMii JOCTYNHOCTH Ui MHBATMIOB B COOTBETCTBHM C JEHCTBYIOLIHM
3aKoHOJATEILCTBOM Poccuiickoii deaepaluyy O COLMAIBLHON 3alliTe HHBAIMIOB, B
TOM uKcsie 00ecreYyrBarOTCs:

'ycnoBusi uis  GECIIPEnsITCTBEHHOro Jo0cTyna K OOBeKTy, Ha KOTOpOM
OpraHM30BaHO MPEJOCTABICHHE YCIyr, K MeCTaM OT/bIXa H MpPeIOCTAB/ISeMbIM
yciyram,

BO3MOYKHOCTH CAMOCTOSITESTHOTO TIEPEIBIKEHHUS 110 TEPPUTOPHH OOBEKTa, HA
KOTOPOM OPTaHW30BAHO MPEIOCTABIIEHHE YCIIYT, BXOJa B TAKOMH O0BEKT M BBIXO/A M3
HEro, TMOCaJKd B TPAHCIOPTHOE CPEICTBO M BBICAAKH M3 HEro, B TOM 4HCIE C
HCTIOJIb30BAHUEM KPEC/1a-KOJIACKH;

COMPOBOX/IEHHE HMHBATHIOB, MMEIOUIMX CTOMKHE paccTpoicTsa byHKIMH
3peHHsl K CAMOCTOSTETLHOTO MEPE/IBIKEHNS, M OKa3aHHE UM NOMOLUH Ha obbekTe, Ha
KOTOPOM OpPraHH30BaHO MPEIOCTABICHHE YCIIyT;

Haiekauee pasMelieHne OOOpYAOBaHMS M HOCHTeNeH HMH(pOpMALMH,
HeoOXOMMMBIX i obecnieueHus: OeCTpEensTCTBEHHOrO JOCTyNa HWHBAIMIOB K
06BEKTy M TpEIOCTABISEMbIM YCIyraM C  y4eTOM  OrpaHMueHHi — HX
JKHU3HENEATEIbHOCTH,
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JyOnvpoBaHWe HEOOXOAMMOM UIi HHBAIMIOB 3BYKOBOM M 3PUTEJILHOM
uHpOpMaLMK, a TaKKe HAAMMCEH, 3HAKOB H MHOM TEKCTOBOM M rpaduyeckoi
uH(OPMALMK 3HAKAMH, BBINIOJHEHHBIMU PENbe(pHO-TOUEUHBIM wpudrom Bpaiins,
JIOMYCK CYpAONepeBoAYHKa U TH(IIOCY pAONePEeBOIIHKa;

JOMycK Ha OOBEKT, Ha KOTOPOM OpraHM30BaHO TNPEJIOCTAaBICHHE yCIIyT,
CO6aKH-TIPOBOIHHKA TPH HATHYMH IOKYMEHTa, MOATBEPXKAIOLIETO €€ CreHabHOE
ofyueHMe WM BBIJABAEMOr0 B TOpSAKE, YCTAHOBJIEHHOM 3aKOHONATE/IECTBOM
Poccuiickoi ®enepaumm;

OKazaHWe pabOTHHKAMH YTIOJHOMOYEHHOTrO OpraHa, MpEAOCTaBIIAIOWIEro
YCIyrd HACENeHHIO, TOMOIM WHBAIWJAM B MPEOJOJICHHH 6apbepoB, MEIIAIOMINX
TNOJTY4EHHMIO MMH YCITYT HapaBHe C APYTHMH OpraHaMH.

B ciyuasx eciM CyUIECTBYIOIIHE OOBEKThI COLMANbHOM HUHPPACTPYKTY Pl
HEBO3MOXKHO TIOJIHOCTBIO TMPHUCTIOCOOMTH C Y4ETOM MOTPEGHOCTEH HHBANM/IOB,
COOCTBEHHHMKH 3THX OOBEKTOB 10 MX PEKOHCTPYKIMH WJIH KaluTalbHOTO PEMOHTa
JOJDKHBI TIPUHMMATh COTVIACOBAHHBIE C OJIHMM M3 OOLIECTBEHHBIX 00beMHEHNH
MHBAJIMIOB,  OCYIIECTBISIONIMX  CBOK  JAEATENBHOCTh ~ HAa  TEPPUTOPHUH
HOBOMOKPOBCKOIO paifoHa, Mephl Ul obecreyeHns J0CTyna HHBAINIOB K MeCTy
JKUTENILCTBA WHBAIMA WIH B TUCTAHLIMOHHOM PEXHME.

Ha Bcex mapkoBKax OOLIEro MOJib30BaHMs, B TOM 4YMCJIE OKOJIO 00BEKTOB
COLMATBHOM, MWHKEHEPHOH M  TPAHCIOPTHOM UH(pPacTPyKTYpsl  (KMIIBIX,
06IIECTBEHHBIX ¥ POM3BO/ICTBEHHBIX 31aHHii, CTPOEHHH W COOPYKEHUH, BKIIOYas
Te, B KOTOPbIX pPACMOJOXKEHbl (U3KYJIBTYpPHO-CIOPTUBHBIC —OpraHU3allH,
OpraHM3ali¥ KyJIbTYPbl H JPYTHE OPraHW3alliH), MECT OTAbIXA, BBIACIACTCA HE
meHee 10 TmpoOLEHTOB MECT (HO HE MEHee OJIHOro Mmecta) s OecruiaTHOM
NApKOBKH TPAHCIIOPTHBIX CPEJICTB, YNPAaBIIAEMbIX HWHBATHAAMH I, I rpynn, u
TPaHCMOPTHBIX CPEJACTB, MEPEBOAIMX TAKMX MHBAIMIOB H (wmu) pereit-
uHBaMaoB. Ha rpaknad u3 uucrna uHBanuuoB Il rpynmbl pacnpoCTpaHsioTCA
HopMmbl YacTH 9 crateu 15 denepanbHOro 3akoHa OT 24 Hos6ps 1995 roma
Ne 181-®3 «O counmanbHOM 3amuTe MHBAIMIOB B Poccuiickoit denepauun» B
nopsizke, onpenenéHHoM [IpaBUTENECTBOM Poccuiickoii ®enepaumu. Ha
YKa3aHHBIX ~ TPAHCMOPTHBIX  CPEACTBAX  JOJDKEH OBITh  YCTaHOBJIEH
OmO3HABaTeNbHBIA 3HaK «MHBamMI» W MHpOpMAlMs 00 3THX TPAHCIIOPTHBIX
cpencTBax N0JDKHA OBITh BHECEHa B (eepanbHbIii peecTp HHBATHIOB. Mecra s
MAapKOBKM, yKa3aHHble B HacToslleMm a03aue, He JODKHBI 3aHHMaTh WHBIE
TPaHCTIOPTHBIE ~CPEICTBA, 32 MCKIIOYECHHEM CITy4aeB, MPEyCMOTPEHHBIX
NpaBUJIaMH JOPOXKHOTO JABIKEHHUS.

[TomemieHus, B KOTOPBIX IMPEeJOCTABIAETCS MYHHLMNAIbHASA yCITyra, NOJDKHBI
COOTBETCTBOBATh CAHWTAPHO-ITMIMEHWYECKMM MpaBWIaM W HOpPMAaTHBaM, MpaBHiIaM
noxapHo# GesomacHoctd, GesonacHoct Tpyaa. [lomemenus obopyayroTcs
CHCTEMAMH KOHIMIHOHHAPOBAHHS (OXJI@KIEHHS M HArpeBaHus) ¥ BEHTWIMPOBAHHA
BO3/IyXa, CPEACTBAMH OMNOBELIECHHS O BOSHHKHOBEHHH ype3BbyaiiHOl cuTyaumu. Ha
BHIHOM MECTE pacriOJIaraloTCs CXEMbl PasMelleHHs CPEICTB MOXapOTyIICHHA W
myTeii 3Bakyauuu oaei. Tlpenycmarpusaercs 00OpynOBaHHE AOCTYNHOIO MecTa
00IIECTBEHHOTO MOJB30BaHuUs (Tyaser).
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Momemmenus M®L] st paboThl ¢ 3asBATENSIMH 0GOPYIyIOTCS JJIEKTPOHHOM
CHCTeMOli ympaBjieHHs OdYepelblo, ~KOTopas MpeiCTaBiseT cobol KOMIUIeKe
NPOrpaMMHO-AMNNAPATHBIX CPE/ICTB, NMO3BOJAIOUIMX ONTHMHU3HPOBATL YNPaBICHHE
ouepesiMH 3asBUTEIEH.

[TopsANOK  WCIONB30BAHMS ~ OJIEKTPOHHOH  CHCTEMBI  YIPaBICHHA
TNPEeMyCMOTPEH aJMHHHCTPATHBHBIM DEIJIAMEHTOM, YTBEPHKICHHBIM MPHKA30M
nqupexropa MOLL

2.16.2. TIpreM IOKyMEHTOB B YTIOJIHOMOYEHHOM OpraHe, OCyLIECTBIISCTCS B
kaOuHeTe crnenuanucTa Y NoJTHOMOYEHHOTO OpraHa.

2.16.3.TloMelmenns, TNpelHa3HA4YeHHbIE JUIA  NpUEMa  3ajiBUTENICH,
obopyayroTcsi  MHQOPMAILMOHHBIMM ~ CTEHJAMH, ~ CONEPIKAIMMHA  CBEICHHA
ykasanHsle B myHkte 1.3.2 noapaszaena 1.3 pasaena 1 HacTosmero Pernamenra.

MudopMaLHOHHBIE CTEH/Ibl PA3MELLAIOTCs Ha BUIHOM, JIOCTYITHOM MeCTe.

OdopmiieHre WHPOPMALMOHHBIX JIMCTOB OCYIIECTBIIACTCA yaoOHbIM Ju1s
yrenns mpuprom - Times New Roman, popmar nucra A4; TEKCT - MPONMUCHbIE
6yksbl, pasmepoM mpHudTa Ne 16 - OOBIYHEIH, HAMMEHOBAHHE - 3arJIaBHbIC OyKBBI,
pasmepom mpudra Ne 16 - KUpPHBIH, 110715 - 1 CM BKPYTrOBYIO. TekcTbl MaTepualioB
HaneuaTaHsl 0e3 WCIpaBjieHuii, HauGonee BakHas HMH(POpMAUMs BBIICIACTCA
xupHbiM wpudrom. TIpu opopmiieHnn MHPOPMALHMOHHBIX MaTEpHANIOB B BHIE
06pa3ioB 3asBEHHIi HAa TIONyYeHHWe MyHHLMIATLHOH yCIyrH, obpasuos
3asB/eHuil, nepeunel I0KyMEHTOB TpeGoBaHMs K pasMepy wpudra u dopmary
JIACTA MOTYT OBbITh CHHIKEHBI.

2.16.4. TloMewenys [Uis IpHeMa 3asBATeNEH COOTBETCTBYET KOMDOPTHBIM Uist
rpaKIaH YCTAOBUSM M ONTHMATHHBIM YCIOBHAM PaboThi JIOJDKHOCTHBIX JIHIL
VOJHOMOYEHHOT0 OpraHa M JI0JDKHbI 00eCreuHBaTh:

KoMOpTHOE ~ pacroiokeHHe  3asBuTENs M JIOJDKHOCTHOrO  JiML@
VII0JJTHOMOYEHHOTO OpraHa;

BO3MOXXHOCTB M yAOGCTBO  ODOpMJIEHHs — 3asBHTENEM  IMHCbMEHHOIO
obpauienus;

Tene(pOHHYIO CBS3b;

BO3MOXKHOCTb KOITMPOBaHHUs JIOKYMEHTOB;

JIOCTYN K HOPMATHBHBIM TPaBOBbIM aKTaM, PEryIMpyIOUIMM MpPENOCTaBIeHHe
MYHHULMNAIBHOMN YCITyTH;

HaNMUKe MMCHMEHHBIX TIPUHAIIEKHOCTel 1 Oymaru gopmara A4.

2.16.5. JUnisi O>KMIaHUs 3aBUTENISMH TIPHEMA, 3aNO/IHEHHS HEOOXOMMMBIX Ui
TIOTyYeH sl MyHHLIMNATLHOM yCIlyrd JOKyMEHTOB OTBOJATCSA MECTa, 0060opy10BaHHBIE
CTYNBAMHM WM CKameiikamy (GaHKeTKamu), CTOJIaMH (cToiikamu) Ui BO3MOXKHOCTH
o(OpMIIEHHS TIOKYMEHTOB, OOECTIeYMBAIOTCS pyHKamH, OaHKaMM JIOKyMEHTOB.
KONMYECTBO MECT OKMIAHHA OMpENENsercs MCXols M3 (hakTHuecKod HarpyskH H
BO3MOXXHOCTH MX Pa3MEIICHUs B IOMEILEHHH.

2.16.6. Tlpuem 3asBuTesel NPH TPENOCTABIECHHH MyHHLMIIAIBHOH YCITyrH
OCyIIECTBNIAETCS COMNIAcHO rpaduky (pexumy) paboTel  YTOJIHOMOYEHHOTO
oprana, M®ILI.

2.16.7. Paboyee MecTO OJDKHOCTHOTO JiMLA YTIOJHOMOYEHHOro OpraHa,
OTBETCTBEHHOTO 33 MpPENOCTABJIEHHE MyHHUMNATBHON YCIyTH, JAOIKHO OBITh
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060pyI0BaHO MEPCOHATIBHBIM KOMIIBIOTEPOM C JOCTYIOM K HUH(POPMALIMOHHBIM
pecypcaMm YTIOJHOMOYEHHOTO OpraHa.

Kabunersl npuema noyyyareeld MyHHLMNAIbHBIX YCIYT JOJDKHBI ObITH
OcHAIIEHb HH(OPMALMOHHBIMK TaG/MYKaMK (BHIBECKAMH) C YKa3aHHEM HOMepa
kabuHera.

CrHeLManucThl, OCYMIECTBIAIOIHE TPHEM TMOJydyaTeNnell MyHHLMNATBHBIX
yciyr, — ObecrieuMBalOTCA  JIMYHBIMH  HArpyJAHbIMH UIeHTH(HKALMOHHBIMH
KapToukamu (63#iKkamMu) U (1K) HACTOJIbHBIMU TabNIMUKaMH.

Toapa3zaen 2.17. Ioka3zaTen A0CTYNHOCTH H Ka4eCcTBA
MYHHUMNAJILHOMH YCJIYTH, B TOM YHCJIe KOJTHYeCTBO
B3aHMOIeHCTBHII 3asIBUTEJIS C I0JKHOCTHBIMH JIHUAMH
TpH NPeJ0CTABICHHH MyHHIMNIAILHOMN YCJIYrH H HX
NPOOJIKHTENLHOCTh, BO3MOXKHOCTD MOJTy4eHHs!
MYHHUHMIAIBHOI YCIYrH B MHOTO(YHKIIHOHAILHOM LEHTpe
NpeoCTABIEHHS rOCyJaPCTBEHHBIX H MYHHIHIAIBHBIX YCIyT,
BO3MOXKHOCTb MOTy4eHHs: HHPOPMALIHH 0 X0/
npeaocTABIEHHSI MyHHIMNAIBLHON YCIyrH,

B TOM YHCJI€ C HCIO0Ib30BAHHEM
HH(OPMAIHOHHO-KOMMYHHKALHOHHBIX TEXHOIOT Hif

2.17.1. OCHOBHbIMH  [OKa3aTeJsIMH  JAOCTYNHOCTM ¥ Ka4yecTBa
MYHHLHNATBHON yCITyTH ABJISAIOTCS:

1) KONMYECTBO B3aMMOZEHCTBMI 3asBUTENs C JOJDKHOCTHBIMH JIHLIAMH TpH
TPEIOCTAB/ICHHH MYHHLMIATLHOM yCIyTH W HX NPO/IO/DKHTEILHOCTD. B npouecce
NpeNoCTaBeHHs. MYHMUMNATIBHOH YCIyrH 3asBUTE/b BIpaBe oOpaumarbcs B
VOJIHOMOYEHHBIH OpraH, M0 Mepe HeOOXOAMMOCTH, B TOM YHCJ/IE 3a MOJY4CHHEM
MH(OPMALIMHK O XOZIE NPEJOCTABJICHHS MYHHLMIIAILHON YCITyTH;

2) BO3MOXHOCTb IOJa4¥  3anpoca 3asBUTEA O  MPEJOCTaBJICHHH
MyHMIMTAIBHOM YCIYrH M BbJauM 3asBHTE/IAM JIOKYMEHTOB IO pE3yjibTaram
NpefOCTaBIeHHs MyHHLIMNIAILHOH yCIyTH B MO®L];

3) BO3MOXHOCTb TMOJy4eHHs HHpOpMalMH O XOA€ MPEJOCTABICHHA
MyHHIMIATBHOM YCIIYTH, B TOM YHCIIE C HCTIOIb30BAHHEM IOPTATIOB;

5) yCTaHOBJICHHE JIOJDKHOCTHBIX ML, OTBETCTBEHHBIX 3a
NpefoCTaBIeHHe My HULIMIIAILHOM YCITyTH;

6) yCTaHOBJIEHHE M COOIOEHHE TpeGoBaHMI K TOMEIICHHAM, B
KOTOPBIX MPEIOCTABIAETCS YCITyTa;

7) yCTaHOBJICHHE " cobmonenue cpoka NpeNOCTaBICHUS
MYHHIMIATBHON YCIIyTH, B TOM YHCIIE CpOKA OXHIaHHA B OHEPEeIH MpH Mojate
3asBNEHMS M TPH TOJNYYEHHH pE3yjbTara MNpefoCTaBICHHs My HHLUTATBHOH
ycIyru;

8) KOJIMYECTBO  3asBJICHMHA, NPHHATBIX c HCTIOTb30BAHHEM
MH(pOPMAIMOHHO-TEIEKOMMY HHKAIIMOHHOH CeTH 00IIero mnosb30BaHusi, B TOM
YHCJIe MOCPEICTBOM IOPTANIOB;

9) OmnepaTMBHOCTH M JOCTOBEPHOCTH MPENOCTABIAEMOH uHpopmaumu;
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10) OTCyTCTBHE 0OOCHOBAHHBIX Xasnob;

11) JIOCTYITHOCTh HH(OPMALMOHHBIX MaTEepHaoB.

2.17.2. Jlns noiaydYeHHs MYyHUIMNAIGHOM YCIyrd 3asiBUTENb BIpaBe
obparutecs B M®Ll, B mnpenenax TEPPUTOPHH KpacHomapckoro kpas, B
COOTBETCTBMH O craTheli 15.1 ®enepansHoro 3akoHa Poccuiickoit denepauuu OT
27.07.2010 Ne 210-®3 «OO6 opraHu3aluH MPENOCTaBJICHHsA rOCY1apCTBEHHBIX U
MyHHLMN@IGHBIX ~ yCJIyr»  TyTeM TI0Ja4d  KOMILIEKCHOro  3ampoca O
TPE/IOCTABJIEHHH [BYX M G0Jiee rocyIapCTBEHHBIX M (HJIH) MyHHLMNATBHBIX yCIyT.

Ioapa3aen 2.18. Iloka3aTe M AOCTYNHOCTH H KayecTBa
MYHHIMIAJIBHOH YCJIYTH, B TOM YHCJIe KOJIH1eCTBO
B3aUMO/eiicTBHil 3asIBHTEISI € AOKHOCTHBIMH JIMIAMH
NpH NPEJOCTABIEHHH MYHHIIMNIAJILHON YCIYTH H HX
NPOJIOKHTEILHOCTHIO, BO3MOXKHOCTD NOJTYYeHHs
HH(OPMALIMH 0 X0/I€ IPEIOCTABICHHS] MyHHLUHIAILHON yCIyTH,
B TOM YHCJIe ¢ HCIOJIb30BAaHHEM HH(POPMALHOHHO -
KOMMYHHKAIIHOHHBIX TEXHOJIOrHii, BO3MOKHOCTD 1160
He BO3MO/KHOCTH MOJYYeHHs1 MyHHIHMNAIbHOMH yeayrn B MOI]
NpeACTaBIeHHS MYHHUMIAIBHBIX YCJIYT
(B TOM 4YHCJI€ B TI0JIHOM 06beme), B JII060M TepPPHTOPHAILHOM
nojipa3ieJieHHH OpraHa, npeaoCcTaBJIsiiomero
MYHHUHMIAJILHYIO YCIYTY, 10 BbIGOPY 3asiBUTEIsI
(3KCTeppPUTOPHAIBLHBIN NPHHIIMIT), MOCPEACTBOM 3anpoca
0 NPeJIOCTAB/IEHHH HECKOILKHX MyHHIMNANbHBIX yeayr B MOIL
npeaoCcTABIEHHSI MyHHIMNIAJIbHBIX YCJIYT, NPe1yCcMOTPEHHOro
cratbeii 15.1 ®enepanabHoro 3akona or 27 mioas 2010 roaa
Ne 210-®3 «O06 opraHH3alHH NPEAOCTABIEHHSI FOCYIaPCTBEHHbIX
M MYyHHIHMOAJIBLHBIX YCIYD (Iajiee — KOMILIeKCHBIH 3ampoc)

2.18.1. 3asBuremo obecneyuBaeTcs BO3MOXHOCTb  MPENOCTaBJICHHS
HECKOJIBKMX MyHHIMNaTbHBIX ycayr B M®LL, B COOTBETCTBHHM CO CTaTheH 15.1
pasmena «CTaHmapT TPENOCTAaBJIEHUs IOCYAapCTBEHHOH (MyHHLMIIATBHO#)
ycnyru» (nanee — KOMIUIEKCHBIH 3anipoc) ®enepansHoro 3akoHa Poccuiickoit
denepatu ot 27.07.2010 Ne 210-®3 «OG opraHu3auMH TNpeIOCTaBICHHA
roCyIapCTBEHHBIX H MyHHIMNAIBHBIX YCITy».

3asBnenus, cocrasiieHHbie M®L] Ha OCHOBaHMH KOMIUIEKCHOIO 3ampoca
3asBUTENS, JOJDKHBI OBITH MOAMKMCAHB! YINONHOMOYEHHbIM paboTHukoM ML u
ckperuieHbl nevarsio MOLL.

3asBlIeHHs, COCTaBJIEHHble Ha OCHOBaHMM KOMIUIEKCHOTrO  3ampoca,
M JOKYMEHTHI, HeOOXOMMBbIe UIsi TPENOCTABIEHHS MYHHLMIATLHOH yCITyrH,
HANpaBJIAIOTCS B YTIOJTHOMOYEHHbIH OpraH ¢ MPHJIOKEHHEM KOMMH KOMIUICKCHOrO
3anpoca, 3aBepenHoi MOLL

Hanpasnenue M®L 3asBjieHHH, a TAKKE YKa3aHHBIX B 4aCTH 4 cratem 15.1
denepanbHoro 3akoHa Poccuiickoii ®@enepauuu ot 27.07.2010 Ne 210-@3 «O6
OpraHM3alM{ TPEJOCTABJIEHHs TIOCYIapCTBEHHBIX H MYHHLMIAIBHBIX yCIy»
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JIOKYMEHTOB B YIOJHOMOYEHHBIH OpraH, OCYUIECTBIAETCS HE MO3JHEE OIHOrO
pabouero [Hs, CIEIYIOIEro 3a IHEM MOJyYeHHs KOMIUIEKCHOrO 3anpoca.

Hanpasnenne M®L] 3asBieHHi HAa TEPPHTOPHH KpacHonapckoro Kkpas
OCYIIECTBIISETCS C y4eTOM OCOOEHHOCTEH, yCTaHOBJIEHHBIX cratbeif 6.2 3akoHa
KpacHomapckoro kpas or 2 mapra 2012 roma Ne 2446-K3 «OO6 oTaenbHbIX
BOMpOCAX OpraHM3alliM NpPeJIOCTaBIEeHHs TOCYJapCTBEHHBIX H MYHHIMNATIBHBIX
yciyr Ha TeppuTopun KpacHOIapekoro Kpas».

B orom cnysae M®L[ s obecreveHus TNOJNyYeHHs  3aABHTEIEM
MYHMIMIATBHBIX YCIIYT, YKa3aHHbIX B KOMIUIEKCHOM 3arpoce, JieiicTByeT B
WHTEpecax 3asBuTeNs 0Oe3 JIOBEPEHHOCTH M  HanpasiseT B OpraHel,
NMPEeNIOCTABIAIONME  MyHHUMNATbHBIE  YCJIYTH,  3asiBJCHHS,  MNOAMMCAHHLIC
YTOJHOMOYEHHBIM paboTHHKOM M®L] 1 CKperuieHHbIe ne4aThio M®IL], a Taxxke
CBE/IeHNs, IOKYMEHTHI ¥ (1K) HHPOpMALMIO, HEOOXOAMMBIE JUTA NMPENOCTaB/ICHHA
YKa3aHHBIX B KOMIUIEKCHOM 3anpoce MyHHUMNAIbHBIX yCIyr, C MPHIOKEHHEM
3aBepeHHOM M®L] KOmMMHM KOMIUIEKCHOIO 3ampoca. [lpu sToM He TpebyroTcs
COCTABJICHHE M NOJNMCAHME TAKUX 3asBJIECHUI 3asBUTENIEM.

2.18.2. KoMmiekcHblii 3ampoc JO/DKEH COAepXKaTh  yKasaHWe Ha
MYHHLMNATBHBIE YCIyTH, 3a MPEJOCTaBICHUEM KOTOPBIX obOparuics 3adBUTEND, a
TalOKe COIace 3asBHTENs Ha ocymiecTieHne M®L oT ero WMEHH JelCTBHH,
HEOOXOMMMBIX Ul UX NPEIOCTaBIICHHUS.

2.18.3. Tlpu mpuemMe KOMIUIEKCHOTO 3ampoca y 3asBUTEIIs pabotauku M®L]
06s13aHBl MPOMH(OPMUPOBATH €ro 060 BCEX MyHHUMNATBbHBIX YCITyraX, KOTOPBIE
ABNAIOTCA  HEOOXOmMMBIMM M 00s3aTesIbHBIMH Ul NPEIOCTaBJICHUA
MYHHIMNATHHBIX YCITYT, TOJNYdYeHHEe KOTOPbIX HEOOXOMUMO Ul MOJyueHHs
MYHHIMNAIBHBIX YCIIYT, YKa3aHHbIX B KOMIIEKCHOM 3arpoce.

2.18.4. OMHOBPEMEHHO C KOMIUIEKCHBIM 3aNpOCOM MOJaeT B M®L] ceenenus,
JOKyMeHTl M (WiM) HMH(pOpMauMio, TpeIyCMOTPEHHbIE — HOPMATHBHLIMH
npaBoBbIMM  aktamM  Poccuiickoii  dDenepauuu, KpacHonapckoro — kpas,
MyHHIMNaTbHOTO 00pasoBanus HOBOMOKPOBCKMHA palOH  pery/MpyiolMMH
OTHOLIEHHS, BO3HHMKAIONIME B CBA3M C TPENOCTABICHHEM YKa3aHHBIX B
KOMIUIEKCHOM 3anpoce MyHHLMMAIBHBIX YCIIYT, 32 HCKIIIOUEHHEM JOKYMEHTOB, Ha
KOTOphlE  pacmpocTpaHsieTcs —TpefoBaHME MyHKTa 2 4acTH 1  crateu
7 denepanbHoro 3akoHa Poccuiickoit ®denepauuu ot 27.07.2010 Ne 210-®3 «O6
OpraHM3aUMH NPeJOCTaBICHUA TOCY/AapPCTBEHHBIX M MYHHUMMNATBHBIX yCIyr», a
TaK)Ke CBENEHHH, NOKYMEHTOB M (WiM) HMH(OpMALMH, KOTOpBIE y 3asiBHTE/A
OTCYTCTBYIOT M MOJDKHBI OBITH TOJNyYEHBI MO pe3yNbTaraM MpeIoCTaBICHUS
3aSBUTEJIIO MHBIX YKa3aHHBIX B KOMIUIEKCHOM 3aMpoce MyHHUMNAIBHBIX yCIyT.

CpenieHnsi, NOKyMEHTHl M (W) HHbOpMaUMIO, HEOOXOmuMbIE LIS
NPENIOCTAB/IEHHsS MYHHLIMNATBHBIX YCIYT, YKA3aHHBIX B KOMIUIEKCHOM 3arpoce, 1
NMoJyuyaeMble B OPraHM3alMAX, YKa3aHHbIX B 4acTH 2 CTaTbH 1 ®depepanbHOro
3akona Poccuiickoit ®enepaumu ot 27.07.2010 Ne 210-®3 «OG opranusauuu
NPE/IOCTaBNIeHHs TOCYJAPCTBEHHBIX W MYHHIUMNATIbHBIX yCIyr», B pE3yjbTare
OKa3aHWi YCIYr, KOTOpbIE SBIIAIOTCA HEOOXOAMMBIMH M 00s13aTeNIbHBIMA VIS
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NPENOCTABICHH MYHHMLMIAIBHBIX = YCIYyT, 3adBUTEIb nomaer B MOIL]
O/THOBPEMEHHO C KOMILIEKCHBIM 3alpOCOM CaMOCTOSITENIBHO.

2.18.5. TlpumepHas ¢opmMa KOMIUIEKCHOTO 3ampoca, a TaKkke MOpAaoK
xpanenuss MOL[ KOMIUIEKCHOrO 3ampoca ONpEeesiercs —yNoTHOMOYCHHBIM
[TpaBUTENECTBOM Poccuiickoi denepauynu (enepanbHbIM OpraHom
HCTIOJIHUTEJILHON BJIaCTH.

2.18.6. Hanpasnenne B M®L] 3asB/ienyii, a Taioke yKa3aHHbIX B 4acTH 2.6.1
nonpasziene 2.6 paszena 2 PernamenTa JOKyMEHTOB B OpraHbl, TPEAOCTaBIIAIOIHE
MYHHLMNATBHBIE YCIYTH, OCYLIECTBIISETCS, HE TO3[HEE OJHOro pabouero aus,
CIIEIIOLIErO 32 IHEM TOJTyYEHHs! KOMILIEKCHOrO 3ampoca.

Hanpasnenne M®L| 3asBnenuii Ha Tepputopud KpacHomapckoro kpas
OCYIIECTBISETCS C y4eTOM OCOOEHHOCTEH, yCTaHOBJIEHHBIX CTaTheH 6.2 3akoHa
KpacHonapckoro kpas ot 2 mapta 2012 r. Ne 2446-K3 «O6 oT/1eNbHBIX BONpocax
OpraHM3allii NPEeJOCTABIEHH TOCYJapCTBEHHBIX M MYHHLMNAIbHBIX YCIyr Ha
TeppuTopun KpacHOIapcKoro kpas.

2.18.7. B ciyuae, eciu [isl TOJTy4€HHsI MyHULUMAIBHBIX YCITyT, YKa3aHHBIX B
KOMILTEKCHOM 3ampoce, TpebyroTcs CBeeHHs, 10KyMEHThl M (1) HHopMaums,
KOTOpble MOTYT ObITh mostyyeHsl M®LL TONBKO 10 pe3ynbTaTaM NpeloCTaBIeHHs
MHBIX yKa3aHHbIX B KOMIUIEKCHOM 3ampoce MyHHLMNAIbHBIX yCIIyT, HAlpaBICHHE
3afB€HUHl M JIOKYMEHTOB B COOTBETCTBYIOLIME OpraHbl, MNPEJOCTABIIAIOLINE
MyHHLMNATbHbIE yCIIyTH, ocymecTsisercs M®L] He mosjHee OQHOTO pabouero
IHS, CIEMyIOUero 3a AHeM mnosydeHus M®L] Takux CBeJeHH, NOKYMEHTOB H
(vnu) MHPOpMALIKH.

B yKka3aHHOM Ciy4ae TEYEHHE MpPEeIyCMOTPEHHBIX 3aKOHONATEIbCTBOM
Poccuiickoit Depepauiy CPOKOB MPEIOCTABICHHS MYHHIMNAIBHBIX yCIyT,
yKa3aHHBIX B KOMIUIEKCHOM 3ampoce, HAaYMHAETCs HE paHee [Hs MOJy4eHHd
3afBNCHMI M HEOOXOOMMBIX CBENEHMH, OKyMEHTOB H (MiM) HH(popmauuu
COOTBETCTBYIOLIAM OPraHOM, PENIOCTABJIAOIINM MYHHULIMIIATBHBIE yCITyTH.

2.18.8. IMonyuenue MPIL] oTkas3a B NpeAOCTaBICHUH MyHUIMNAIBHBIX YCIIYT,
BKJIIOYEHHBIX B KOMIUIEKCHBIM 3ampoc, HE ABISETCS OCHOBAHHEM Ul
NpeKpalieHus. MOJNYYEeHHs MHBIX MYHHLMNQIBHBIX YCIyT, YyKa3aHHBIX B
KOMIUIEKCHOM  3ampoce, 3a HMCKIIOYEHHeM CllydyaeB, €ClIM  yciyra, B
TpeOCTaBIEHHH KOTOPOH OTKa3aHO, Heobxoauma JUld MpENOCTABICHHS HHBIX
MYHHIMIATBHBIX yCIIYT, BKIIOYEHHBIX B KOMIUIEKCHBIH 3ampoc.

2.18.9. M®I] 06s13aH BbIOATh 3aABMTEIIO BCE JOKYMEHTBI, TMOJYYEHHBIE MO
pesy/ibTaraM MpPeNOCTABJIEHMs BCEX MYHHIUMNAIbHBIX YCIYT, YKasaHHBIX B
KOMIUIEKCHOM 3ampoce, 3a MCK/IIOYEHHEM JOKYyMEHTOB, MoiydeHHsix MLl B
pamMKax KOMIUIEKCHOrO 3ampoca B LENSX MPEeJOCTaBICHHUS 3asBHTEII0 HHBIX
yKa3aHHBIX B KOMIUIEKCHOM 3aIpOCce MyHHUHMNATBHBIX yCIyT.

M®I]| o6s3aH npoMH(GOPMUPOBATH 3asBHTENS O TOTOBHOCTH MOJIHOTO
KOMIUIEKTa JIOKYMEHTOB, SBJISIOIIMXCS pE3yJIbTATOM TpPEIOCTaBJIEHHS BCEX
MyHHUMOQIBGHBIX YCJIYT, YKa3aHHBIX B KOMIUIKCHOM 3anpoce, a Takke
obecreynTh BO3MOKHOCTH BBIJaYH  YKa3aHHOTO KOMIUIEKTa  JIOKyMEHTOB
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3aABUTEJIIO HE MO3/IHee paboyero JHs, CIEAYIOIIEro 3a IHEM MOCTYIUICHHSA B M®IL]
NOCJIEAHEr0 U3 TaKUX JOKYMEHTOB.

2.18.10. 3asBurens uMeeT npaBo obpartuThcs B M®L] B uenax nomyyeHus
MHOPMAIMH O XOJEe TPEIOCTABIEHHs KOHKPETHOH MyHMLMNANBHOH yCIyrH,
yKa3aHHOM B KOMIUIGKCHOM 3ampoce, WIH O TOTOBHOCTH JIOKyMEHTOB,
SABNAIOLMXCA  PE3y/TATOM MPENOCTABICHHA KOHKPETHOH —MYHHUMNATbHOH
YCIyT'H, yKa3aHHOH B KOMILIEKCHOM 3ampoce.

Vka3aHHas uHpopMauus npenocrasnsercs MOLL:

1) B X0Zi€ JINYHOrO NpHEMa 3asBUTENIA;

2) no TenedoHy;

3) no 3NEeKTPOHHOM MoYTe.

2.18.11. B cnyuae obpawmenus 3asButens B M®Ll ¢ 3anpocom o Xoze
NPEJIOCTABNEHHs  KOHKPETHOH  MYHHUMNAIBHOH  YCITyTH, yKa3aHHOH B
KOMIUIEKCHOM ~ 3ampoce, HJIM O TOTOBHOCTH JOKYMEHTOB, SBJISIOLIMXCA
PE3y/ILTAaTOM TPEOCTAB/ICHHsS KOHKPETHOH MYHHLMIIATbHOH YCITyTH, yKa3aHHO# B
KOMILIEKCHOM 3ampoce, TIOCPEACTBOM 3JIEKTPOHHOH moutsl, M®L] o0s3aH
HATPABHTH OTBET 3aSBHTENIO HE TO3/Hee paboyero JHd, CIEAYIOUIero 3a JAHEM
noyyennss M®L] yka3aHHOTrO 3ampoca.

2.18.12. B cnyyae nOCTyIUICHHS B M®IL] [OKYyMEHTOB, SBJISIOLIMXCS
pE3y/IbTaTOM  MpPEJOCTABJICHMS  MHTEPECyIOWeH  3asBHTENs KOHKPETHOM
MyHHIMNTBHOH yeayrn, M®LL o6s13aH obecrieunTh BO3MOXKHOCTE BBIIAYH TaKHX
JIOKYMEHTOB 3asBUTENIO HE TMO3/Hee paboyero s, CEIyIoero 3a JHEM
TNOCTYILIEHHs TaKUX JOKyMeHToB B MOLL

2.18.13. 3agBUTENIO MPEIOCTABIAETCA BO3MOXHOCTb HE3aBMCHMO OT €ro
MECTa JKMTENbCTBA MWIH MecTa npebbiBanus (U1 (QU3MYECKHX JIML, BKIIOYad
MHIMBUIAYaNbHBIX — NpeinpuHUMareneil) sub0 MecTa  HaXOXKICHHA (mns
JOPHIMYECKHMX ML), oOpamaTbess B Jo0o# 1o ero BeiOOpy M®IL] B mpenenax
Tepputopur KpacHomapckoro Kpas i NPENOCTaBJICHUsS eMy MyHHULUNATBHON
YCIIyTH 10 IKCTEPPUTOPHATIBHOMY MPHHLIMITY.

Hoapasaen 2.19. Hubie TpeGoBaHus, B TOM YHCIe
YUHTBIBAIOLIHE 0CO0EHHOCTH NMPeA0CTABICHHS
MYHHUHMIAJIBHON YCIYTH N0 3KCTEPPHTOPHAILHOMY NPHHIHAITY
(B cy4ae, eCJIH MYHHIHIAJIbHAS YCIYra NpeAoCTaBJIsieTcs!
110 PKCTEPPHTOPHAILHOMY NPHHIIMITY) H 0CO0EHHOCTH
npeaoCTAB/IEHHS] MYHHIMNAIBHOMH YCIyIH
B 2JIEKTPOHHO# (hopme

2.19.1. [Tpu NpeioCTaBIEHUH MYHHLMIATBHBIX yeIyr
[0 SKCTEPPUTOPHAILHOMY INPHHLMIY YTIOJHOMOYCHHbIH OpraH He BIpaBe
TpeGoBath OT 3asBuTens wim M®Ll B npenenax Tepputopun KpacHonapekoro
Kpas TpeJoCTaB/eHHs NOKyMEHTOB Ha GYM@KHBIX HOCHTENSX, €C/IH HMHOE HE
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NpeyCMOTpeHo (eaepanbHbIM  3aKOHOJATEbCTBOM - Poccuiickoit  denepaununy,
peryiaMeHTHPYIOIUM NPEIOCTaBIIEHHE My HULIMIATBHBIX yCITyT.

2.19.2. ITpn Npea0CTaBICHUH MYHHULMNATBHOM YCIyTH no
SKCTEPPUTOPHATTEHOMY TNpPHHLMIY 3aj{BHTENM HMMEIOT NpaBo Ha oOpaileHue B
mo6oit M®L] B npexenax reppuropur KpacHozapckoro Kpas, HE3aBHCHMO OT €ro
MECTa JKMTEIbCTBA WM MecTa npebbiBaHus (Wi (U3MYECKHX ML, BKIFOYas
WHIMBHIY&TbHBIX — NpeanpUHMMareneii) Jm6O Mecta  HaxokaeHus (A
FOPHIMUECKHX JIWLI) MMEET NPaBo Ha obpaiienne B o6oii 110 ero BHIOOPY M®IL] B
npenenax TeppuTOpuM KpacHOZapcKOro Kpas Ha OCHOBAHWH COTJAlICHMH O
B3aMMOJENCTBAN, 3aKTIOYEHHBIX YIOJHOMOYEHHBIM ~MHOTO(YHKUHOHATBHBIM
LEHTPOM C (enepaibHBIMH OPraHAMM MCTIONHMTENbHON BiacTH Poccuiickoi
denepauuy, OpraHaMH TrOCYHapCTBEHHBIX BHEOHO/DKETHBIX (POHIOB, OpraHamH
HCTIONHUTENBHOM  Bnactd  KpacHozmapckoro — Kpas, OpraHaMM — MECTHOrO
camoymnpasieHus B KpacHonapckoM Kpae.

2.19.3. Jlna  moiy4eHWs ~ MyHULMNAILHOW  YCIyrH  3adBHUTEIAM
NPEOCTaBIAETCS BO3MOXKHOCT TPEACTABUTH 3asBICHHE O TPENOCTABICHHH
MyHHLMNATBHON YCIyrH M JIOKyMEHTBI (COmep)Kalecs B HHX CBEZIEHHUS),
HeOOXOIMMBIE Ul TMPEIOCTaBICHHUS MYHMIMNAIBHON YCIYrd, B TOM YMCIE B
(opme 3NIEKTPOHHOTO 10Ky MEHTa:

B YIIOJTHOMOYEHHBIH OpraH;

yepe3 MOL] B YIOJIHOMOUYEHHBIH OpraH;

TNIOCPEICTBOM HCIIONb30BaHUA MH(OPMALMOHHO-TENICKOMMY HUKALMOHHBIX
TEXHOJIOTHH, BKIIOYAas WCMONb30BaHWEe EImHOro mnoprana,  PernoHansHOro
noprana M O(pUUMANBHOrO CaiiTa ¢ MPUMEHEHHEM 3JIKTPOHHOH MOINMCH, BHI
KOTOpO#i JIOJKEH COOTBETCTBOBATh TpeGOBaHUAM nocTaHOB/eHHs [IpaBuTenscTBa
Poccuiickoii ®enepauuu ot 25 nionst 2012 roma Ne 634 «O BuAax JeKTPOHHOM
TIOITKCH, HCTIONB30BAHHUE KOTOPBIX JOMYCKAaeTCs NpH 00palleHuy 3a MOoyYeHHEeM
rOCYIapCTBEHHBIX M MyHULMIIAIBHBIX yCIIyr» (Jajiee — 3/1eKTPOHHAs TO/INKCE).

Jins ToNMydeHus MyHHLMNATBHOM YCIyrH 3asBHTENb  BNPaBe HalpaBHTh
3asBJIHHE O NPEJOCTABIEHHA MYyHHLMNATBHON YCTYrH B (popMe 3JIEKTPOHHOrO
noxymeHnTa yepe3 EquHbli mopran, PerdoHanbHbii 1 oumanbHeIi caiiT myTeM
3anoJHEHHsl CTIELMATBHOM HHTEpakTHBHOM (opMBI (C HMCHONb30BaHHEM «JIH4YHOrO
KaOMHeTa”).

[Ipy TpeOCTaBIEHHH MYHHLHMNATbHBIX YCIYr B 3JIGKTPOHHOH ¢dopme
uaeHTHUKALKS ¥ ay TEHTH(HKALMA MOTYT OCYIIECTBIATBCSA MOCPEACTBOM:

1) emmHOlM cucTeMbl WIAGHTHOMKAUMM M AyTEHTHOHKALMH WIH HHBIX
rocy1apCTBEHHBIX HMH()OPMALMOHHBIX CHCTEM, €CJIH TaKHE TOCYy/apCTBEHHBIC
MH(pOPMAUMOHHbIE CHCTEMbI B YCTaHOBJIEHHOM IlpaBuTtenscTBoM Poccuiickoi
denepauuu  TOpAAKe OGECTIEYMBAIOT B3aMMOMEHCTBHE C EIMHON CHCTEMO¥
WIeHTHOHKALMM W ayTeHTM(UKALWMH, NPH YCIOBHM COBNANEHHS CBEICHHH O
(M3MUECKOM JTHLIE B YKA3aHHBIX HHPOPMALMOHHBIX CHCTEMAX;

2) enuHOM CHCTeMbl HMAEHTHQHUKALMM M ayTEHTHQHUKALUMM M EIUHOIH
MHpOPMAUMOHHON  CHCTEMBI  MEPCOHAIBHBIX  JAHHBIX, obecreuuBaomie
06paboTKy, BKIo4as c6op U XpaHeHHe, GHOMETPHYECKHX MEPCOHATIBHBIX IAHHBIX,
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UX TpOBEpKy M mepenadyy MHpopMaumMH O CTENEHH HX COOTBETCTBHA
TPEI0CTABICHHBIM OHOMETPUYECKHUM TEPCOHANIbHBIM JaHHBIM (HU3NYECKOro JIMLIA.

Hcronb30BaHHE BBINIEYKA3aHHBIX TEXHOJOIHH MPOBOAMTCA NpPH HAIMYHH
TEXHUYECKOH BO3MOXKHOCTH.

[lpy HanpaBleHWH 3asBEHHH M JIOKYMEHTOB B JJIEKTPOHHOMH thopme
¢ ucnonb30BaHkeM EquHOro noprana, PerMOHAIBHOTO NopTana, ¥ OQULHATEHOTO
caiiTa, 3asBICGHHE M JOKYMEHTbl JOJDKHBI ObITh TOINMCAHBI 3JIEKTPOHHOH
TOAMKCHIO, BUJ KOTOPO# J0JDKEH COOTBETCTBOBATh TPEOOBAHHMAM B COOTBETCTBUM
¢ Tpe6opanusamu denepanbHoro 3akona ot 6 anpens 2011 roxa Ne 63-®@3 «O6
3NEKTPOHHON MOANMMCH» W TOCTaHOBJeHMs [IpaBHTENbCTBA Poccuiickoi
®enepaunn ot 25 mions 2012 roma Ne 634 «O Bupax d/EKTPOHHOH MOANMCH,
WCIIO/Ib30BAHUE KOTOPBIX JIONyCKaeTcs Npu OoOpalieHHd 3a MOJy4CHHEM
rOCyIapCTBEHHBIX U MyHHMLMIAIBHBIX yCITyT».

B ciy4ae HanpaBiieHHs 3asBJICHHI U JIOKyMEHTOB B 3NIEKTPOHHOM opme ¢
HCTIONb30BaHMeM EIMHOrO moprana, PerdoHaibHOrO mnoprana W OQUUHATIBHOTO
caliTa 3asBleHHWE M JIOKYMEHTbl JODKHB OBIT TIOINHCAaHBI YCHICHHOH
KBTM(ULMPOBAHHOH 37IEKTPOHHOM MOIMHCHIO.

3asBUTENb, SABIAIOIMICA (U3MYECKUM JIMLIOM, BIpaBe HCMOJb30BaTh
TMPOCTYIO 3JIEKTPOHHYIO MOJANMCH B Cily4YasX, MPEAyCMOTPEHHbIX MyHKTOM 2 (1)
TIpaBu ompezeneHns BHIOB SJEKTPOHHOH NOIMMCH, MCMOJb30BAHHE KOTOPBIX
JomyckaeTcsi mpu  OOpamieHMH 32 TIOJAYYEeHHEeM MYHMUMOAIbHBIX  YCIyT,
yTBEpHKAEHHBIX TocTaHoBNeHneM IlpasurensctBa Poccuiickod ®enepauuu OT
25 wmions 2012 roga Ne 634 «O BMAax 3NEKTPOHHON MNOIIMKCH, HUCTIOIb30BAHUE
KOTOpBIX JOMyCKAeTcsi MpH OOpamieHuH 3a MOJY4YEHWEM TIOCy1apCTBEHHBIX H
MyHHULMMAIBHBIX YCIIYT.

2.19.4. 3asBuTeNsM 0OECTIECYHMBACTCA BO3MOXKHOCTB TOJTy4eHHs HHOpMALMH O
TpeNoCTaBIsAEMOl MyHHLMNANbHOH yciyre Ha ExunHoM moprane, PernonansHOM
noprajie ¥ 0pHLHATEHOM CaiTe.

JUis moJTyueHHs JI0CTyna K BO3MOXKHOCTAM TOpTaa HeOOXOAUMO BhIOpaTh
cyowekt Poccuiickoii @enepauuu W TOCHE OTKPBITHA CIHMCKAa TEPPHTOPHATBHBIX
(peniepanbHBIX OPraHOB HCIIONHHTENBHOM BIAcTM B 3TOM CyObekTe Poccuiickoii
deepaly, OpraHoB HCTIONHHUTENLHOM BiacTH cyObekTa Poccuiickoi denepauyu U
OpraHOB MECTHOTO CaMOYMpaB/IeHHs BbIOpaTh YIOIHOMOYEHHBIH OpraH (yka3atb
HauMeHOBaHMe YTIONHOMOYEHHOro Oprana cornacHo Ycrasa) KpacHonapckoro kpas
C NepeyHeM OKa3bIBAEMBIX MYHHMLWMNATBHBIX YCTyr M HH(pOpMaumed 1o KaXKJ10M
ycmyre.

B KapTouke KaXIOH YCIyrd COAEpPXKHTCA ONHMCAHWE YyCIyrH, noapo6Has
uH(pOpMaLWs O NOpsKe U criocobax obpalieHns 3a yCIyroi, nepeueHb 10KyMEHTOB,
HEOOXOMMMBIX JUIS TIOJyYeHHs YCITyTH, HHOpMauus O CPOKax ee MCIMOJIHEHWs, a
TaKoKke 61aHKK 3asBIeHHH U GOPM, KOTOPbIE HEOOXOIUMO 3aIOJHUTH U1 OOpaLeHHs
3a yCITyrOi.

[Mojaua 3asBHTENEM 3ampoca M MHBIX JOKYMEHTOB, HEOOXOMMMBIX VI
TNIpeOCTABIEHHs] MyHULMNATLHOMN yCITyTH, ¥ NPHEM TaKMX 3aNpoCoB H JOKyMCHTOB
OCYILECTBIIIETCA B CJIE/YIOLIEM MOPSIKE:

rofiaya 3anpoca Ha MpeJoCTaBIeHHEe MyHULMNATLHON YCIyTH B 3JIEKTPOHHOM
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BHJIE 3aSBMTENIEM OCYIIECTBIIAETCS Yepe3 UMb kabuner Ha EnuHoM noprane u
PernoHabHOM NopTase; ;

s opOpMIEHHs JIOKYMEHTOB TMOCPEICTBOM CETH «/HTEpHET»  3asBUTEIIO
HeoGXOAUMO TPOMTH TIpouenypy (AeHcTBuA) aBTOpu3alH Ha EnuHOM mnoprane U
PervoHaJIbHOM MNOpTAaJIe;

IS aBTOpHM3ALMH 3as{BHUTENIO HEOOXOAMMO  BBECTH CTpaxoBoif HOMEp
MHIMBHIYATBHOTO JIMLIEBOTO CY€Ta 3aCTPaXOBAHHOTO JIMLIA, BBIIaHHbIN [1eHCHOHHBIM
donnom  Poccuiickodi  ®enepauuu (rocyHapcTBEHHBIM  YUPEX/EHHEM)  TIO
Kpacuonapckomy kpatwo (CHWJIC), u napons, MOJIyYEHHBIH TOC/IE PErHCTPaLUH
EnuHoM noprtane 1 PernoHanbHOM NOpTAIE;

3asBUTE/]b, BHIOPAB MYHMLMMAIBHYIO YCIYry, TOTOBHT MakeT AOKYMEHTOB
(KOMHMHM B 3JIEKTPOHHOM BH/IE), HEOOXOMMBIX JUIA €€ NIPENOCTAB/ICHHA, H HANPABJIAET
X BMECTE C 3asBJICHHEM 4epe3 JMuHbI kaOuHeT 3asBuTens Ha EquHOM noprane v
PernoHaJIbHOM MOpPTaJIE;

3ajBJICHHE BMECTE C OJIEKTPOHHBIMM KOMHSMH JOKYMEHTOB TMOMagaeT B
MHQOPMALMOHHYIO ~ CHCTeMY  YTIOJHOMOUYEHHOTO ~ OpraHa, — OKa3blBAlOUIEro
BLIOPAHHYIO 3asBUTENIEM YCIYry, KoTopas obecrieunBaeT TpPUEM  3aMpPOCOB,
ofpalleHnii, 3asBJIeHHI 1 HHBIX JI0KyMEHTOB (cBenenmii), mocTynuBmux ¢ Equnoro
noprana u PervoHanbHOM nopraine W (WIK) 4epe3 CHCTEMy MEKBEIOMCTBEHHOTO
37EKTPOHHOTO B3aUMOJIEHCTBHA.

2.19.5. Jina 3asButenell 0OecreYnBAETCs BO3MOXKHOCTH OCYIIECTBIATE C
hcronb3oBanneM EmuHOro moprana W PernonanbHoro noprana KpacHonmapckoro
Kpas TIOJy4eHHe CBEIEHHH O XOJe BBITONHEHHMS 3anmpoca O MPEeNOCTABICHHH
MyHHLUNAIBHON YCIyTH.

CBefieHHs O XOJI€ M pe3yJibTaTe BHINOJHEHMs 3ampoca O TMpPEAOCTaBlICHAH
MyHHIMNATEHOM yCITyTH B 3JIEKTPOHHOM BHJIE 3aABUTEIIIO NPE/ICTABIAIOTCA B BUAE
YBEIOMJIEHHS B JIMYHOM KaOuWHeTe 3adBWTeNs Ha EnuHoM moprane H
PernoHanbHOM MoOpTaJe.

2.19.6. Tlpu HanpaBjeHUH 3asBICHHSA H JOKYMEHTOB (coneprkaluxcsi B HUX
cenennii) B (OpMe SEKTPOHHBIX JOKYMEHTOB, OOECIeuHBacTCs BO3MOKHOCTH
HANpABJICHUs 3aSBUTEITIO COOOIIEHHS B ICKTPOHHOM BHJIE, NOATBEPAIAIOLIETO HX
TIpMEM ¥ PErHCTPALIMIO B yCTAHOBJICHHOM TOPSZKE.

2.19.7. M®L] mnpenocTaBieHHs MYHHUUMNAIBHBIX YCIyr MpH obpateHnu
3asBUTENs 33 TPEIOCTABIEHHEM MYHHMUMIAIBHOH yCIyrH  OCYIIECTBIAIOT
Co3/aHMe SNEKTPOHHBIX 00pa3’oB 3asBJEHUS W JOKYMEHTOB, MNPEICTABIIACMBIX
JagBUTENIEM M HEOOXODMMBIX Ul TIPEAOCTABIECHHS MYHMLUMIAIBHOH yCIyr B
COOTBETCTBMM C PerJiaMeHTOM, M HMX 3aBEpEHHE C LEJIbI0 HanpaBjICHUs B
V0JIHOMOUYEHHBIH OpraH.

2.19.8. M®L][ npu obpaumeHud 3asBUTENd 3@ TpPEIOCTaBICHHEM
MYHHLATATBHOM YCITyTH OCYIIECTBIAIOT:

(dopMHpOBaHHE 3JIEKTPOHHBIX JIOKyMEHTOB H (M) 3MEKTPOHHBIX 00pasoB
3aABNEHNs, JOKyMEHTOB, NPHHATHIX OT 3asBHTEINs, KOMHii JOKYMEHTOB JIHYHOTO
XpaHEHMs, MPHHATHIX OT 3afBUTENd, OOECTeunBas WX 3aBEPEHHC 3NIEKTPOHHOM
MOJMKCHIO B YCTAHOBJICHHOM TOPSIKE;
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HamnpaBJICHHE c UCIIOJIB30BAHHEM HHPOPMALMOHHO-
TEJIeKOMMYHHKALMOHHBIX ~TEXHOJIOTHH 3JIEKTPOHHBIX ~JIOKyMEHTOB M (wnm)
SNEKTPOHHBIX ~ 00pa3’oB  JOKYMEHTOB,  3aBEPEHHBIX VY10JTHOMOUYEHHBIM
JIOJDKHOCTHBIM JIMLoM M®L], B YTIOTHOMOY€EHHBIH OpraH;

HamnpasJICHUE c HCTIOTb30BAHHEM HUH(POPMALIMOHHO-
TeNEKOMMYHHKALIMOHHBIX ~ TEXHOJIOTHM M0  3alIMIICHHbIM  KaHanam  CBA3H
3NEKTPOHHBIX JOKYMEHTOB H (WJIH) OJIEKTPOHHBIX 00pa3oB JIOKYMEHTOB,
3aBEPEHHBIX YIOJTHOMOYEHHBIM JO/KHOCTHBIM JIMLIOM M®II, B YIOITHOMOYEHHBIH
opraH, TNpeIOCTABIAIOMMKA MYHHLHMIATLHYIO  YCIyry, pacroJIoKEHHbIH  Ha
Tepputopun KpacHonapckoro kpas.

[Ipu OTCYTCTBHM TEXHHYECKOH BO3MOMHOCTH M®IL], B TOM uucCle NpHU
OTCYTCTBMH BO3MOXHOCTH BBITIOJIHUT TPEOOBAHUA K (dopmary (aiina 10KyMeHTa
B OJJIEKTPOHHOM BHJE, 3asBJIEHHs W MWHbIC JOKyMCHTEI, HEOOXOaUMBIE JUIs
NpeNIOCTaBICHHs ~ MyHHUMNAIBHOM  YCIyrW,  HanpaBlAloTCA MO®I[ B
VII0/THOMOY€EHHBIH OpraH, PacToNOXKeH b Ha TeppuTopHH KpacHo#apecKkoro kpas
Ha OyMaXKHBIX HOCHTEIIAX.

Pazaen 3. CocraB, NOCJIEA0BATEIbHOCTE H CPOKH
BbINOJJHEHHS AAMHHHCTPATHBHBIX NpoUeayp (neiicTBmii),
TpeGoBaHHS K MOPSIAKY HX BBINOJIHEHHS,

B TOM 4HcJie 0c00eHHOCTH BbINOJIHEHHS
AAMHHHCTPATHBHBIX Tpoueayp (aeficrBuii)

B 2JIEKTPOHHO#H (hopme

Hoapazzaen 3.1. CocTaB M NOC/Ie10BATENLHOCTD,
M CPOKH BBINOJHEHHS AIMHHHCTPATHBHBIX NPOLEAYP
(neiicTBHiIi), TPeGOBAHHKS K NOPSIIKY BbINOTHEHHS

3.1.1. TlpemocraBieHnHe MyHHUMIAILHON YCIyrd BKIIOYacT B cebs
creyIolue aAMHHUCTPATHBHBIE MPOLIELY Pbl (nmeiicTBus):

1) mpueM 3asBIEHHs W TPHUIAraeMbiX K HEMY JOKYMEHTOB, PErHCTpalii
JasBEHMS ¥ BbUJauya 3aABUTENIO pACNUCKM B TONYy4YEHHH 3asBICHUA H
JIOKyMEHTOB;

2) (GopMHpOBaHME W  HaNpaBJCHHC VI0JITHOMOYEHHBIM ~ OpPraHoM,
MEXBEIOMCTBEHHBIX 3ampOCOB B OpraHbl (OpraHM3alyH), ydYacTBylowue B
Tpe/IOCTaBICHHH ~ MyHHLMNATbHOH  yCIyr (B ciydae HEMpeICTaBICHUA
JIOKyMEHTOB, yKa3aHHBIX B rnozpasjene 2.7 pasnena 2 wnacrosiero Peryiamenra,
3asBUTENIEM CAMOCTOSATENIBHO);

3) paccMOTpeHMe 3asBJCHHS M TPHJIAracMbIX K HEMy JIOKyMEHTOB
VNONHOMOYEHHBIM OpraHoM H (OpMHpOBaHME pe3ysbTaTa NpeloCTaB/ICHHA
MYHHLMTIATEHON yCITyTH B COOTBETCTBHM C 3asBIICHHEM MO0 NMPHHATHE PELICHHUS
06 OTKa3e B MPENOCTABICHHH MyHULANATIBHON YCITyTH;

4) Bpiauya 3agBMTEIO pe3yJbTaTa MpPEAOCTABJICHHA My HULIMTIAJIBHOA
yCIIyTIH.

AIMHHHCTPaTHBHBIE POLEYPHI (AeHCTBHSA):
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3.1.2. Tlpuem 3asiBIeHUs M TPUIaraéMbIX K HEMY JOKYMEHTOB, PErHCTpaLis
3agBj€HMs M BbIaua 3asSBUTENIO PAcClHCKM B [OJYYEHHH 3adBJICHHA H
JIOKyMEHTOB.

3.1.2.1. OcHoBaHuWeM I Hayajna aIMHHHCTPATUBHOM  MpPOLEXYpHI
(neiicTBuA) ABNAETCS OGpAllEHHE IPpakAaHHHA B YTIOJIHOMOYEHHBIH OpraH, B TOM
yHClie TIOCPEACTBOM HCIOJIB30BaHHA HH(POPMALHOHHO-TENEKOMMY HHKAMOHHBIX
TEXHOJIOTHH, BKIIOYas HCMojib30BaHWe Equnoro noprana, PernoHaabHOro
noprana, opuuMaTBHOM caiiTe ¢ 3asiBIEHHEM H JIOKyMEHTaMH, YKa3aHHbIMH B
noanyskTax 1-4 mynxra 2.6.1 noapaszena 2.6 pasnena 2 Hacrosimero PeriamenTa.

IMocTynneHue 3asBlieHHs M JOKyMEHTOB B YTIOJHOMOYCHHbIH OpraH M3
M®IL] na Teppuropun KpacHomapckoro Kpas OCYIIECTBISETCA C y4eTOM
0COBEHHOCTEH, YCTaHOBJNEHHbIX craThel 6.2 3akoHa KpacHomapckoro Kkpas
or 2 mapra 2012 roma Ne 2446-K3 «OO6 oTaenbHBIX BOMpOCaX OpraHW3alyy
NPENIOCTaB/IEHHs TOCYIaPCTBEHHBIX W MyHHUMIAIBHBIX YCIYr Ha TEPPUTOPHH
KpacHomapcKoro Kpasy.

B uensX NpejocTaBIeHHs MYHMUMNAILHON YCIyrd, B TOM 4HCIe
OCYIIECTBIISETCS NPHEM 3asBUTENIEH N0 MPeBapHTENIbHOM 3anHCH.

3anuch HA TpHEM TPOBOAMTCA TOCPEACTBOM EauHoro moprana,
PersoHaabHOro nopTaia, opUIHaTLHOM CaiiTe.

3asBATENIO MPENOCTABAETCS BO3MOXKHOCT 3amUCH B Jo0ble CBOGOIHBIC
JUIA TpHeMa JaTy M BpeMs B NpEJeNaX YCTAHOB/JICHHOTO B YTIOJHOMOYEHHOM
oprane, M®L] rpaduka npuema 3asBUTEIeH.

B uensx TNpenoCTaBieHHs MYyHMLMNAQIbHBIX YCIYr YCTaHOBJICHHE
JMYHOCTH 3afBMTENSl MOXET OCYLIECTBJIATBCS B XOAE JIMYHOrO rnpuHeMa
MOCPEICTBOM TNPEIbABIEHHUS TMacnopra rpaxaaHuHa Poccuiickoit ®enepauuu
MO0 WHOTO JIOKyMEHTa, YIOCTOBEPSIOIIEr0 JIMYHOCTh, B COOTBETCTBHM C
3aKOHOJATeNLCTBOM Poccuiickoii deepalun WK TOCPEACTBOM MAEHTH(UKALMH
¥ ayTeHTHHWKauMM B YTIOJHOMOYEHHOM oprade, M®ILl ¢ wucnons3oBanueM
MH(OPMALIMOHHBIX TEXHOJIOTHH, MPELYCMOTPEHHBIX YacTbio 18 craten 14.1
®enepanbHoro 3akona or 27 mionms 2006 roma Ne 149-®3 «O6 UHpOpMaLUH,
MH(POPMALMOHHBIX TEXHONIOTHAX H O 3alUTe HHPOPMALIH.

TlpM NpeOCTaBIEHMH MyHHUMIATBHBIX YCIyr B 3JEKTPOHHOH dopme
MneHTU(UKALMS ¥ ay TEHTHQHUKALMA MOTYT OCYLIECTBIIATBCS MOCPEACTBOM:

1) emuHOlM cHCTEMBI WICHTHGMKAUMH W ayTEHTHQUKAUMH WIH HHBIX
roCy/JIapCTBEHHBIX HH(OPMAILMOHHBIX CHCTEM, €CIH TaKME TOCYyAapCTBEHHbIC
MH(POPMALMOHHBIE CHCTEMbI B YCTAHOBJIEHHOM IIpaBHTELCTBOM Poccwuiickoii
denepauuu MOpsAAKEe 00ECNIEUMBAIOT B3aHMOJCHCTBHE C €IMHON  CHCTEMOIA
WIeHTHOUKAUMM W ayTeHTH(HKALUMH, TPH YCIOBHH COBNAJCHMA CBENCHHHA O
(M3MYECKOM JIHLE B YKA3aHHBIX HHOPMALMOHHBIX CHCTEMAX;

2) emmHOM CHCTeMbl WACHTHQMKAUMM W ayTEHTHQUKAUWH W eIMHOH
MHPOPMAIMOHHOM  CHCTEMBI  MEPCOHABHBIX  JAHHBIX, — ObecneunBarolIeH
06paboTky, BKII0Yas c60p H XpaHeHHE, GHOMETPHYIECKHX NEPCOHATIBHBIX aHHBIX,
MX TpOBEPKy M mepeady HMHpOpMauMM O CTENEHH HX COOTBETCTBHS
NpefOCTaBICHHBIM OHOMETPUYECKHM NEPCOHANBHBIM IaHHBIM ¢du3uueckoro nuna.
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Vcnonp30BaHUe BbilIEyKa3aHHBIX TEXHOJIOTMA TMPOBOAMTCA NMPH HAIMYHH
TEXHUYECKOH BO3MOXKHOCTH.

VnonHOMOYeHHBI oprad, M®L[ He Brpase TpeGoBaTh OT 3asABHTENS
COBEpLICHHMS WHBIX JEHCTBUA, KpOME TMpPOXOXICHHUS uIeHTHQUKALMH |
ayTeHTH(QHUKALMHA B COOTBETCTBMM C HOPMATHBHBIMH MPABOBBIMH aKTaMH
Poccuiickoif ®enepauuy, ykazaHus LETM TNPUEMA, a TaKKe MNPENOCTABICHUA
CBe/ieHHH, HEOOXOMMMBIX Ul pacyera UIMTENbHOCTH BPEMEHHOrO HHTEpBaia,
KOTOpBI# HEOOXOMMO 3a0pPOHMPOBATH LIS MPHEMA.

3.12.2. Tlpu obpameHun 3asBuTeNns B YTOJHOMOYCHHbIH Opra,
OTBETCTBEHHBIN CNIELUATMCT NPH NPUEME 3asBIICHUA:

yCTaHABJIMBAET JIMYHOCTh 3ajBHTENS, B TOM YHCJIE MPOBEPSET IOKYMEHT,
YIOCTOBEPAIOLMA JIHYHOCTD, NMPOBEPSET MOJHOMOYHMSA 3aSBUTENA, B TOM HHCIC
NIOJTHOMOYHMS NPECTABUTENS JEHCTBOBATH OT €r0 HMEHH;

yCTaHaB/IMBAET NpeIMeT o0palleHus;

TIpOBEPAET COOTBETCTBHE TNPEJICTABIEHHBIX JOKYMEHTOB YCTaHOBJICHHBIM
TpeGOBaHUAM, yOCTOBEPSASACH, YTO:

JIOKyMEHTbI B YCTaHOBJIEHHBIX 3aKOHOZAATENILCTBOM Cly4asX HOTapHalbHO
YIOCTOBEPEHbI, CKPEIUIEHb! TeyarsMu  (MpH  HaTM4MH ne4yard), HMEKT
HaIeKalMe TOANMCH CTOPOH WM ONpPEIEICHHbIX  3aKOHOAATEe/IbCTBOM
JIOJDKHOCTHBIX JIMIL;

TEKCTHI JIOKYMEHTOB HAMKCaHbl pa300pYHBO;

(aMuIMK, HMEHa W OTYECTBA (PU3NUECKHX JIHLL, AIPECA HX MECT XKHTE/ILCTBA
HaIKMCaHBb! MOJTHOCTHIO;

B JIOKyYMEHTax HeT MOJYHCTOK, TMPHITHCOK, 3aYEPKHYTHIX CJIOB M MHBIX HE
OrOBOPEHHBIX B HUX HCIPABJIEHHUIA;

JIOKyMEHTBI HE UCTIOJIHEHBI KapaH/JalioM;

JIOKYMEHTbI HE HMMEIOT CEPhe3HBIX MOBPEKACHHH, HATMYHE KOTOPBIX HE
N03BOJIIET OJIHO3HAYHO MCTOJIKOBATh MX COACPMKAHHUE]

CpOK JeHCTBHS JOKyMEHTOB HE HCTEK;

JIOKYMEHTBI COZiepXKaT MH(POPMALIHIO, HEOOXOMUMYIO IS NMPENOCTaBICHHA
MYHULMNATBHON YCITyTH, YKa3aHHO! B 3ajBJICHUM;

JIOKYMEHTBI NPE/ICTABNIEHBI B TIOJIHOM 00BEME;

OCYILECTBIISET KOITHUPOBaHHE (ckaHMpPOBaHHE) JIOKYMEHTOB,
npeyCMOTPeHHBIX myHkTamu 1-7, 9, 10, 14, 17 u 18 uwactu 6 crateu 7
denepanbHoro 3akoHa Ne 210-®3 (nanee - JOKYMEHTBI JIMYHOTO XpaHeHHs1) U
NpE/ICTABIEHHBIX 3ajABUTENIEM, B Cilyuae, €C/iM 3asBHTENb CaMOCTOATENBHO HE
NpEACTaBWI KONMHH JOKyMEHTOB JIMYHOTO XpaHEHHd, a B COOTBETCTBHH C
PerlaMeHTOM, JUIs €€ TPEAOCTaBICHHA HEOOXOAMMO MNpENCTaBICHHE KOMHA
JIOKYMEHTa JITYHOrO XPaHEeHHS;

(opMHpYyeT 3/EKTPOHHBIE JOKyMEHTBl M (WIH) 3JIEKTPOHHBIE obpassbl
3asBJICHNA, JOKyMEHTOB, NMPUHATHIX OT 3asBUTEJNIsS, KOMHI JIOKYMEHTOB JIAYHOTO
XpaHeHMs, NPUHATHIX OT 3asBuTeNsd, obecreuuBas MX 3aBEPEHHE 3JIEKTPOHHOM
MOMHUCHIO B YCTAHOBJIEHHOM TOPSAIKE;

€CNM TMpEJCTaBIeHHbIe KOMWM JIOKyMEHTOB HOTapHabHO HE 3aBEPEHE,
C/IMYAeT KOIHMHU JIOKyMEHTOB C MX MOJUIMHHBIMH 3K3eMILIIPaMH, MOCJIE Yero HHke
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pekBu3uTa J0KyMeHTa «IlOAMMCH» ~MPOCTABIACT 3aBEPUTENBHYIO  HAAMHCh:
«BepHO»; IO/DKHOCTh JIHIA, 3aBEPUBLIENO KOMHIO IOKYMEHTa; JIMYHYIO MOMHCE;
pacmm@poBKy MOANKMCH (MHMLMANbL, (aMWwind); NaTy 3aBEPEHUS; Medarhb. ITpu
3aBEpEHMH . KOMUH JOKYMEHTOB, O0BEM KOTOPBIX MPEBBILIACT 1 (omuH) nmcT
3aBepseT OTAEBHO KKAbIH JIMCT KOTIHH TaKMM JKe CrocoGOM, MO0 MpoCTaBiseT
3aBEpUTENBHYIO HA[MNCh, HAa OOOPOTHOH CTOPOHE MOCNEIHEro JIMCTa KOMHH
NPOIIMTOr0, MNPOHYMEPOBAaH MOKYMEHTA, ~MPHYEM 3aBEPUTENIbHAs HAIMKCh
JIOTIONHAETCS YKA3aHHEM KOJIMYECTBA JIMCTOB KOMHMHU (BBIMUCKH U3 JIOKYMEHTa):
«Bcero B KOMMH __ JL» M CKPEIUIAETCA OTTHCKOM MevaTH (32 MCKIIOYEHHEM
HOTApHaJIbHO 3aBEPEHHBIX JIOKYyMEHTOB);

NpH yCTaHOBJEHHM (AKTOB, yKasaHHBIX B mojpasiene 2.9 pasuena 2
HACTOAWIEro PernaMeHTa, yBEJOMJISET 3ajdBHTENA O HAIMYHAM MPENITCTBHA B
npHeMe JIOKYMEHTOB, HEOGXOMMBIX /U1l TPEJOCTABICHHA MYHHUHMNATLHOH
yCiyrH, OOBSCHSET 3afBUTEI0 CONEP)KAHME BBIABICHHBIX HEJOCTATKOB B
TIPE/ICTABJIEHHbIX JOKYMEHTAX M TpeyiaraeT MPHHATE MEPBI 110 HX yCTPAHEHHIO;

MpH  OTCYTCTBMM OCHOBaHHMil Jyid OTkasa B TpHEME JOKYMEHTOB
PErHCTpHpYET 3asBJEHHE M BBIIACT 3aBUTENIO KONHIO 3aiBJICHHA C OTMETKOH O
NPUHATHY 3asBJIeHUs (1aTa NPUHATHA M NOANKCH CICLMANHCTA YTIONMHOMOYEHHOTO
opraHa).

3.1.2.3. Cpok aJMHHMCTPATHBHON mpoueaypbl (AefiCTBHA) 1O npHeMy
3asBNEHHS M TPUIAraeMbiXx K HEMy JOKYMEHTOB, PErHCTPaluM 3asBJCHHS W
BBIZIau€e 3aABHTENIO PACTICKH B TOJTyYEHHH 3ajBIICHHsS M JIOKyMEHTOB — 1 paGounii
JIEHb.

3.1.2.4. Pe3ynbTaToM aJIMHHHCTPATHBHOW TPOLEAYpbl (AeHCTBHS) 1O
npHeMy 3asBJICHHS W MPHIAraéMbIX K HEMY JOKYMEHTOB, PErMCTPALH 3asBIICHHA
W BblJaye 3asBUTENIO PACIUCKH B MOJYYEHHH 3asBJICHUA M JOKYMEHTOB ABJIAETCS
NpHEM W PErHCTpauMs 3asB€HMs M TPHIAraeMbIX K HEMy JOKyMEHTOB
(npunoxenne 1) k HacTosueMy PernamenTy.

3.1.2.5. Cnoco6oMm dukcauuy pe3ynbTara aAMUHMCTPATHBHOMN MpPOLIE/LYPhI
(neficTBUs) SBISETCS PErMCTpaUMs 3asBJICHMA M NPUIAraeMbIX NOKYMEHTOB B
TOpAIKE, YCTAHOBJIEHHOM NpaBWIaMK JENONPOH3BOICTBA YTIOIHOMOYEHHOrO
opraHsa.

3.1.3. ®opMHpOBaHHE M HaNpaBJCHHE MEKBEIOMCTBEHHBIX 3aMpoCoB B
opraubl (OpraHM3allMH), Y4YacTBYIOLIME B TNPEIOCTABICHHH MYHHULIMTIAJIbHOM
ycmyru (B Cilydae HENpeCTABIIEHHs 3asBUTEJIEM CAMOCTOATENHHO JOKYyMEHTOB,
yKa3aHHbIX B nofipaszienie 2.7 pasjiena 2 HacTosilero PeriaMenTa).

3.1.3.1. OcHOBaHHMEM /Ui Hayajga MpOLEAYpHl (AEHCTBHSA) SABIAETCS
TOJTyuYeHHe nakera AOKyMeHTOB M3 M®L[ imbo perucTpauys OTBETCTBEHHBIM
CIHELHUATMCTOM YTOJHOMOYEHHOTO OpraHa, 3asBIICHHS C TPEJOCTaBJIEHHBIM
3asBUTENIEM MTAKETOM JIOKYMEHTOB.

3.1.3.2. B Teuenne 3 pabouux [Hell NpH MOJYYEHWH NOKyMEHTOB H
3asBJIEHAs OTBETCTBEHHbIH CMIELMATHCT OCYLIECTBIAET CIEAYIOIHE ACHCTBHUSA:

1) BHISBNSET OTCYTCTBHE JOKYMEHTOB, KOTOpbie B COOTBETCTBHH C
noxpaszesniomM 2.7 pasaena 2 HacTosWero PernaMeHTa HaxoaATCs B pacTiopsHKeHHH
rOCyJapCTBEHHBIX M MHBIX OPraHOB, Y4YacTBYIOIMX B  MpPENOCTABICHHHA
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MyHULMIIATGHON YCIyTH, HE MPECTABICHHBIX 3aABUTENIEM CaMOCTOATEIBHO;

2) NOArOTAB/IMBAET M HANPABJIAET B [IEHb PErHCTPALMHK 3aiBJICHHAA B paMKax
MEXBEJOMCTBEHHOr0  MH(OPMALMOHHOTO  B3aWMOZIEWCTBHMA B OpraHbl,
y4acTByIOWME B MPEJOCTABICHHH MYyHHLUHMNATbHOH YCITyTH, MEXBEJIOMCTBECHHBIC
3ampochkl O MpEJCTABIEHHH JOKYMEHTOB M HH(OpMalmH, HEOOXOMUMBIX JIst
TIPEIOCTABJICHUs YCITYTH, @ TAKXKE O MPEJCTAaBICHHH 3aMpaliMBacMbIX CBEZICHHUIi B
dopMe 37EKTPOHHOTO JOKYMEHTA, COTJIACHO YTBEPIKICHHBIM ¢dopmam 3amnpoca,
KOTOpbIf  TOINKMCHIBAETCA  3JIEKTPOHHOM M(poBOi  MOAMKCHIO,  WIH
MEKBEZIOMCTBEHHBIN 3anpoc O MpEACTABICHHH 3ampallMBaeMbIX CBEICHHH Ha
GyMaXKHOM HOCHTEJIe, COMIacHO TPeOOBAHHSAM, NMPETyCMOTPEHHBIM ITyHKTaMH 1-8
yactu 1 crateu 7.2 ®enepanbHoro 3akoHa Poccuiickoii denepaumu ot 27.07.2010

Ne  210-@3 «O6 opraHu3alMM NPENOCTABJIECHHS TOCYNapCTBEHHBIX H
MYHHLHMIATBHBIX YCIyT».
[ToAroToBIEHHbIE MEKBE/IOMCTBEHHBIE 3ampockl HAIpaBJIAOTCA

OTBETCTBEHHBIM CIELMATMCTOM YTOJHOMOYEHHOIO OpraHa, ¢ HCIOJIb30BaHHEM
eIMHON CHCTEMBI MEKBEIOMCTBEHHOTO 3JIEKTPOHHOrO —B3aUMOJEHCTBUA H
TO/IKTIOYAEMBIX K HElM PEerHOHATBHBIX CHCTEM MEXBEAOMCTBEHHOTO 3JIEKTPOHHOTO
B3auMozeiicTBHA (NPH HATHYMKM TEXHHYECKOH BO3MOXHOCTH) C HMCTOJIb30BaHHEM
COBMECTHMBIX ~ CPEICTB  Kpunrorpaduueckoidl  3ammThl  MHpOpMauMM M
NPHMEHEHHEM 3JIEKTPOHHO# TONMCH COTPY/HHKOB YTIONHOMOYEHHOrO Opraa, B
TOM YHCJIE TIOCPEICTBOM 3JIEKTPOHHBIX CEPBHCOB, BHECEHHBIX B CIMHBIH PEEcTp
CHCTEM MEKBEJIOMCTBEHHOTO 3JIEKTPOHHOrO B3aumozeicTeus (nanee - CM3B),
a60 Ha OYMaXHOM HOCHTENe, YTOJHOMOYEHHBIM JIOJUKHOCTHBIM  JIHLIOM
VIIOJIHOMOYEHHOrO ~ OpraHa, IO TMoYTe, KypbepoM MM  TOCPEACTBOM
(paKCHMMIBHOMN CBSI3H, IPH OTCYTCTBUH TEXHHYECKOH BO3MOXNHOCTH HANpaB/IeHUA
MEXXBEIOMCTBEHHOT0 3arpoca.

HanpasiieHne 3anpocoB JOMYCKAaeTCs TOJNBKO C LENbIO MPEAOCTaBIICHHS
MyHHLMNIATBHON YCITyTH.

B ciyuae ecinu B TedeHHe 3 paboumx [Heil OTBET Ha 3anpoc, nepeaHHbli ¢
ucnons3oBarueM cpeacts CMOB, He NOCTymWl B YIIOJHOMOYEHHbIH OpraH,
HANpaBJieHWe MOBTOPHOro 3ampoca no kanaiam CMOB He nomyckaercs.
TTOBTOPHBIA 3aMPOC J0JDKEH OBITh HarpaBlieH Ha OyMaXXHOM HOCHTEJE.

3.1.3.3. OTBeTHI Ha 3amPOChl, HAIPABJICHHBIE B MACBMEHHOMN (opMe, OpraHbl
(opranmM3aumu), YYacTBYIOUIME B TPENOCTABICHHH MYHHUMNATbHOH yCIyTH,
HANPABJIAIOT B MPE/IENax CBOe KOMIETEHMH B Y IOJTHOMOUCHHbIH OpraH.

3.1.3.4. Pe3ynsTaToM MCNOJNHEHHA AJAMMHHCTPATHBHOH  MpOLEAYPHI
(meiicTBus) sBnsieTcs CHOPMHUPOBAHHBINA MAKET NOKYMEHTOB Ui PacCMOTPEHHMS
3asBJIEHUS YTIOTHOMOYEHHBIM OPraHOM.

3.1.3.5. Cnoco6 ¢ukcauuu pesyJbTaTa aJMUHHCTPATHBHOM NPOLELYpPbI
(neficTBus): mpHOGIIEHHE MOCTYNMBIUEH MHpOPMALMH K MAKeTy JAOKYMEHTOB,
TPE/ICTABIICHHBIX 3asBUTEIIEM.

3.1.3.6. CpoK aIMMHHCTpaTMBHO# Mpoueaypsl (aeHcTsus), ¢dopmupoBanue
M HampaB/ieHHE MEXBEJOMCTBEHHBIX 3alpOCOB B  OpraHbl (opraHu3anuu),
yuacTBYIOIIME B  MPEIOCTABJCHWH MYHHUMNAIbHOH  yCIyrH (B ciyuae
HETpE/ICTABJICHNs 3ajABHTEIEM CaMOCTOSTENIBHO JIOKYMEHTOB, YKa3aHHBIX B
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nozpasnene 2.7 pasjena 2 Hacrosmero PernamenTa) - 3 pabouux aHs.

3.1.4. PaccMoTpeHHe 3asBJICHMS M TpWIaraeMbiX K HEMY JOKyMEHTOB
VIOJHOMOYEHHBIM OpraHoM M (OpMHpOBaHHE pesyibTara MpeNOCTaBICHHA
MYHHLMNAIEHON yCITYTH B COOTBETCTBHM C 3asBJIEHUEM 100 MPUHATHE PELIEHUS
06 0TKa3e B MPEAOCTABICHHH MyHULMIIATIBHOMN YCITyTH.

3.1.4.1. OcHoBaHHeM JUi Hayala aJIMHHHUCTPATHBHOW  MPOLIEIYPbI
(meficTBUA) SBNSETCS MONY4YEHHE OTBETCTBEHHBIM CNELMATHCTOM 3afABICHHA H
NpUIaraeMoro K HEMy TOJHOrO Makera JOKYMEHTOB, —MpeLyCMOTPEHHBIX
noanmyskramu 1-4 nyskra 2.6.1 nompasnena 2.6 pasiena 2 PernamenTa,
noxpasaenom 2.10 paszena 2 PernamenTa.

3.1.4.2. JIOJDKHOCTHOE  JIMLIO,  OTBETCTBEHHOE 32  BBINOJIHCHHE
aJIMMHHCTPAaTHBHON MpOLEAyphbl (AEHCTBHS) — CNELMATHCT YNOJIHOMOYEHHOTO
oprasa.

CrnenuaiicT YTOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHBIH 3a MOArOTOBKY
MCTIOJTHEHUS MY HULINIAJIGHOM YCITyTH, T10C/Ie TIPOBEJICHHUA SKCIIEPTH3bI TOTOBHT:

1) apXMBHYIO CIIPaBKy, apXMBHYIO BBIIHCKY, apXUBHYIO KOTHIO;

2) TNHCBMEHHOEe YBeJoMIeHHe 00 OTKase B TNpEIOCTaBJICHUH apXHUBHOM
CIPaBKM, apXMBHO# BBIMMCKH, QDXUBHOMH KOTHH.

KpuTepHeM NMPUHATHS PElICHUs N0 JaHHOH aIMMHHCTPATHBHOH MpoLeype
(neficTBust) SBIAETCS HAIHYME PE3yNbTaTa MPENOCTABIICHHS MY HHLMNAJILHOM
YCITyTH, KOTOPbIi MPEI0CTABIISAETCS 3aABUTEIO.

Pe3y/ibTatoM aJMHHHCTPATUBHO¥ MpPOLIEIYpBI (nmeiicTBUsA) SBISETCS BbIAaya
(namnpaBieHHe) 3asiBUTEITIO JIOKYMEHTOB, SIBJISIFOILUXCS pEe3yJILTaroM
NpPefOCTABIEHHs MyHHLIMNATIBHOH YCITyTH: :

1) apXMBHYIO CTIPaBKy, apXHBHYIO BBIMHCKY, apXMBHYIO KOMHIO;

2) nuchMeHHOe yBeloMJeHue 00 OTkaze B BblIaue apXUBHOH CIpPaBKH,
ApXMBHOM BBINHUCKH, apXHBHOM KOMHH.

3.1.4.3. Ha OCHOBaHWM pPacCMOTPEHHS JOKYMEHTOB, MpPEICTaBICHHbIX
3agBUTE]EM M TOJTYYEHHBIX OT OpraHM3aluii, y4acTBYIOIIMX B MpPEIOCTaBICHHH
MYHMLMIIATBHOM YCTYrH B TOPSAKE MEXBEIOMCTBCHHOTO B3aUMOJICHCTBHMS,
OTBETCTBEHHBIH CIIELIMATIUCT:

NpY HAJIMYWH OCHOBAHMiA /Ul OTKa3a B MpEIOCTABJICHHH My HULIUTIAJIBHOM
ycnyru, yKkasaHHbX B myHkre 2.10.2 nonpasznena 2.10 paspena II Pernamenra, B
Teyenne 3 pabounX JHel O JIHA PErHCTPALH 3asBJICHHs NOArOTaB/IMBACT MPOCKT
MCBMEHHOTO  YBEJIOMJIEHHs ~ YTIOJHOMOYEHHOro opraHa 00 oTkase B
MPEeNOCTABIEHHH MYHHUMNAIBHON YC/yrH 3afdBHTENIO C  YKa3aHWEM BCEX
OCHOBAHHMIi /U1 OTKa3a M MOcje MOANUCAHHUs €ro HauyalbHHUKOM apXMBHOIO OTAeNa
a[IMMHHCTPALMM MYHHULMNATLHOTO ~006pa3soBaHus HoBomokpoBCKHii palioH B
TeueHue 2 pabouMX AHEH CO JHs MOANHUCAHUSA YBEIOMIICHHS 00 oTKa3e HanpasJseT
3aBUTE/IIO MOYTOM JIMOO BBIJAET Ha PYKH, WIM MEpeaeT ¢ CONMPOBOAMTEIbHBIM
mucbMoM B MO®L] 11 Beiauu 3asiBUTENIO;

MU OTCYTCTBHH OCHOBAHMIA 1/Isl OTKA3a B MPEIOCTABJICHHH MYHHLMNIAIBHOM
ycrmyru, ykasaHHbiX B TyHkre 2.10.2 nozapasnena 2.10 pasnena 2 Pernamenra,
MOArOTABIMBAET APXMBHYIO CIIPABKY, ApXMBHYIO BBINHMCKY, ApXMBHYIO KOTIHIO;

3.1.4.4. Cpox WMCTIOJHEHHs aIMMHUCTPATHBHO# MPOLETYPbI (meiictBus) — 14
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pabounx aHei. _

3.1.4.5. Pe3ynbTatoM aJMHHHCTPAaTHBHOM MPOLIE/TYPbI (meWicTBuS) ABIAETCS:

1) BbIaua 3aBEPEHHO KOMHH NMPABOBOI0O aKTa;

2) NMCbMEHHBI  MOTHBMDOBaHHBI  OTKa3 B MpPENOCTAaBICHHH
MyHHLMIIATBHOM YCITyTH.

3.1.5. Bpigaua 3asBHTENIO pe3yJibTara MpenoCTaBICHUA MyHHILMNATBHOM
YCITyTH.

3.1.5.1. B kauecTBe pe3y/ibTaTa MPENOCTABJIECHHUS MyHULMNATBLHOH yCayrd
3asgBUTENH N0 €ro BEIOOPY BIPaBe MOJIYyYHTh:

a) KONHMIO MpaBoOBOro akra B (opMe 3JIEKTPOHHOTO  JIOKyMEHTa,
TOJIMMCAHHOTO  YTONHOMOYEHHBIM IOJDKHOCTHBIM JIMLOM  YTIOJIHOMOYEHHOrO
opraHa, C HCIOJNb30BAHHEM yCHIICHHOM KBaTM(ULHUPOBAHHON  JIEKTPOHHOM
TIOANHCH;

6) KONMMIO MpaBOBOrO akTa Ha OyMaXHOM HOCHTENe, TOATBEPXKIAIOLIYI0
cozliepKaHhe INIEKTPOHHOro JOKYMEHTa, HanpaB/IeHHOrO Y0JIHOMOUYEHHBIM
opraHom B MOLI;

B) KOMMIO NPABOBOTO aKTa Ha GyMaKHOM HOCHTEIIE.

3asBUTENb BIpaBe MOMYYHTh PE3yJIbTAT MPENOCTABICHHS MyHHLUNATBHOA
yenyrd B (OpME OMIEKTPOHHOTO JOKYMEHTa MM JIOKYMEHTa Ha OyMakHOM
HocHTelle B  TEUEHHE CpoKa  JeHCTBMA  pe3yibrara  MpefOCTaBJICHHA
MyHHLMIATBHON YCITyTH.

3.1.5.2. OTBETCTBEHHBIN CIIELHATTHCT:

Bpy4yaerT (HanpapjiseT)  3asBHTENO COOTBETCTBYIOIMH  pe3yJibTaT
Npea0CTaBICHNs MYHHIMIAILHON yCITyTH;

NpH  Bbiaue JOKYMEHTOB ~ HApOYHO  OTBETCTBEHHBIH  CrELMamiCT
YCTAaHABJMBAET JIMYHOCTb 3asABUTENS, 3HAKOMMT 3asBUTENS C  CONCPKAHHEM
JIOKyMEHTOB ¥ BBIIAET HMX;

3asBUTENIb TOATBEPHKIAET TOJyYEHHE JOKYMEHTOB JIMYHOM TOMMHCBIO C
paciun(ppOBKOii Ha BTOPOM 3K3eMIULPE KOMUHM NMPaBOBOr0 akTa.

Ilpu MoJMyYeHHH pe3ysbTara IpeJoCTaBICHUs MYHHLMIIAIBHON YCITyTH TI0
BbiOOpy 3asBUTENs B (OpME IJIEKTPOHHOTO  JOKYMEHTa OTBETCTBEHHBIH
CTIELMAIACT yBEIOMIIAET 3asBUTENS B CPOK 2 paboumx AHeH CO JHA MOArOTOBKH
pesynbTaTa npeoCTaBIeH s MyHHUMIIATBHON YCITyTH.

3.1.5.3. OG6pamenue 3asBUTENA C HOKYMEHTaMH, TNpe1yCMOTPCHHBIMH
noapasziesiom 2.6 pasjena 2 HaCTOAWEro PeriaMenTa, He MOXET OBITH OCTaBJIEHO
6e3 paccMOTPEHMs HWIH PAcCCMOTPEHO C HApYIIEHHEM CPOKOB MO TNpHYHHE
TIPOJIOJDKUTENBHOTO OTCYTCTBHS (OTIYCK, KOMaHIHWPOBKA, Gone3Hp W T.J.) WIH
YBOJIbHEHHS] OTBETCTBEHHOTO CMIELHAINCTA YTIOJIHOMOYEHHOrO OpraHa.

3.1.5.4. CpoK WCIOJIHEHHs aIMHHUCTPATHBHON MPOLEYPbI (me¥icTBHs) MO
BBIIaUE 3ASBHUTETIO PE3yNbTaTa MPEJOCTABICHHS MYHHLMIAIBHOH YCIyrH — 2
paboumnx JHs.

3.1.5.5. Pe3yibTaTOM aJMMHHCTPATUBHON MPOLIEIYPbI (meiicTBus) ABISAETCS
BbI1aya (HampaBJieHHE) 3asBUTEIIIO:

1) BbIIaya 3aBEPEHHON KOTMHU MPABOBOTO aKTa;

2) NMCHbMEHHBi  MOTHBMDOBaHHBIi ~ OTKa3 B MPENOCTABICHUH
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MyHHULUNAIBHOM yCIyTH.

3.1.6. 3asiBuTeNb BIpaBE OTO3BaTh CBOE 3asBJEHHE Ha JIOOO¥ cTaauu
PacCMOTpEHHsl, COIVIACOBAHMA WM MOArOTOBKHM JOKYMEHTa YTIOJTHOMOYEHHBIM
OpraHoM, OOpaTHBIIMCH C COOTBETCTBYIONIMM 3asiBIEHHEM B Y 10IHOMOYEHHBIN
OpraH, B TOM YHCJIE B 3JIEKTPOHHOH dopme, 1160 B M®II.

3.1.7. [Tpn NpeA0CTaBIEHHH MYHHLHIAIbHOM yCIIyTH
110 SKCTEpPUTOPHATBHOMY NpHHLMIY M®LL:

1) npuHMMaeT OT 3ajBUTENs 3asiBJICHHE W JOKYMEHTbI, MPE/CTaBICHHbIC
3asABUTENIEM;

2)  OCYIIECTBIsAET  KONMHPOBAHHE (ckaHMpOBaHHME)  JOKYMEHTOB,
npeaycMoTpeHHbIX myHkTamu 1-7, 9, 10, 14, 17 u 18 wactu 6 crarbu 7
denepansHoro 3akoHa Ne 210-®3 (nanee - JOKyMEHTBI JIAYHOIrO XpaHEeHHs1) H
NpE/ICTABNIEHHBIX 3ajBHTENIEM, B CIly4ae, eClIM 3asBHTE/b CaMOCTOATENBHO HE
NpEeJCTaBM KOMHH JIOKyMEHTOB JIMYHOTO XPaHEHHd, a B COOTBETCTBHH C
aJIMHHHCTPATHBHBIM PEIVIAMEHTOM TNPENOCTABICHHS MyHHUMNANBHOH yCiIyru uls
ee NpenoCTaBlieHHs HeOOXOaMMa KOMMs JOKyMEHTa JIMYHOTO XpaHCHHs (3a
MCKJIFOYEHHEM ClTyyasi, KOra B COOTBETCTBMM C HOPMAaTHBHBIM NPaBOBbIM aKTOM
AN MPEIOCTABJEHHS MYHHUMNATBHON YCIYrd HEOOXOAMMO —MperbsBIeHHE
HOTapUaJIbHO yIOCTOBEPEHHOM KOTHMHU JOKYMEHTa JIMYHOTO XpaHeHHs);

3) dopMHpyeT 3N1eKTPOHHbBIE OKYMEHTBI H (HJIH) JJIEKTPOHHBIE obpa3bl
3asBJIEHHs, JOKYMEHTOB, NMPUHSATBIX OT 3asBHTENs, KOMHI IOKYMEHTOB JIMYHOIO
XpaHEeHHs, TPHHATHIX OT 3asBMTENs, OOecrieunBas MX 3aBepeHHE 3JIEKTPOHHOM
TIO/INMHMCHIO B YCTAHOBJIEHHOM TOPSIZIKE;

4) C  HKCMOJIb30BAHHEM MH(OPMAILMOHHO-TENIEKOMMY HUKALIHOHHBIX
TEXHOJIOTHIA HANPABJISET JIEKTPOHHbBIE JIOKYMEHTbI W (WJIH) 3JIEKTPOHHBIE obpa3bl
JIOKyMEHTOB, 3aBEPEHHbIE YTIOJIHOMOYCHHBIM JIOJUKHOCTHBIM JIHLIOM M®I], B
V1O/THOMOYEHHBIH OpraH;

5) C  WHCNONb30BaHMEM  HMH(OPMALMOHHO-TEIEKOMMYHHUKAIHOHHBIX
TEXHOJIOTMIi MO 3alMIIEHHBIM KaHalaM CBf3M HAMpABIAET - JJIEKTPOHHBIE
JOKyMEHTbl ¥  (WIM) OJIeKTPOHHbIe 00paskl  JIOKYMEHTOB,  3aBEPCHHbIC
YIOJHOMOYEHHBIM JIOJDKHOCTHEIM JiHLioM M®LI, B VYTONHOMOYEHHBIH OpraH,
NpPEAOCTABNIAIOMMH MYHULMIIANBHYIO YCITYTY, PAacCTIOJIOKEHHBIH Ha TEPPUTOPUH
KpacHomapcKoro Kpas.

TlpH OTCYTCTBHM TEXHHYECKOH Bo3MoxHocTH M®LL, B TOM umcie npu
OTCYTCTBHHM BO3MOXKHOCTH BBITIOJIHMTb TPEOOBaHHS K ¢dopmary ¢aiina 10KyMeHTa
B ONEKTPOHHOM BHJE, 3aSBJICHHS M WHbIE JIOKYMEHTHI, HEOOXOmMMBbIE M
NpEeNOCTaBlIeHHs ~ MyHHLMNAIBHOM  YCIyrd,  HanpasisAloOTCA MO®IL[ B
VNOJHOMOYEHHBIH OpraH, PacroJIoKeHHbIH Ha TeppuTopry KpacHomapckoro kpas
Ha OyMaXKHBIX HOCHTEJISX.

Moapasaen 3.2. Cocras, NOC/I€J0BATENLHOCTE H CPOKH
BLINOJIHEHHS AIMHHHCTPATHBHBIX MpoLexyp (aeiicTBuii),
TpeGoBaHHUii K MOPSIIKY HX BHINOJIHEHHS,

B TOM 4HcJie 0CO0eHHOCTH BbINOJIHEHHS
aMHHHCTPATHBHBIX NpoueAyp (aelicTBHIi) B 31eKTPOHHOI (hopme
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3.2.1. llopsIoK ocyliecTB/IeHHs B JIeKTPOHHOI (opme,

B TOM YHCJIe ¢ HCIO0Ib30BAHHEM eJHHOIO NMOPTAJIa rocyIapCTBEHHBIX H
MYHHUIHNAJLHBIX yeIyr (GyHKumii), aAMHHHCT PATHBHBIX MpoLEAyp
(meiicTBHii) B COOTBETCTBHH C NMOJIOKEHHAMH
cratbu 10 @enepanbHoro 3akona or 27 uioas 2010 roxa
Ne 210-®@3 O6 opraHH3aLMH NPeIOCTABICHHS
roCyAapCTBEHHbIX H MyHHUHMINIAJIBHBIX YCJIYD)

3.2.1.1. TlpemocraBneHHe MYHMUMMNAIBLHOHW YCIYTH BKIIOYaeT B cebs
Clie/lyioNIHe ATMMHHCTPATHBHBIE MPOLETy Pbl (AEHCTBHA) B 3JIEKTPOHHO# opme:

1) nonydyenue wuH}OpPMaUMH O TOpSAKE M CPOKAX MPENOCTaBICHHA
MyHHLMIATBLHON YCIyTH;

2) 3amuch Ha NpHeM B YIOJHOMOYEHHBIH OpraH, M®L] npenocraBineHus
MyHHULUNATBHBIX ycayr Uit noJiauu 3anpoca
0 MpeJOCTaBICHHH MyHHLMNATIBHOH YCITyTH;

3) hopMHEpOBaHHE 3aMPOCca O NPEJOCTABIEHHH MY HHLIHNIATBHOH yCITyTH;

4) npueM M perucTpauus  YIOJHOMOYEHHBIM — OpraHoM, 3ampoca
M MHBIX JIOKYMEHTOB, HEOOXOAMMBIX JUlsi IPEIOCTaBJICHHs My HHLMTTAJIbHOM
yciyru;

5) noJyueHne pe3yJIbTaTa NPeJoCTaBICHHs My HHLIMITATbHOH yCITyTH;

6) noJiyyeHne CBEIEHHH 0 X0/I€ BBIMOJIHEHUA 3anpoca;

7) ocylecTBIIEHHE OLEHKH KaueCTBa NPEIOCTaBJIEHHs YCITyTH;

8) mocyne6Hoe (BHecyneOHOE) OOXanoBaHWE peIICHHH | JieHCTBUM
(6e3neiicTBuil opraHa (OpraHM3al|K), JOJDKHOCTHOTO JIMLA OpraHa (opraHu3anuM)
MyHHLHMNATBHOTO CJTy’Kallero.

He nomyckaercs oTka3 B TNpHEME 3anpoca M MHBIX JOKYMCHTOB,
HeoOXOMUMBIX Ul TMPEIOCTABJICHUs YCIYrH, a TakkKe OTKa3 B MpeAOCTaBJICHHH
YCIIyTH B CITyuae, €cili 3anpoc H JIOKYMEHTBI, HEOOXOMMbIE /UTA MPE0CTaBICHH
YCIyrH, TOHaHBl B COOTBETCTBMH C HWH(opmaumedl O Cpokax M MOpsike
TPEIOCTABIEHHs YCIIyrH, ony6nukoBaHHOH Ha EqmHoM nopraie, PernoHaibHOM
nopraie ¥ opULHATEHOM CaiiTe.

3asBuTens BNpaBe OTO3BaTh CBOE 3asBJeHME Ha 000K  cTanuu
PaccMOTpEHHs, COTJIACOBAHMsS WJIM MOArOTOBKH JOKYyMEHTa VOTHOMOUYEHHBIM
OpraHoM, OOpaTHBLIMCh C COOTBETCTBYIOIIMM 3asBJICHHEM B VOJTHOMOYEHHBIH
OpraH, B TOM 4YHCIie B JIEKTPOHHO# opme, 1100 B MO®II.

3.2.1.2. Tlonyyenne uHGOpMAUMM O TOPSAKE M CPOKaX MPEAOCTABJICHHA
MYHHULIMNIAIBHOM yCITyTH.

WHdopmauus O MPENOCTABICHUH MyHULMNATBHOH yCITyrd pasMellaeTcs
Ha EHOM noprane, PernoHansHOM nopTane, a TakKe Ha o(pHIHATEHOM CaiiTe.

Ha EmuHoM nopraie, PernoHaibHOM nopTaie, M O(UUHMATBHOM Ccaiite
pasmelaercs cieayomas HHpopmanys:

1) HCYEPMbIBAIOLINIA nepevyeHb JIOKyMEHTOB, HEOOXOMMBIX
Juist NpenoCTaB/ICHUs MyHHLMTATBHOM yCITyTH, TpeGoBaHusA



35

K O)OPMJIEHHIO YKA3aHHBIX IOKyMEHTOB, @ TAKIKE NEPEUCHb 10KyMEHTOB, KOTOPLIC
3afBUTENb BIpaBe MPEICTAaBUTh MO COOCTBEHHON HHUIIMATHBE;

2) KpyT 3asBHUTEJIEH;

3) CpOK MpeoCTaBIEHNs My HULMIIAIBHOM YCITyTH;

4) pesysnbTaThl MpPEIOCTAaBIEHHS MyHHLMIAIBHON YCIYrH, TOpSIOK
npencTaBieHus  IOKyMEHTa, SBISIOLIErocs — pesylbTaroM — NpefOCTaBICHHA
MYHHULMNATBHON yCITyTH;

5) WCUEpNBIBAIOIINA MEpPeueHb OCHOBAHMI U MPHOCTAHOBIIEHUS WIH
0TKa3a B NPEJOCTABICHHH MyHHLUNAIBHON yCITyTH;

6) o npase 3asBuTeNs Ha JocyaeGHoe (BHecyaeGHOE) obxkanoBaHue
peuwennii nedcTBuil  (Ge3neiCTBUs), TNPHUHATBIX (ocymecTBIseMbIX) B XOI€
NpeoCTaBIECHHs MyHHLUMNTAILHON yCITyTH

7) dopmbl 3asBieHnii (yBeNOMJIEHHMH, COOGILIEHHH), HCTIONb3YEMbIE
TpH TPEAOCTABICHHH MY HULMIIATIBHON yCITyTH.

Wnpopmauus Ha EnuHom  moprane,  PerHoHanrbHOM — mopraie,
O(HIMATEHOM CaiiTe MPEIOCTABNIAETCS 3aABATENIO GecruiaTHO.

He momyckaercs OTKa3 B MpUEMe 3anpoca M HHBIX JI0KyMEHTOB,
HeoOXOAUMBIX ISl MPENOCTABICHUS MYHMLMIAIBHON YCIyrd, a TaKkKe OTKa3
B MIPEJIOCTABIEHHH MYHHIMNATBHOM YCIyrH B CITyyae, €Cli 3anpoc ¥ I0KyMEHTE,
HeoOXOMUMBIE JUTS NPEJOCTABICHHS MYHHLMINAQJIBHONW YCIyrd, TOJAaHbl B
COOTBETCTBMM ¢ MH(pOpMauueli O CpoOKax ¢ TOpsAKe MNpeaoCTaBICHHs
MYHHLMNATBHON yCIyrH, ory0JMKOBaHHON Ha EnuHom noprane, PernoHanbHOM
noprane, MHOOPMALMK O CPOKAX M TOPsAKE MPEIOCTaBIEHHS MyHHLIUTATBHON
YCIyTH OCYLIECTBIAETCS 0€3 BBINONHEHHS 3aABUTENIEM KaKuX-mubo TpeboBaHui, B
TOM uMciie 6e3 MCMOJB30BaHUs TIPOrPaMMHOr0 00ecTeueH s, yCTaHOBKa KOTOPOro
Ha TeXHWYECKHE CPE/ICTBA 3asBHTENs TpeOyeT 3aK/OYCHHs JIMLEH3HOHHOIO WM
MHOTO COIJIalieHWs C MNpaBoobJajaresieM IMpPOrpaMMHOrO  obecreyeHns,
MpelyCMaTPUBAIOIEr0 B3MMAHHE TIUIAThl, PErMCTPAalMIO WM  aBTOPH3ALMIO
3asiBUTEJIsA, WM NPEAOCTABJIEHHE MM MEPCOHAIBHBIX aHHBIX.

3.2.1.3. 3anuch Ha nMpHeM B YTIOJHOMOYEHHbIN OpraH, M®L] nns nopauu
3anpoca o NpeA0CTaBIeHHH MyHHLIMIIAIBHO#H yCITyTH.

B uensx MNpegoCTaBleHHs MYHHLMNAIBHOH YCIyrH, B TOM 4uCie
OCYIIECTBIIAETCS NPHEM 3adBUTEJIEH 10 NPEABAPHTENBHOM 3anuCH.

OCHOBaHMEM /Ul Hayaia aJMMHMCTPaTHBHOM npouenypel (meicTBus)
sBnsieTcs obpaimenue 3assutens Ha Enuublii mopran, PerHoHanbHbIH nopran ¢
LIENBIO IOy YEHHs My HULMIIABHOM YCITYTH 110 NPeBAapUTENIbHOM 3anUCH.

3amMch Ha TpHeM NpOBOAMTCA  mocpeactBoM  EmuHoro  moprana,
PervoHanbsHOro noprana.

3asBUTENIO MPEIOCTABNAETCS BOMOXHOCTB 3alKCH B J0ObIe CBOOOIHBIE
JUIA TIpMEMa 1aTy M BpeMs B TpeJeiax YCTAaHOBJICHHOrO YTIOTHOMOYEHHBIM
oprasom, M®L] rpaduka npuema 3asBUTENEH.

IIpi NpenoCTaBNeHHd MyHHUMINANBHBIX YCIYr B 3JIEKTPOHHOM dopme
uaeHTH(HUKALMS ¥ ayTeHTH(HUKALMS MOTYT OCYIIECTBIIATECA NIOCPEACTBOM:

1) emuHOM cHCTeMbl WIGHTHQHMKALMM M AyTEHTHQHKALMM WM HHBIX
rOCy/IapCTBEHHBIX HH(OPMAIMOHHBIX CHCTEM, ECJIM TaKHe IOCyNapCTBEHHbIC
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MH(pOPMALIMOHHBIE CHCTEMBI B YCTAHOBNEHHOM [IpaBHTENBCTBOM Poccuiickoit
denepanuyu TopsiaKe OOECTIEUMBAIOT B3AUMOEHCTBHE C €IMHON CHUCTEMOM
WIeHTHQUKALMA W AayTEHTH(QUKALMHK, TPH YCIOBHM COBMAICHHA CBEJICHUH ©
(M3MUECKOM JIHLE B YKa3aHHBIX MHQOPMALIMHOHHBIX CHCTEMAX;

2) emuHOW CHMCTeMbl WICHTHQWKAIMM ¥ ayTEHTHQUKALMH W ENMHOM
MH(QOPMALMOHHON  CHCTEMBI  IEPCOHAIBHBIX  JAHHBIX, obecneunBaromen
06paboTKy, BK/It04as cOOp ¥ XpaHEHHE, GHOMETPHUECKUX NEPCOHANBHBIX TAHHBIX,
MX TpoBEpKy M mepenady MHpoOpMauuMd O CTEMEHH HX COOTBETCTBHA
NpenOCTaBIeHHBIM OHOMETPHYIECKUM NEPCOHANBHBIM JaHHBIM (u3uuecKoro Jmua.

HCronp30BaHKE BhILIEYKA3aHHBIX TEXHOJIOTHI TPOBOJMTCSA NMPH HATHYIHH.

VYrnonHOMOYeHHBIH opraH, M®Ll He Bnpase TpeOOBaTh OT 3asBUTENS
COBEpPLICHHMS WHBIX JEHCTBMM, KpOME MNPOXOXKACHHA uaeHTHQUKAIMU M
ayTeHTH(UKAUMA B COOTBETCTBMM C HOPMATHBHBIMH MNPABOBBIMHM —aKTaMH
Poccuiickoii Penepauuy, yka3aHus LeTM MpHEMa, a TaKke MPEIOCTaBICHUA
cBelieHHii, HEOOXOMMMBIX Ul pacuera JUIMTEIbHOCTH BPEMEHHOrO HMHTEpBaia,
KOTOPBIH HE0OX0IMMO 3a0pOHMPOBATH U NpHEMa.

KpuTepueM MpHHATHA PELIEHHs N0 JaHHO#H aJIMUHUCTPAaTUBHOM Mpouexype
(neiicTBHs) ABNISETCS HATMYME CBOOOAHBIX JUIA NpHEMa JaThl W BPEMCHH B
npejenax ycTaHoBjeHHOro B M®L] rpaduka npuema 3asBUTE/CH.

Pe3ynbTatoM  aJMHHHUCTPATUBHOM  NpPOLEIYPbl (meiicTBus)  ABJIAETCA
MOJTy4YEHUE 3asBUTENIEM:

C MCIIONB30BAHHEM CPEJICTB PErHOHaIbHOTO MopTaia, B JIMYHOM KaOHHeTe
3asBUTENIS YBEIOMJIEHHS O 3aIMCH HA NPHEM B MOL];

¢ wWcnosib30BaHWeM cpenctB EmuHoro moprana MO®L]  yBerOMIEHHs
0 3anucH Ha npueM B MOL] Ha naHHOM nopTaine.

Crnoco6omM  (uKcaumm — pesy/ibTaTa  aJAMHHMCTPATHBHOH  MPOLEypbI
(neiicTBus) sABNseTCS chOPMUPOBAHHOE YBEJIOMIIEHHE O 3allMCH HA NPUEM B M®LI.

3.2.1.4. dopmupoBaHHE 3ampoca O TMPEAOCTaBICHHH MYHHULMNATBHOM
YCIIyTIH.

OcHOBaHHeM Ul Hayana aJMHHHCTPATHBHON mpoueayphl (neHcTBHs)
SABJISETCS ABTOPH3ALMA 3asBUTENs C MCTONB30BAHHEM Y4ETHOH 3amucH B Enunoit
cucTeMe MISHTH(UKALMM U ayTeHTH(uKaly Ha EquHoM nopranie, PernoHanbHOM
nopraje, ¢ LEJIbIO MOAAYH B VIONHOMOYEHHBIH  OpraH, MpeloCTaBIAKOLINIA
MYHHIMNANBHYIO ~ yCOyry, —3ampoca  (3asBieHus) O  NPEAOCTaBICHHHM
MYHHLMITAIBHON YCITyTH B 9JIEKTPOHHOM BHJIE.

@QopMHMpOBaHHE 3aMpoca 3asBMTENEM OCYIIECTBIAETCS IOCPEACTBOM
3anoHEHNs 3NIEKTPOHHOM (opmbl 3ampoca (3asBnenwus) Ha EnuHom noprase,
PervoHaIbHOM TOpTasie, 6e3 HeOOXOAMMOCTH JOTOJIHUTE/IBHOM MOJa4H 3ampoca B
KaKoii-mnbo uHoli opme.

Ha ExunoM noprane, PerdoHaibHOM MopTane M OQHUMATIBHOM caiite
pasMeImaioTcs 06pasiibl 3aT0IHEHUS EKTPOHHOMN ¢dopmsl 3anpoca (3asBIeHHs).

dopMaTHO-JIOTHYECKas MPOBepKa cOPMUPOBAHHOIO 3anpoca (3asiBICHUA)
OCYIIECTBJISIETCS ABTOMATHYECKH TOCNE 3AMONHEHMsA 3asBHTENEM KaxXIOoro M3
noJieii 31eKTpoHHOM (GopMBbI 3anpoca (3asBiieHus). [Ipy BBIABICHHH HEKOPPEKTHO
3aNONHEHHOTO TMOJS OJEKTPOHHOM (opMbl 3anpoca (3asBlieHHd) 3asBHTENb
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YBEZIOMIIETCS O XapakTepe BbIABJICHHOH OomMOKH M TOpPAAKE €€ YCTpaHEHHS
TOCPEICTBOM HH(OPMALMOHHOTO COOOIUEHNA HETIOCPEICTBEHHO B 3NEKTPOHHOM
(opme 3amnpoca.

INpu pOPMHPOBAHHH 3aMPOCa 3aABUTENIO OOeCTIeuHBaeTCs:

a) BO3MOXKHOCTH KONHMPOBAHMS M COXDAaHEHMs 3ampoca M HHBIX
JIOKyMEHTOB, yKa3aHHBIX B MOANMyHKTaxX 1-4 myHKTa 2.6.1 noxpasnena 2.6 pasznena
2 Hacrosimero PeryiaMenTa, HEOGXOMMMBIX ISl TIPEJOCTABIEHHS MyHHLMNATbHOH
YCIIyTH;

6) BO3MOXHOCTH 3alOJIHEHMS ~HECKOJBKHMH  3asBUTE/IMH OnHOM
3NeKTPOHHOM (GOPMBI 3ampoca NpH OOpALIEHHH 33 YCITyramMH, NpeanoaraloiumMH
HANpaBJieHHe COBMECTHOTO 3alpoca HECKOJIbKMMH 3asBUTEIISAMH;

B) BO3MOXHOCTH Me€4aTH Ha OyMaXKHOM HOCHTENE KOMHH 3NIEKTPOHHOMN
(hopmsI 3anpoca;

r) COXpaHEHHWe paHee BBEJEHHbIX B JJIEKTPOHHYIO ¢dopmy 3ampoca
3HayeHuii B 000 MOMEHT MO JKENaHWIO T0JIb30BaTeNs, B TOM 4YHCIE MpH
BO3HMKHOBEHMM OIIMOOK BBOJA M BO3BpAaTe IS TOBTOPHOTO BBOJA 3HAYCHHIl B
37IEKTPOHHYI0 (hopMy 3anpoca;

) 3amojHEHHe mMosiell 3NMeKTPOHHOH (opMbl 3ampoca 10 Hayana BBOAA
CBENGHMH 3asBHTENEM C HCIOJIb30BAHMEM  CBEJCHWH, pPasMEIICHHBIX B
denepanbHoOii rocyaapcTBeHHOH HH(POPMALMOHHON CHCTeMe «EnuHas cucrema
uaeHTHOUKAUMK ¥ ayTeHTHQWKauMM B HWH(PACTPYKTYype, obecneunBaromein
MH(POPMALMOHHO-TEXHOJIOTHYECKOE B3aUMOJICHCTBHE HUH(OPMALIMOHHBIX CHCTEM,
MCTIOJNIB3YEMBIX JIISl TIPEJOCTAB/ICHHS TOCY IaPCTBEHHBIX M MYHHLMNANBHBIX yCIIyT
B ONIEKTpOHHOM ¢opme» (manee — enuHas CucTeMa uaeHTHOUKALMH |
ayTeHTH(HKALWMK), W CBEJICHHIA, onyOnuKoBaHHBIX Ha ExuHOM  mopraine,
PernoHANBHOM MOpTalie ¥ O(PHIMATLHOM CaiiTe B 4acTH, Kacarouieics CBEeIeHUH,
OTCYTCTBYIOIIMX B €IMHON CHCTEME MIEHTH(HKALIMH H ayTeHTH(HKaLHK;

€) BO3MOXHOCTb BEPHYTbCA Ha JII00OM M3 OTamoB  3aroNHeHHA
31eKTPOHHOI (opMBI 3anpoca 6e3 NoTepH, paHee BBEICHHOH uHpOpMaLIUH;

) BO3MOXHOCTH J0CTyna 3asBuTens Ha EnuHoMm mnoprane WiH
o(pHIMATEHOM CaiiTe K paHee NMOJAHHBIM MM 3aNpocaM B TEYEHHE HE MCHEE OIHOrO
roja, a TaKKe 4YacTMYHO CHOPMHMPOBAHHBIX 3aMPOCOB - B TEUEHHE HE MCHEE 3
MeCSLEB.

CopMHUpOBaHHBIH M MOJMMCAHHBIH  3aMpoc (zasiBNeHHUE), W MHBIE
JIOKyMEHTBI, yKa3aHHbIC B MOMMYyHKTE 1-4 myHKTa 2.6.1 nonpaszena 2.6 pasnena 2
HACTOSIIero PeryiaMenta, HeoOXOMMMBIE VIS NPEJOCTAaBJIEHHA MYHHLMIAIBHOM
yCIyTH, HANpaB/isioTcs B YTOJHOMOYEHHbIH OpraH, MOCPEICTBOM EnmuHoro
nopraia, PeruoHanbHOro noprana.

KputepueM NPUHATHA PEIIEHHS M0 IaHHOM aJIMMHUCTPATUBHOM npoLeaype
(meficTBHUs) SABISETCA KOPPEKTHOE 3arOJIHEHHE 3asBUTENIEM noseil 3MeKTPOHHON
dopmsl 3ampoca (3asBiieHHMs) O TNPEIOCTABICHHH MyHHLMNAILHONW YCIyrd B
3JIEKTPOHHOM BHJIE.

dopMupoBaHMe 3ampoca  (3asBNEHWs) 3ajBHTENEM  OCYIIECTBIACTCA
TOCPE/ICTBOM 3arlOJIHEHHs JIEKTPOHHON (opMEI 3ampoca Ha EnuHOM nopraie,
PeruoHasbHOM MopTae.
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Pe3ynsTaToM — aJMHHMCTPaTHBHOH  MpPOLEIYpb (meWicTBUA)  ABJIAECTCA
nosydyeHue YTONHOMOYEHHBIM OPraHoM, MPEJOCTaBIAIOUIMM  MyHHLHTIATBHYIO
ycmyry, B 3I€KTPOHHO# (opMe 3asBieHHs M MpPUIaraéMbIX K HEMy JIOKYMEHTOB
nocpeznctBoM EHOro nopraia, PErHoHanbHOro noprana.

Crioco6oM ~ (uKcauuu pe3y/ibTaTa —aJMHHMCTPATHBHOH  MpOLEIYPEI
(nelicTBus) SABNAETCA PETMCTpaLMs 3arnpoca (3asiBnienms) mocpencTBoM EmuHOro
noprana, PerHoHanbHOro mopTana M MojyYeHHe 3aiBUTEIEM COOTBETCTBYIOUIETO
YBEJIOMJIEHHS B JINYHOM KaOHHeTe.

3.2.1.5. Tlpuem u peructpauus YToJTHOMOYEHHBIM OPraHoM, 3anpoca v MHbIX
JIOKYMEHTOB, HEOOXOMMBIX JUIs TIPE/IOCTABIIEHHSA MYHHULUNATBHOHN yCITyTH.

OCHOBaHWEM /Ui Hayana aJIMHHHCTDATHBHOW mpouenypsl (aeicTBus)
ABNSETCA  TOJyYeHWe  YTOJIHOMOYEHHBIM ~ OPraHOM,  MpEIOCTABJIAIOIMM
MyHHLMNATGHYIO YCJYTy, 3asBl€HMS M TNpHIAraeMbix K HEMy JOKyMEHTOB,
HATIPaBJIEHHBIX 3asBHTENEM TocpencTBoM EnuHoro noprana, PeruoHansHOro
nopraia.

VIOJIHOMOYEHHBIH OpraH, 06ecrneYuBaeT NpHeM J10KyMEHTOB, HEOOXOMMBIX
[ MpPeNOCTaB/IeHHs MYHHUMTAIBHOH YCIYrH, W PErHCTpaluio  3anpoca
(3asiBneHms) 6e3 HEOOXOMMMOCTH MOBTOPHOTO MPE/ICTABICHUS 3aABUTC/IEM TaKnX
JIOKYMEHTOB Ha OyMa)XHOM HOCHTeJIE.

Cpok peructpaiyn 3anpoca — 1 paGounii 1eHb.

lpu oTnpaske 3ampoca (3asBlIEHHs) TOCPEACTBOM EnuHoro mnoprana,
PernoHaIbHOro MopTaia aBTOMaTHYECKH OCYIIECTBIACTCA (hopmaTHO-0OrH4ecKas
npoBepka cOPMHPOBAHHOTO 3anpoca (3asBieHHs) B MOPS/KE, ONMPEACIAEMOM
VIONHOMOYEHHBIM OPraHOM, Ha MpPEIOCTABJEHHE MYHHUHNANBHOH yCIyrH
OpraHoM, MocJie 3anoJIHEHHs 3asBUTENIEM KKIO0ro u3 nosnieit 31eKTPOHHOH (GOpMBI
3anpoca (3asBneHus). [IpH BBISBJICHMH HEKOPPEKTHO 3arOJHEHHOrO  TOJA
3neKTpoHHOM GOPMBI 3anpoca (3asB/IEHNs) 3asBUTENIL YBEIOMIISCTCH O XapaKTepe
BBISBJICHHOM OMMGKY 1 TIOPSZIKE €e YCTPAHEeHHs NMOCPEICTBOM HH(OPMAUHOHHOTO
COOBIIEHHs HETIOCPEICTBEHHO B JJIEKTPOHHO# (popme 3anpoca (3asBNEHUSA).

[lpy ycrmemHOH  OTNpaBKe  3ampocy (3asIBIEHHIO) ~ NPMCBAMBAETCA
YHHKaIBHbI HOMEp, M0 KOTOPOMY B JIMYHOM KabWHeTe 3asBUTEINS MOCPEACTBOM
EnuHoro mopraia, PerdoHanbHOro moprana, 3adBHTENO Oyner mnpeacTaBjieHa
MHpOpMALWs O XOZIE BBITIOJIHEHHs YKa3aHHOrO 3arpoca (3asiBreHus ).

[Mocne NpPHHATHA 3ampoca JOJDKHOCTHBIM  JIALIOM, V0JIHOMOYEHHOTO
opraHa, Ha TPEJOCTAaBJICHHE MYHHLMNANBHOH yCIyrH, 3ampocy (3asABNEHUIO) B
MYHOM KaGMHeTe 3asBuTeNs mnocpeactsom EamHoro moprana, PernoHanbHOro
nopTana NpUCBAMBAETCA CTATYC, TOATBEPHKAAIOLIHIA Ero PErMCTpaLHio.

T1pH TOJTy4€HHH 3aMpoca B IEKTPOHHON (POpPME B aBTOMATHYECKOM PEXHME
ocymecTBnsercs  (pOpPMATHO-JOTMYECKHH  KOHTPOJb  3ampoca, NPOBEpAETCA
HaIMuYMe OCHOBAHMIA JUI OTKa3a B MPHEME 3arpoca, yKa3aHHBIX B MOApaszene 29
pasnena 2 Hacrosmero PernameHTa, a Taloke OCYWIECTBIAIOTCA CEIyIOUIME
JecTBuA:

1) npu HaMUYMH XOTA OB OJHOTO M3 YKa3aHHBIX OCHOBaHHU# JIOJDKHOCTHOE
auino  YIOMHOMOYEHHOrO  OpraHa, OTBETCTBEHHOE 332  MPEAOCTABJICHHE
MyHHMUMIAIBHOM YCITyrd, B CPOK, HE NpEBHILAIONIUN CPOK MPENOCTaBICHHUS
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MyHHLMNAIBHOM ~ YCIOyrd, MOATOTABIMBAET — MHCBMO 'O HEBO3MOXHOCTH
NpENOCTaBICHHs MYHHUMIAIBHOM YCITyTH;

2) mpM OTCYTCTBHH YKa3aHHBIX OCHOBAHMH 3ajABHTENO cooburaercs
TNPHCBOEHHBIH 3anpoCy B 3JIEKTPOHHOM (dopMe yHHUKaJIBHBIA HOMEp, 10 KOTOPOMY
B COOTBETCTByIomleM pasiene EnuHoro moprana, PernoHanbHoro mnoprana
3asBuTENIO OyneT npeacTapieHa MHGOpMauus O XOIE€ BBHINOJHEHHA YKa3aHHOrO
3ampoca.

[lpy Hanmuuuu XOTs Obl OJHOrO M3 OCHOBAHHH JIO/UKHOCTHOE JIHLO
VTOHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 33 MPEIOCTABICHHE MyHHUHNATLHOH
yCIyrH, B CPOK, HE TNpEBBIAIOUMA CPOK MpPEAOCTaBICHHSA MYHUIMIATBHON
yCITyrH, MOArOTABJIMBAET YBEJOMJIEHHE 00 OTKase B MpHEMe JOKyMEHTOB JUii
NpeNOCTaBICHHA My HUUMITAILHON yCITyTH.

[lpueM M PErMCTpalMs 3anpoca OCYMIECTBIAIOTCA AO/DKHOCTHBIM JIHLIOM
VYOJIHOMOYEHHOIO OpraHa.

[locne  TpWHATHS  3ampoca  3asBUTENs  JO/DKHOCTHBIM  JIMLIOM
VNOJHOMOYEHHOrO ~ OpraHa,  YTNOJHOMOYEHHBIM  Ha  TpPEOCTaBIICHHE
MyHHIMNQIBHOM YCITyrH, CTaTyC 3ampoca 3asdBMTENs B JIMYHOM kabuHeTe Ha
E/mHOM nopTasie, PerHoHaIbHOM TopTaie OOHOBIIAETCA 10 CTaTyca «NPHHATO.

B ciyuae TMOCTYIUIGHHs 3asBjeHMS M JOKYMEHTOB, YKa3aHHBIX B
noanmyHkrax 1-4  myHkra 2.6.1 moxpasziena 2.6 paznena 2 HaCTOSIIETO
PernamenTa, B OJEKTpOHHO#H ¢Qopme c wucnonb3oBaHueM EnuHoro noprana,
PervOHANBHOTO  NOPTAa, TOAMMCAHHBIX YCHICHHOH —KBAIH(HIMPOBAHHOH
3/IEKTPOHHON MOJNKCHIO, JIOIDKHOCTHOE JIMIO  YTIONHOMOYEHHOrO  OpraHa,
OTBEYAIoLIee 3a NPEJOCTABICHHE My HULIMIIATILHOM YCITyTH:

npoBepseT JeUCTBUTENIBHOCTD YCHIEHHOH KBaJTM(PULIMPOBAHHON
3JIEKTPOHHOMN MOIMMCH C MCIO/IB30BAaHHEM CPEICTB UHGOPMALIMOHHOH CHCTEMBI
FOJIOBHOTO  yJOCTOBEPSAIOMIEro  LEHTpa,  KOTOpas  BXOAMUT B COCTaB
UH(pacTPyKTyphI, obecrneunBaroLeH HUH(OPMALHOHHO-TEXHOJIOTHYIECKOe
B3aMMOJICHCTBHE IElCTBYIOIMX M CO3JaBacMbIX HH(OPMALMOHHBIX CHCTEM,
HCTIOJIB3YEMBIX JUIA MPEIOCTABICHUS YCIIYT.

(opMHpYyeT SNIEKTPOHHBIE JNOKYMEHTBI H (unu) SNEKTPOHHBIE 00pa3bl
3asBJIEHNs, JOKYMEHTOB, NPHUHATHIX OT 3asBUTEINs, KOMHH JOKYMEHTOB JIHYHOTO
NPOMCXOXKAEHHS, TPUHATBIX OT  3asBUTENS, obecrieunBass HMX 3aBEpPEHHE
57IEKTPOHHOM MOJMHCHIO B YCTAHOBJICHHOM TOPSAJIKE.

Pe3y/ibTaToM aJMMHHMCTPATHBHON TPOLIETYPhI (me#icTBUs) TO NpUEMY
3asBJI€HHS M TIPWIAraeMbiX K HEMy JOKyMEHTOB, DETHCTPalMH 3asiBIICHHA H
BbIJ@ue 3aABUTENIO pPACIMCKA B TOJYYEHHWH 3asBJICHHA M JOKYMEHTOB C
Hcrnob30BaHueM EauHoro moprana, PernoHaibHOro noprana sBjS€TCs NMpHeM H
perucTpauys 3asBJIeHHs ¥ NPUIAraeMbIX K HEMY IOKYMCHTOB.

Crnoco6oM  (MKcauuu — pe3ynbTara  aJIMMHHCTPAaTHBHOH — MPOLETyphI
(meiicTBMS) ABIAETCS NPHCBOEHHE PETMCTPALMOHHOTO HOMEpa MOCTYMHBIIEMY
3anpocy (3asBNeHMIO) WiH CHOPMHUPOBAHHOMY YTIOJIHOMOYEHHBIM OpPraHoM,
NPEAOCTABIISIOMEMY MyHHLMIIAIBHYIO YCIIYTy, yBEAOMIICHHIO 00 OTKa3e B pHEME
JIOKYMEHTOB.

3.2.1.6. IocynapcTBeHHas MOIUIMHA WM HHAj IUlaTa 3a MpeaoCTaB/ICHHE
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MyHHIMNTLHON YCITyrH He B3umaercs. IIpenocrasnenue MyHULMNATBHON YCITyTH
ocywiecTBIseTCs G€CIUIaTHO.

3.2.1.7. Tony4eHue pe3ysbTara NpeAoCTaBICHHA MyHHLUNATBHON yCITyTH.

OcHOBAaHHEM /Ul Hauyana aIMHHMCTDaTHBHON Npouenypbl (AeHcTBus)
SBJISETCSA TOTOBBIH K BbA4e PE3y/IbTaT NPeJOCTABICHHS My HHLIMIANBHOH yCITyTH.

B KauecTBe pe3yNbTarTa MpENOCTABICHWA MyHHUMNATBHOH yCIyrH
3asBUTENb 110 €r0 BHIOOPY BIpaBe MOJyYHTh:

1) KomMiO MpPaBOBOrO akTa B (oOpME IJEKTPOHHOrO JIOKyMEHTa,
[IOJNMCAHHOTO YTIOJTHOMOYEHHBIM JIO/DKHOCTHBIM JIHLOM  YTIOJTHOMOYEHHOTO
opraHa, ¢ MCIONB30BAHHEM YCHIICHHOH KBATM(ULMPOBAHHOH  JIEKTPOHHOM
NOATHUCH;

2) KONMIO MPaBOBOTO aKkTa Ha OyMaXHOM HOCHTEIE, MOATBEPHKAIOUIYIO
COJIEpIKAHHE BJIEKTPOHHOTO JIOKYMEHTa, HampaBJIeHHOro VIOJTHOMOYEHHBIM
opraHom B M®II.

3) KOMHIO NPABOBOTO aKTa Ha GyMaXHOM HOCHTEJE.

3asBUTENL BIPABE MOJYYHMTh PE3yJIbTaT NMPEJOCTaBICHHA MyHHLIUMATbHOR
yciyrd B (popMe 3NIEKTPOHHOrO JOKYMEHTa WM JOKyMEHTa Ha OyMaXKHOM
HOCHTEJe B TeYeHHE Cpoka JeHCTBHs — pesyjbTara  MpeloCTaBIICHHA
MYHHLHMIIAIBHOM yCITyTH.

[py nojaue 3asiBJICHHS B SJCKTPOHHOM BHJE JUIA MOJNYYCHHS NOLTHHHUKA
pesynbTara MpeIOCTABJICHHS MYHHLMIAIBHOH yCIyrH 3asBHTC/b npuObIBaET B
VTI0IHOMOYEHHBIH OpraH, JITYHO C IOKYMEHTOM, YI0CTOBEPAIOLIHM JIHYHOCTD.

KpuTtepueM NPHHATHA PELIEHHs MO JAaHHOH aJIMMHMCTPATHBHOM INpoLEeaype
(neiicTBHs) SBIAETCS HAIMYHE Ppe3ysbTaTa TMpPeJOCTaBICHHA MyHHULUNATbHON
yCIIYTH, KOTOPBIH MPEN0CTaBIACTCS 3aABHTENHO.

Pe3yasTaToM aJMHHUCTPATHBHON MPOLE/T Pbl (meiicTBUSA) ABJISAETCS BbLIAYA
(HampaBneHue) — 3aABUTEINIO JIOKYMEHTOB,  SIBJISIOLIMXCS  PE3yJbTaToM
TNPeN0CTaBIEHNs MyHHIMIIAIBHOM YCITyTH.

Cnocobom  (ukcauuu  pesyiabrara  BbINOJHEHHS aJIMUHUCTPAaTHBHON
npoueyps! (HeiicTBus) (MOTyYeHHe pe3yNbTara MpEefoCTaBICHUSA MyHULIUTTAJIBHOA
ycayrd B (opme INEKTPOHHOTO  JOKYMEHTA, TMOAMHCAHHOIro YCHJIEHHOM
KBATH(HIMPOBAHHOM  3JIEKTPOHHOH  MOAMKMCHIO  YTOIHOMOYEHHOro  OpraHa
JIOJDKHOCTHOTO ~JIMIA), AB/ISETCS YBENOMJIEHHME O TOTOBHOCTH pesyJsibTara
NpEeNOCTaB/IeHHs: MyHULMIAIBHONH YCIyrd B JIHYHOM kaOuHeTe 3asBHMTENA Ha
EnunoM noprane, PeruoHanbHOM nopraie.

3.2.1.8. INosy4eHue cBEEHHUI O XO/€ BBINOIHEHHUS 3arpoca.

OcHOBAaHWEM /Ul Hayana aJMHHHCTPAaTHBHOW TpOLEMypbl (AeHCTBHA)
sBisercs obpauleHue 3asBuTeNs Ha ExuHbii noprai, PervoHaybHBIN nopTai, ¢
LEJBIO MOJTyYeHHs My HHLIMIATILHOM YCITyTH.

3asBUTENb MMEET BO3MOXKHOCTH MOJNydYeHHs HMHpopmaumu o Xone
TNPENOCTaBICHHS MyHULIMIIATBHON YCITyTH.

Undopmaums O Xohe  NpeloCTaBJICHHA MyHHLMNAJBHON  yCIIyTH
HAMNpaBJISeTCsl 3asBUTEIIO YTIOHOMOYEHHBIM OpraHaM, B CPOK, HE MPEeBBILAIOLIMH
2 paboumx AHEH mocjie 3aBepIIeHHs BBINOJIHEHHS COOTBETCTBYIOLIETO neicTBu,
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Ha a/Ipec JIEKTPOHHON MOYTHI M C MCIIOJIb30BAHUEM CPEACTB Enunoro noprana,
PernoHabHOrO MopTasia no BeIOOpY 3asABUTENS. :

[Ipy MpefOCTAaBNEHHH MYHHLMIAIBHON "yCIYTH B 3NIEKTPOHHOM (opme
3aABUTENIIO HamNpaBJIsAETCA:

a) yBEZIOMJICHHE O 3allMCH Ha MPHEM B YronHoMOY€eHHsIH opraH win MOLI,
cozepXKallee CBEIICHUs O 1aTe, BpEMEHH U MECTE NPHEMa;

6) yBeJOMIIEHHE O MpHEME M PErHCTpalyy 3anpoca (3asBNEHUS) U MHBIX
JIOKYMEHTOB, HEOOXOMMBIX JUIsl PEAOCTABJICHUS yCITYTH, COACPIKaIlee CBEACHHA
o ¢akre npuema 3anpoca (3ajBJIEHHS) H JIOKyMEHTOB, HEOOXOMMMBIX UIA
TpeNOCTaBIeHHs MYHMIMIAIBHOW YCIYrH, W Hadaae NpOLeyphl (meiicTBus)
MPEIOCTaB/eHHs MyHHIMNATBHON YCIyTH, a Taloke CBEICHHS O JaTe M BPEMCHH
OKOHYaHMs TPENOCTABIEHHS MYHHUMIAIBHOH YCIyrH b0 MOTHBHPOBAHHBIH
OTKa3 B Mpueme 3ampoca (3asBIEHHs) M MHBIX JIOKYMEHTOB, HEOOXOAMMBIX VISt
TNPENOCTaBICHHS MYHULMIIATIBHON YCIyTH;

B) yBemomseHHe O (akre nomyueHus HHQOpMAaLHH, NOATBEPIKAAIOIIEH
OIIaTy MYHHLHMIAIBLHOMN yCITyTH;

r) yBEJOMJIEHHE O pe3yJbTarax pPacCMOTPEHHs IOKYyMEHTOB, HEOOXOMMBIX
IS TIPEJIOCTAaBJE€HHs ~ MYHMLMNAILHOH YCIyrH, COJA€pXKailee CBEACHHA O
NPUHATHH TOJIOKMTEILHONO  PEIIeHHs O MNPEefOCTaB/ICHHH MyHULIMNATBHOM
yCIlyr¥ ¥ BO3MOMKHOCTH MOJIYYHTh PE3yJbTaT MPEeAOCTaBICHUS MyHHULMNATBHOM
yciyrd G0 MOTHBHMPOBaHHbIM OTKa3 B MpPENOCTABICHHH MyHHLMNATBHOM
YCITyTH.

KpuTepueM NpPHHSTHS PElieHHs 10 JaHHOH a/IMMHHCTPATUBHOM Mpoueaype
(neiicTBus) sBNsAETCS OOpalleHHe 3asBUTEN Ha Enunbiii nopran, PernoHanbHbIA
MopTa, C LEJIBIO MOJTyYEeH s MYHULHITABHOH yCITyTH.

Pe3ynbTaroM  aIMHHMCTPATHUBHOH  NPOLEIYPbI (nmeiicTBus)  ABJISETCA
MoNydyeHHe 3asBHUTENEM  CBEJCHMH O XOJe BBINONHEHHs 3ampoca B BUIE
yBEIOMJICHHI Ha a[pec 3JIEKTPOHHO# MOYTHI WK B JIHIHOM kabuHere Ha EnquHom
noprasie, PeruoHaIbHOM TOpTaJie, 10 BHIGOPY 3aABHTENS.

Crnoco6oM  (uKcauuu  pesy/ibTaTa  aJAMHHMCTPATHBHOW  NPOLEypbI
(meiicTBusi) sBIseTCA OTOOpaKeHHWe TEKyWero Craryca TpPEIOCTABICHHS
MYHHIMNATBHON YCIyrH B JIMYHOM KabMHETe 3asBUTENs Ha EnuHOM moprane,
PeruoHaIBHOM TOpTalle, B JIEKTPOHHOM (opme.

3.2.1.9. Ocy1ecTBIEHHE OLICHKH KayecTsa NpeIOCTaBJICHHUS
MyHHLMNAIBHON YCIIyrH.

OcHOBaHHEM IS Hayaia aJMHHHCTPAaTMBHOM mpouenypel (meicTBus)
SBJISETCA OKOHYAHHE MPENIOCTABIEHHS MyHULIMNIAILHOM YCITyTH 3aABUTENIO.

3agBUTENIM  OOecreyMBaeTcsi BO3MOXKHOCTH OLEHHTH JIOCTYNHOCTb H
Ka4ecTBO MyHMLIMNATLHON ycyrn Ha Emunom noprane, PernonanbHoM nopraie B
caydyae (OpPMHpPOBaHMS 3asABUTEIEM 3anpoca (zasBNEeHUsA) O TMPEIOCTABICHUH
MYHHULMNATBHOM YCITYTH B 2JIEKTPOHHOH tdopme.

KpuTepueM MPUHATHS PElIEHHs M0 IaHHOM aMHHHUCTPATHUBHOM MpoLeaype
(meiicTBUSA) SABNSETCA COIVIACHE 3asABHTENA OCYWIECTBUTH OLEHKY JOCTYMHOCTH M
KauecTBa MyHHLMIAIbHOM YCITyTH, C UCTOIb30BAHUEM CPE/ICTB EnuHoro nopraina,
PernoHanbHOM MopTae.

42

Pe3y/ibTaTtoM aIMHHHCTPATHBHON MPOLE/TYPbl (meiicTBUs) ABNAETCS OLICHKA
JIOCTYMHOCTH M Ka4yecTBa MYHHLMINAIBHOH YCIyrd Ha EmuHOM mopraine,
PeruoHanbHOM mopTae. _

CrniocoGoM ~ (MKcaumu  pe3y/bTata  aJMHHHCTPAaTHBHOH  MpOLETYpSI
(neiicTBUs) ABNSETCS yBENOMIIEHHE 00 OCYIIECTBJICHMHM OLEHKH NOCTYIHOCTH H
Ka4yecTBa MyHHUMNATLHOMN ycimyrs Ha Enunom noprane, PeruoHanbHOM nopraie.

3.2.1.10. Jlocyne6Hoe (BHecyneOHOe) obKanoBaHue pelleHUi JeicTBui
(6e3nmeticTusi)  YNOJHOMOYEHHOTO — OpraHa,  JOJDKHOCTHOTO  JiMLa 6o
MyHHLMIATBHOTO CITy allero.

OCHOBaHHEM JUIi Hauyaia aJMHHHCTPATHBHOW MpOLENypbl (meficTus)
sABIsSeTCA OOpaleHne 3asBUTENs B YIIOJHOMOYEHHBIH OpraH, NPeOCTABIAIOIHIH
MYHHLMMATBHYIO YCITYTY € LENBIO TOJTy4eHHs My HULMITATBLHOHN YCITyTH.

3asBUTENIO OOECMEUMBAETCS BO3MOMKHOCTH HANpABJICHUS KaloObl Ha
pemenus W gedicteua  (GesneiictBue)  YTOJHOMOYEHHOrO  Opraha,
TMpeNoCTaB/IAIONIEr0  MyHHLMINAIBHYIO  YCIyTY, JIOJDKHOCTHOTO  JIMLIA
VNOJHOMOYEHHOTO OpraHa, MpeJoCTaB/IAIoIIero MYHHIMNAIbHYIO  YyCIyry,
MYHHLHMITATEHOIO CITy’Kallero B COOTBETCTBHH CO crarbeii 11.2 ®enepanbHOro
sakona Ne 210-®3 ¢ ucronb30BaHHeM TopTana (enepanbHoOl rocy1apcTBeHHOM
WH(OPMALMOHHOM  CHCTEMBI, obecrieunBaioleil  mpouecc  J0CyaeGHOro
(BHecyne6HOro)  oOkaoBaHms — pemieHWii M JeHCTBHH (6e3neiicTBu),
COBEPUIEHHBIX MPH NPEJOCTABIEHHH MYHHIMNAIBHBIX YCIyT VOTHOMOUYEHHBIM
OpraHoM, MpPEAOCTABJISIONIMMHE MYHHLHMNATbHBIC YCIYTH, WX JI0DKHOCTHBIMH
JMLAMHM ¥ MYHHLMTATGHBIMA CITY)KaUMMH C HCIIOJIb30BaHHEM UH(POPMAIIHOHHO-
TeNeKOMMyHHKALMOHHON cetn «MHTepHeT» (nanee - CHCTeMa JI0Cy ie6HOTO
0bxanoBaHus).

Tlpu HanpaBieHHH KanoObl B 3JIEKTPOHHOM BHJE MOCPEACTBOM CHCTCMbI
JocynebHoro obrkanoBaHusl ¢ HCTIOIb30BAHUEM MH}OpPMAILIMOHHO-
TeNeKOMMYHHMKAUMOHHOM ceT «VIHTepHeT», OTBET 3asBUTENIO HANpaBACTCA
MOCPENICTBOM ~ CHCTEMBI  JI0CYJIeOHOro OGXKanoBaHHs, a Takke cnocobom,
yKa3aHHbIM 3asBHTEJIEM MPH MO/Ia4e Kanoosl.

Kpurepriem NPUHSATHS PELIECHUs MO JaHHOM aJIMHHUCTPATUBHOM npoueaype
(neiicTBus) AB/ISETCA HEYOBJIETBOPEHHOCTh 3asBUTENIsS PELICHUAMH H JIeHCTBHAMH
(6e3eiicTBHAMH) VY 0JIHOMOYEHHOTO opraHa, MpPeNOCTaBIAIOLIEr0
MYHMIMTATBHYIO YC/IyTy, JO/DKHOCTHOrO JIHLA YTOJTHOMOYEHHOTO —OpraHa,
TPENOCTABIISIOIEro MyHHLIMNATIBHYIO YCIYTy, MyHHUMIAIBHOTO CITy>Kallero.

Pe3y/ibTatoM aJIMMHMCTPATHBHOM  MPOLEIYPbI (meiicTBus)  sABNIAETCA
HANpaBJieHHE HKaI00bI 3aBUTENA B YIIOJIHOMOYCHHbIH OpraH, NPEOCTABIAKOIHH
MYHULMNQTBHYIO YCIIYTy, TOJAHHOH C HMCIOJIb30BAHHEM CHCTEMbI nocynebHoro
06aoBaHKs B IEKTPOHHOM BHJE.

CriocoboM  (MKcauuu  pesy/ibTara  aJMHHMCTPATHBHOH  MpOLEIYpbI
(meiicTBHS) SBIAETCA PETHCTpaUMs JKanoObl 3asBMTENA, a TaKKe pesynbrara
paccMoTpeHHust Kkao0bl B CHCTEME 10Cy1€6HOr0 00XKaoBaHHs.

3.2.2. llopsaoK HCNPaBJIeHHs 0Ny HIEHHBIX OMe4aToK H
omuGOK B BLIIAHHBIX B Pe3yJibTaTe NMpeoCTaBIeHHs
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MYHHUHIAJILHON YCIYTH JOKYMEHTaX

3.2.2.1. B ciyuae BbISBICHHMS 3aABUTENIEM B BBIIAHHBIX B pE3yJbTare
TNPENIOCTABJIEHHS My HHLIMNATIBHOM YCITyrd JIOKyMEHTaX OneyaTok v (wn) ommMbOK,
JIOIYLIIEHHBIX VI0JTHOMOYEHHBIM OpraHoMm, JIOJDKHOCTHBIM JILIOM
VIOJHOMOYEHHOTO ~ OpraHa,  MYHMLMNAQIbHBIM  CIY)KallMM,  3aj4BHTENb
npeAcTaBIseT B YNONHOMOUEHHBIH oprad, M®Ll 3assneHue 00 WHCrpaBlIeHUH
TaKHX OMEeYaToK ¥ (WiM) OHOOK.

3asBiIeHHE JOJDKHO COAEPXKATh:

1) damumio, uM#, OTYECTBO (rOC/IEAHEe — TpH HaJIMYMM), KOHTAKTHas
uHpOpMaLIUs 3asBUTENIS;

2) HauMeHOBaHHME YTIOJHOMOYEHHOTO OpraHa, BBIIABIIErO JOKYyMEHTBI, B
KOTOPBIX 3asBUTEJb BBISBUII ONEYATKH U (vH) OIHOKH;

3) peKBH3MTHI IOKYMEHTOB, B KOTOPBIX 3asBUTEJIb BbIBUII ONIEYATKH U (nnm)
OLIMOKH;

4) onucaHKe ONeyaToK U (WiH) OKOOK, BEIABICHHBIX 3aABUTENIEM;

5) ykasauue crnoco6a MHOPMHUpOBaHHs 3asiBHTENA O XOJA€ PacCMOTPEHHS
Borpoca 00 UCTpaBJIEHHH ONevaToK v (wn) omMOOK, BBISABIEHHBIX 3asBUTENIEM, U
3aMeHe JOKYMEHTOB, a TaKKe TNPEICTABJeHUs (HANpaBieHns) pesynbrara
paccMOTpeHHs 3asBlIeHHs TG0 yBENOMIIEHHS 00 0TKa3e B HCNIPABIIEHUH ONEYaToK
U (1K) OmHOO0K.

3asBUTENb NpHIAraeT K 3afABICHHIO KOMMH JIOKYMEHTOB, TPeOyIOMHMX
WCIIPABJICHHUs U 3aMEHBI.

3.2.2.2. OcHOBaHMEM JUld Hayaja aJMHHMCTPaTMBHOH NpOLEAYpbI
(neiicTBusi) sBIAETCA OOpalleHWe 3asBHTENA B VNOMHOMOYEHHBIN opraH, 00
HMCTIPABJIEHHH JIOMYIUEHHBIX YTOJHOMOYEHHBIM OPraHOM, JIOJDKHOCTHBIM JIHLIOM
VTOJIHOMOYEHHOrO OpraHa, MyHMLMNAIBHBIM CIY)KAIIMM ONevYaToK W OWHOOK B
BBIJAHHBIX B Pe3yJIbTaTe NPEAOCTABICHHS MyHHUMIATBHOM CITyrH IOKy MEHTaXx.

3.2.2.3. OTBETCTBEHHBII CMIENUATUCT YTIOJIHOMOYEHHOrO OpraHa, B CpoK, He
npeBbimaroumyii 3 paGouMx JHeH CO JHA TMOCTYIUICHHS COOTBETCTBYIOLIETO
3asIBJICHHS], TIPOBOIMT NMPOBEPKY YKA3aHHBIX B 3asBJICHUH CBEICHUH.

3.2.2.4. B ciyuae noarBepkaeHHs (akTa HanMuMs OnevaTok W (WIH)
OMMOOK B BBIIAHHBIX B pE3yJIbTaTe MPEIOCTABICHUS MYHHULMMAIBHON YCIIyrH
JIOKyMEHTaX  OTBETCTBEHHBIi  CHNELMAIMCT  YTOJHOMOYEHHOro  OpraHa,
OCYILIECTBIISET MX 3aMeHy B CPOK, He MpeBbILLAOMIHi 3 paboumx aHell co aHs
NOCTYIUIEHHS] COOTBETCTBYIOLIETO 3asiBJICHHUS.

B ciyuae He MOATBEPXKIEHHs (PAKTa HATHUHMSA ONEHaTOK W (WIH) OWKOOK B
BBUIAHHBIX B PE3yJIbTATe MPEIOCTaBICHH MyHHUMNAIBHOH YCIyrH JOKyMEHTaxX
OTBETCTBEHHbIH CIIELMATHCT YTIOTHOMOYEHHOTO OPraHa, TOTOBHT yBEIOMIIEHHs 06
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OTKa3e 3asBUTENIO B MCTIPABIEHMM OMNevyarok M (WwiM) owHuOOK B. CPOK, HE
npesbunaOmMii 3 paGouMx JHeH CO AHA TNOCTYIUICHHA COOTBETCTBYIOLIEro
3asBJIEHAs, W TIOC/E €ro MOANMCaHHs YTIONHOMOYEHHbIM JODKHOCTHBIM JIMIIOM
VIOJHOMOYEHHOTO OpraHa, HANpaBiseT 3asBUTEII0 B CPOK, HE MPEBBIIAIONIMHA
3 pa6oumx AHeH CO JHA MONNMMCAHHS W PETUCTPALIMH YBEIOMIIEHHS.

3.2.2.5. Pe3y/bTaTOM aIMHHMCTPATHBHOM MPOLEAYPhI (ASHCTBHA) ABIACTCH
ucnpasJieHue YTIOHOMOYEHHbIM OPraHoM, JOMYIIEHHBIX MM ONeYaToK U oImuOOK B
BBIJAHHBIX B PE3yJbTaTe NPEeIOCTABICHHS MYHHULMNAIBHON yCIyrH IOKYMEHTaX U
UX 3aMeHa.

3.2.2.6. 3asBuTenb BrpaBe OOXKaloBaTh B JOCYNEOHOM MOpAIKE OTKa3
YNOJHOMOYEHHOTO OpraHa, JO/UKHOCTHOTO JIHUA YTOJHOMOYEHHOro Opraa,
M®L1, pa6orarka M®L] B ucrpasjieHHH IOMYLIEHHBIX HMH OMEYaToK H omuboK B
BBUIAHHBIX B Pe3yJbTaTe MPENOCTABIECHHMS MyHHUMIAILHON YCITYrH JOKyMEHTax
nu60 HapylIeHHEe YCTAHOBJIEHHOTO CpOKa TakMX WCIpaBJIeHWH B TOpsaKe,
YCTaHOBJIEHHOM Pa3JIe/ioM 5 HacTosilero PeriaMenTa.

Pa3znen 4. ®opMbl KOHTPOJIS 32 HCIIOJTHEHHEM PerjiaMeHTa

IMoapasaen 4.1. Iopsaok ocyecTBICHHs TEKYIEro
KOHTPOJIs 32 c00/II0IeHHEM H HCIIOJHEHHEM OTBETCTBEHHbIMH
JOJKHOCTHLIMH JIMIAMH TOJI0KEeHH
a/IMMHHCTPATHBHOIO PErjiaMeHTa H HHBIX
HOPMATHBHBIX NPABOBLIX AKTOB,
YCTAHABJIMBAIOIHMX TPeGOBAHMS K NPEI0CTABICHHIO
MYHHIMNATLHOI YCIYIH, 2 TAK/Ke NPHHATHEM HMH pereHui

4.1.1. JIO/DKHOCTHBIE JIMLA, MyHULMMATIBHbIE CITy’Kauiue YToJHOMOYEHHOro
opraHa, yd4acTBYIOIIME B  NpPEOCTaBJICHHH MyHHLMIAIBHOH  yCIyTH,
PYKOBOJICTBYIOTCS TOJIOKEHHAMH HACTOsLIEro PernaMenTa.

B [O/DKHOCTHBIX PEIJIAMEHTAaX JAODKHOCTHBIX JIML YTIOJHOMOYEHHOrO
opraHa, yuacTBYIOWMX B  MNpEIOCTABICHWH  MYHHMLMNAILHOH  yCIyry,
OCYIIECTRIAIOMMX (QYHKIMM 1O TMPENOCTABIEHHIO MYHHIMNATLHOH yCIyry,
yCTaHaBIMBAIOTCS JIOJDKHOCTHBIE O0A3aHHOCTH, OTBETCTBEHHOCT, TpeboBaHUA K
3HAHUAM U KBATM(UKALMU CIIEIMAIUCTOB.

JIOJDKHOCTHBIE ~ JiMU@  YTIOJTHOMOYEHHOr0 — OpraHa, —yd4acTByloUWe B
NPeIOCTaBICHUH MyHHULUNATBHOM yCITyTH, HECyT NEPCOHATbHY IO
OTBETCTBEHHOCTh 32 WMCIIOJIHEHHE AJMMHHCTPATHBHBIX Npouenyp (nedcTsuil) u
COOIIOZIEHHE CPOKOB, YCTaHOBNEHHBIX PernamenToM. IIpn npenocTaBieHUH
MYHHLMNQIGHOM YCIYrH TpaXIaHWHY TapaHTHPYETCs MpaBo Ha TOJyHEHHE
uHpopMauMM O CBOMX MpaBaX, OOS3aHHOCTAX M YCJIOBMAX  OKa3aHM:
MYHHLMNQIGHOM ~ YCIYrH; 3alUMTy CBElCHMH O TEPCOHAIBHBIX JaHHBIX;
YB@KHUTEIBHOE OTHOIIEHHE CO CTOPOHBI JIOJDKHOCTHBIX JIMLL.
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4.1.2. Texymmii KOHTPOJIb H KOOPJMHALMSA MOC/IEN0BATEBHOCTH JCHCTBHH,
ONpeNeNeHHbIX  aJIMHHHCTPaTUBHBIMH  NPOLEIYpamMu (nelicTBusAMH) 1O
NpPENOCTABJCHHIO ~ MYHHUMNAIBHOH ~ yCIyrH  JIOJKHOCTHBIMM  JIHLAMH
VIOMHOMOYEHHOTO ~OpraHa, OCYIIECTBJIAETCA [MOCTOSHHO HEMOCPEACTBEHHO
JIOJDKHOCTHBIM JIMIIOM YTIOJIHOMOYEHHOTO OpraHa, Iy TeM MpOBEAeHHs MPOBEPOK.

4.1.3. TIpoBepKM MNOJHOTH M KauyecTBa MPEAOCTABIECHWA MyHHLMNANBHON
yclyrd BKIIOYAlOT B cebs MpOBEJEHHEe MPOBEPOK, BBUIBJICHME W YCTPaHEHHE
HapyIeHuil NpaB 3asBuTENeH, PACCMOTPEHHE, NPHHATHE PEMICHHUH W TIOATOTOBKY
OTBETOB Ha oOpauieHMs 3asBHTeseH, COlepKamux kalobel Ha AEHCTBUSA
(Ge3neficTBue) W peIIEHHs JOJDKHOCTHBIX JIMIl YTIOJHOMOYEHHOrO —OpraHa,
OTBETCTBEHHBIX 3a MPEIOCTABIEHHE MyHULIMIAIBHON YCITyTH.

Hoapa3zzaen 4.2. IopsA0OK ¥ NEPHOAHYHOCTH OCYLIECTBJIEHHS
MJIAHOBBIX H BHEILUIAHOBBLIX NMPOBEPOK MOJHOTHI H
Ka4ecTBA MPeJOCTABIEHHS MyHHIMNAIBLHOMN yCIyrH,

B TOM YHCJIe OPSI0K H OPMBI KOHTPOJIS
32 MOJIHOTOH H Ka4eCTBOM
npeaoCcTABIeHHs] MyHHUHIAILHOMH YCJIYrH

42.1 KoHTpomb 3a TONHOTOW M  KayecTBOM  NpPEIOCTaBJICHUS
MyHHUMTATBHON YCITyTH BKJIIOYAET B ce0sl POBE/ICHHE IIAHOBBIX M BHEIIAHOBBIX
NPOBEPOK.

4.2.2 TlnaHoBble M BHEIUIAHOBBIE TNPOBEPKH MOTYT TPOBOAMTHCH
JOJDKHOCTHBIM ~ JIMIIOM  YTIOJJHOMOYEHHOrO  OpraHa,  4Yepe3  KOTOpoe
TNPEJOCTABIIAETCS My HMLUMTIATIbHAs YCITyTa.

423 TlpoBeaeHWe IUIAHOBBIX TMPOBEPOK, MOJNHOTHI M KauecTsa
NMPENIOCTABNECHH MYHHLIMNATLHON YCIyrH OCYIIECTBIIAETCS B COOTBETCTBHHM C
yTBEPIKAEHHBIM rPaUKOM, HO HE pexe OJIHOro pasa B rof.

4.2.4 BHeNIaHOBbIE MPOBEPKH MPOBOATCSA MO OOpALIEHUSM FOPHAHYECKHX
¥ (PM3MYECKHX JIMILL C JKasobaMH Ha HapylICHHE X NPaB ¥ 3aKOHHbIX HHTEPECOB B
XOIe TpEJOCTaBJeHNs MYHHMUMNAIBHOH YCIyrd, a Talkke Ha OCHOBAHMM
JIOKyMEHTOB M CBEJICHHIA, YKa3bIBAIOWMX HA HAPYIICHHE MCTIONHEHHA HACTOALIErO
Pernamenra.

4.2.5 B xo/ie TUTaHOBBIX U BHEILIAHOBBIX NPOBEPOK:

1) mpoBepseTCs 3HaHHE OTBETCTBEHHBIMH JIHLIAMH TPeGOBAHHHA HACTOAIIETO
Per/iaMenTa, HOPMaTHBHBIX NPABOBBIX aKTOB, yCTAHABIMBAIOLIMX TPEOOBAaHMA K
NpPEeIOCTaBICHHIO MY HULIMIIAJILHOM YCITyTH;

2) npoBepsieTCcsi COOMIONIEHHE CPOKOB M MOC/IENOBATENLHOCTH MCTIONHEHHS
aIMMHMCTPATHBHBIX NPOLEAYp (neHcTBHii);

3) BBIBISKOTCS HApyLICHUs TpaB 3asBUTENEH, HEIOCTATKH, JOMYIIEHHbIE B
XOJIe MPEIOCTABIEHNs MyHULIMITAIBHON YCITyTH.

Toapa3aen 4.3. OTBETCTBEHHOCTH A0KHOCTHBIX JIMLL oprauna
MECTHOI0 CAMOYIIPABJICHHS 32 PelIeHHsl H AeHCTBHSA
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(Ge3neiicTBHe), NPUHAMAEMBbIe (OCYHIECTBIsIEMbIE)
HMH B X0/ie PeA0CTaABJIeHHs
MYHHIHINAJbHOH YCJIYTH

4.3.1. Tlo pe3synbraraM IpPOBEJEHHBIX MPOBEPOK, B Cily4ac BBIABICHHA
HapyIIEHHs TIOPSAKA TPEIOCTABICHHS MYHULMIIATIBHOMN YCITyTH, TIpaB 3aABUTEJICH,
BMHOBHBIE JIMI[@ TpPUBJIEKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBHH C
3aKoHOJATENLCTBOM Poccuiickoit ®enepauuu, W TNPHHUMAKOTCS MEphl M0
YCTPaHEHHIO HapyICHHUH.

4.3.2. JIOMKHOCTHBIE JIMLA, MyHULIMITATBHBIE CITy)Kalie YTIOTHOMOYEHHOro
OpraHa, yYacTBYIOIlHe B MpPEIOCTABJICHHH MyHHUMNATHOH YCIyrH, HECyT
NMePCOHANBHYI0 ~ OTBETCTBEHHOCTh 33 MPUHATHE PpEWICHWs W JCHCTBUA
(6e3neiicTBHE) NPU MPENOCTABICHHH My HULMIIAJIBHOM YCITyTH.

4.3.3. TlepcoHanbHas OTBETCTBEHHOCTh YCTAHABIMBACTCA B JOJDKHOCTHBIX
perjaMeHTax B COOTBETCTBMM C TPeOOBAaHMAMH 3aKOHOJATENbCTBA Poccwuiickoit
denepauyu.

Moapasaen 4.4. IoaoxeHns:, XapaKTepusyiomue TpeGoBaHUs
K MopsiAKy U popMaM KOHTPOJIsi 32 NPe0CTaBIeHHE
MYHHLHNAIbHOMH YCIYI'H, B TOM YHCJIe CO CTOPOHBI
rpaxaaH, ux o6beHHeHHI 1 OpraHH3alUH

44.1 KoHTpoib 3a  NpENOCTaBICHHE  MYHHLMIAQIBHOH  yCiyru
ocymectsiseTcsi B (opMe KOHTpOIs 3a COOJIOACHHEM TNOC/IEN0BATENILHOCTH
NeiCTBHIl, ONpEIE/EHHbIX aJIMUHUCTPATHBHBIME Npouenypamy (AeHCTBHAMH) 1O
VICTIOJTHEHHIO MYHHILMNAIBHON YCIyrH, ¥ TNpPHHATHEM PELICHUH NOJKHOCTHBIMH
MuamMu YTIOJHOMOYEHHOTO OpraHa, MyTeM MPOBENEHHs NPOBEPOK COOMOACHU H
WCTIOJIHEHHUS JOJDKHOCTHBIMH JIMIIAaMH Y TIOJJHOMOYEHHOTO OpraHa, HOPMaTHBHBIX
npaBoBeIX akToB Poccuiickoii ®enepaumy, KpacHonapckoro Kkpas, a Takke
T0JIOKEHHUI HacTosLIero Pernamenra.

4.42 TIpoBepka TaKKe MOXET MPOBOAMTHCA MO KOHKPETHOMY OOpalleHHIO
rpaXIaHWHA WX OpraHU3aliH.

4.43 Tlopsanok ¥ (OPMBI KOHTPOJIS 3a MNpEJOCTABJEHHE MYHHLMIATLHOMN
YCyTM JIOJDKHBI OTBEYaTh TPeOOBAHMAM HENPEPHIBHOCTH M NEHCTBEHHOCTH
(3ddexTuBHOCTH).

4.4.4 TpaxnaHe, MX OOBEIMHEHHMS M OpPraHWU3aLMH MOTYT KOHTPOJMPOBATH
npeocTaB/ieHHe MyHHIMITAILHON YCITyTH MyTeM MOJTyYeHUs NMMCBMEHHOM M YCTHOM
MH(OpMALMK O Pe3yNbTaTax MPOBEIEHHBIX NPOBEPOK M NMPHHATHIX 1O Pe3yJbraTaM
MPOBEPOK Mepax.

Paznen 5. locyne6Hbiii (BHecy1eGHbIIT) MOPAAOK
o6ska0BaHMs pemenuii u (win) Aeiicruii (GesaeiicTBus) opraua,
NpeaoCTABJSIONIEro MyHHUHNAIBHYIO YCIYTy, a TaK#kKe
HX J0JKHOCTHBIX JIML JIH00 MYHHIHNAILHBIX CJIYKAIHX
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HMoapasaen 5.1. Undopmaums [isi 3aHHTEPECOBAHHBIX JIHI
06 ux npaBe Ha focyae6Hoe (BHecyae6HOe)
o6kanoBanue aeiicTBuii (6e3aeiicTBus) 1 (MJIK) pelIeHH,
NPUHATHIX (OCYIIECTBJIEHHBIX) B X0/1¢ MPEI0CTAB/IEHHs
MYHHLHNAJIBHOH yCIyrs

5.1.1. 3aMHTEpPeCOBaHHOE JIMIO (najee — 3asBMTENb) HMEET NpaBO Ha
nocynebHoe  (BHecyneGHOe) —obxanoBaHHe pewenuit u (W) nelcTBuMiA
(6e3neiicTBUsA), NPUHATHIX (OCYIECTBIEHHBIX) YTIOJIHOMOYEHHBIM — OpraHoM,
JIO/DKHOCTHBIM  JIMLIOM  YTIOJIHOMOYEHHOTO ~ Oprama, JiM60 MyHHIMIATLHBIM
CTyXaluM B XOJe TPENOCTaBIICHHA MYHHLMIAIBHOW ycoyrd (manee —
nocyne6Hoe (BHecyaeGHOE) obxanoBaHue).

Moapaszaen 5.2. Opranbl MECTHOIO CAMOYNPABJICHHS,
OPraHH3alMH H YNIOJTHOMOYEHHbIE HA
paccMoTpeHHe Ka100b1 JIHUA, KOTOPBIM MOXKeT
6LITH HANPABJIEHA xKaJ1002a 3asiBUTEJIS
B A0cyae6HOM (BHecya1eGHOM) mopsiike

5.2.1. Xano6Ga Ha pemenus u (W) neficreus (Oe3nelicTBre) JOMKHOCTHBIX
i1 YTIOJTHOMOYEHHOTO OpraHa, MYHHIMINAIbHBIX CITyXallKX, MPeI0CTaBIsIOLINX
MYHHLMIATBHYIO YCIyry, TOJaeTcs 3adBUTENIEM B VYNOJIHOMOYEHHBIH OpraH,
MPENOCTABAIOUIMH MyHULMNATHYIO YCIYTy Ha MMs [7IaBbl MYHHLMIIAILHOTO
obpasosanusi HOBONOKPOBCKHI paiioHa.

Moapasaen 5.3. Cnoco6b1 HHPOPMHPOBAHHUS 3asiBHTe el
0 MopsUIKe MOAAYH M PACCMOTPEHHS XKa100b1,

B TOM YHCJI€ C HCIO0/Ib30BAHHEM eIHHOI0 MopTajia
rocyAapcTBeHHbIX H MYHHLMNAJIBHBIX YCJIYT (pyHxLmii)
H NOPTAJIA roCYIAPCTBEHHBIX H MYyHHIHNAIBHBIX
yeayr KpacHoaapekoro kpasi

5.3.1. HWudopmaumio O TOpsAAKE TOAAYH M  PacCMOTPEHHUS HKaoOb!
3aBUTEIM MOTYT TMOJYYHTh Ha MH(pOPMALMOHHBIX CTEHJAX, pacroNOKECHHbIX B
MecTax MpEeNOCTAaBNEHHS MYHMUMNAIBHOW  YCIyrM  HEMOCPEACTBEHHO B
VTOJIHOMOYEHHOM OpraHe, MpPENOCTaBJIAIOIIEM MYyHHUHMNAIbHYIO yCIyry, Ha
opuuMATBHOM  CcaiiTe  YNOJHOMOYEHHOrO — OpraHa, — MpEAOCTAaBIAIOLICTO
MyHHUMNaTbHY©0 ycnyry, Ha Epnunom [loprane  PeruonanbHoMm rnoprane H
o(HIMATILHOM caiTe .

Ioapa3saen 5.4. [lepeyeHs HOPMATHBHBIX NPABOBLIX AKTOB,
peryIHpyoIHX NopsiAoK nocyae6Horo (BHecy1e6Horo)
007Ka10BAHHS pemenuii u (uin) aelicTuii (Gesneiicrus)
YIOJIHOMOYEHHOT0 OPraHa, NPeI0CTAB/IAIOIIEro
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MYHHIMIAILHYIO YCIYTY, 2 TAKKE A0/KHOCTHBIX JIML H
MYHHUHMIAIBHBIX CTYKALIHX

5.4.1 HopMmaTMBHBIMM TpABOBBIMH aKTaMH, PEryJMpyIOMMH TIOpAJIOK
nocyne6Horo (BHecyneGHOro) oGXkanoBaHWs pelleHHWH H (wnu)  JedcCTBHH
(6e3neiicTBrs) YTIOJIHOMOYEHHOTO OpraHa, MpeAOCTaBIAIOWEro My HHIMIATBHYIO
yCIyry, AOIDKHOCTHBIX JIMII YTOJHOMOYEHHOrO OpraHa, MpelOoCTaBIAIOWEro
MYHHIHMIATBHYIO YCIIYTY, TM00 MyHHUMIATBHBIX CITyKAIMX SABIIAIOTCA:

1) ®enepanbHbIM 3akoHOM oT 27 miona 2010 roma Ne 210-®3 «O6
OpraHM3alyK NPeI0CTaBICHHs roCy 1apCTBEHHBIX H MyHHUMIATBHBIX yCITyT»;

2) nocranossenuem [pasurenscTa Poccutickoii ®enepauuu ot 16 aBrycra
2012 rona Ne 840 «O mopsike MOJAYM M PacCMOTPEHHs Xkalob Ha PEIICHHS H
neiicteus (GesneiicTBue) deepaTbHBIX OPraHOB MCTONHMTEIBHON BJIACTH M MX
JOJDKHOCTHBIX JIMLL, (peIepaibHBIX IOCYJapCTBEHHBIX CITyXallMX, AODKHOCTHBIX
JML  TOCYNApCTBEHHBIX BHEGHOWKeTHBIX (oHoB PoccHiickoi denepauus,
roCy/IapCTBEHHBIX KOPMOpalMi, HAJENeHHBbIX B COOTBETCTBUH C (enepanbHBIMH
3aKOHAMHM TIOJIHOMOYMSMHM IO TMPEJOCTAaBJIEHUIO TOCYJapCTBEHHBIX YCIyr B
YCTAHOBJIEHHOM cepe NEATENBHOCTH, M MX JOJDKHOCTHBIX JIMIL, opraHu3auui,
nmpemycMOTpeHHbIX uyacThio 1.1 craten 16 ®enepaibHOro  3akoHa «06
OpraHM3alyK NPEeAOCTABICHUs rOCYJapCTBEHHBIX H MYHULMNATIBHBIX YCIYT», U HX
pabOTHMKOB, a TaKke MHOrOQYHKLUMOHAIBHBIX LEHTPOB MpPEAOCTABIICHHSA
rOCY/IapCTBEHHBIX ¥ MYHHLHMIIATBHBIX YCITYT M UX PaOOTHHKOB);

3) MOCTAHOBJIEHHEM TJ1aBbl aJIMUHHCTpPALH (rybepnaropa)
KpacuHonapckoro kpas ot 11 d¢espans 2013 ronxa Ne 100 «O6 yTBEpKIECHHH
TTopsi/ika MOAaYM W PACCMOTPEHHS Kalod Ha PeleHHs U JeHCTBHS (Ge3neiicTBue)
WMCIIOJIHHTE/IBHBIX OPraHOB TOCYIApCTBEHHOM BjacTH KpacHONApCKoro kpas u Mx
JIOJDKHOCTHBIX JIHIL, TOCYJIapCTBEHHBIX MPOKIAHCKHX crykaumx KpacHomapckoro
Kpas M O BHECEHHH M3MEHEHHH B OT/E/IbHBIE [OCTAHOBJICHHA  TIJIaBbI
aqmuHKcTpauun (rybepHaropa) KpacHomapekoro Kpas»;

Ioapa3zaen 5.5. Hudopmauus 1is 3asiBUTEJIS
0 ero npase MoAaTh Xan00y

3asBHTeN > MMeeT NpaBo Ha nocyaeGHoe (BHecyneGHOe) obxanoBaHHe
pemieHuit M JelCTBHIA (be3neiicTBUA),  MPUHATBHIX (OCyIECTBISAEMBIX)
YTMOJIHOMOYEHHBIM OPraHOM, JIOJDKHOCTHBIM  JIHLIOM aub0 MyHHLHMMATBHBIM
CITy’KalUM YTIOJIHOMOYEHHOTO OpraHa, B XO/e MpeOCTaBICHHA My HULIMTTATBHOM
ycnyru (nanee — aocyne6Hoe (BHecynebHOe) 00KaloBaHKE).

Hoapasaen 5.6. lpeamer #xano6bi
INpenmeroM aocyneGHOro (BHeCyneGHOro) —OOKanoBaHHs —3asBHTE/CM

pemenuit U nevicteuii (6e3neHCTBHA) yNOJTHOMOYEHHOrO OpraHa, J0JDKHOCTHOTO
nMna JH60 MyHHLMNAIBHOTO CITYHKAIIEro yNnoJHOMOYEHHOro OpraHa, ABIACTCA
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KOHKPETHOE  pElIeHHe MM  JiefiCTBHE (be3neiicTBHE), MPUHATOE . WIH
OCYIIECTBIIEHHOE MMM B XOJ€ MpPEIOCTABJICHHS MyHHLMNAILHOH YCTyrH, B TOM
YHCIIe B CAEAYIOIMX CITyYasx:

1) HapymeHWe CpOKa PpErMCTpalMM 3anpoca O MNpEeNOCTaBIeHHH
MYHHLMIATGHON YCITyrH, 3ampoca, yKasaHHOro B CTaThe 15.1 ®depepanbHOro
3akona oT 27 wmonsg 2010 roma Ne 210-03 «O6 opraHu3auuy NPeNOCTaBICHUA
roCyJapCTBEHHBIX U MyHULMIAIBHBIX YCIyT»;

2) HapyLIeHHe CPOKa MPEeIOCTaBIEHHS My HULIMITATIBHON YCITyTH;

3) TpeGoBaHMe Yy 3asBHTE]A JOKYMEHTOB WIM HH)OpMAUMH mmbo
OCylecTBJIeHHs JeiCTBUMH, NpEACTaBNCHHE WIH OCYIIECTBICHHE KOTOPBIX HE
TpeayCMOTPEHO HOPMATHBHBIMU TIPABOBBIMH aKTaMU Poccuiickoii ®enepauuu,
HOPMATMBHBIMH TIPABOBBIMHM  aKTaMH CyOBEKTOB Poccuiickoii  Denepaummu,
MYHHMUMIQTGHBIMH NIPABOBBIMH  @KTaMH JUIA TPENOCTaBICHHS MyHHULMNATBHOM
yCIyTH;

4) oTka3 B mNpuemMe y 3ajdBMTENA JOKYMEHTOB, NPEJICTAaBJCHHE KOTOPBIX
NpeayCMOTPEHO HOPMATHBHBIMU IIPABOBBIMH aKTaMH Poccuiickoit ®enepauuu,
HOPMaTHBHBIMH NPABOBbIMM aKTamMH KpacHOZapcKkoro kpas, MyHHLUHMAIBHBIMH
TPaBOBBIMU aKTAaMH /Ul TPEJIOCTABJICHHS MyHHLUMIIAILHOM yCITyTH;

5) oTka3 B MNpPEIOCTABIECHHH MyHHLMIAIbHOW YCIYTH, €CJIM OCHOBaHHMs
OTKa3a He MNpeaycMOTpeHs! (elepalbHbIMH  3aKOHAMH M TPHHATHIMA - B
COOTBETCTBMM C HHMH MHbIMM HOPMATHUBHBIMH NPABOBBIMM aKTamu Poccuickoi
denepalui, 3aKOHAMH M HHBIMH  HOPMATHBHBIMM  NPABOBBIMH  aKTaMH
KpacHOaapcKOro Kpasi, MyHHIMNTATbHBIMH TIPABOBBIMH aKTaMH;

6) 3atpeGoBaHMe C 3asBMTENs NPH MNPEIOCTABICHHH MYHHIMNATLHOM
yCIyrd MaThl, He NpPEIyCMOTPEHHOH HOPMATHBHBIMH TPAaBOBBIMH aKTaMH
Poccuiickoil ®enepanyu, HOPMAaTHBHBIMH NPaBOBBIMM akTamu KpacHonapckoro
Kpasi, MyHHLUMATbHBIMH PABOBBIMH aKTaMH;

7)  OTka3  YNOJHOMOYEHHOro  OpraHa, JIOJDKHOCTHOTO ~ JIMLA
YTOJHOMOYEHHOT0 OpraHa, B WCIpABICHHH JIOMYIIEHHBIX HMH ONeEYaTok H
OWMOOK B BBIJAHHBIX B peE3yJibTare MPEeNOCTABIEHHUs MyHHLMIAIBHON yCITyrH
JIOKyMeHTaxX JIH00 HapyIIeHHe yCTAHOBICHHOTO CPOKa TaKuX HCIIpaBIICHHH;

8) HapylleHHe CPOKa MM MOpsIKA BbIAAYH JOKYMEHTOB MO pE3yJbTaTam
NpPeOCTaBIICHH MYHHLIMNIAIBHON YCIIyTH;

9) NpPHOCTAHOBNIEHHE TPENOCTABICHHS MYyHHIMNAIBHOH YCTYTH, €C/H
OCHOBaHHMA TIPHOCTAHOBJICHHS HE NPETYCMOTPEHbI (efepaibHbIMK 3aKOHAMH H
TPUHATHIMH B COOTBETCTBMM C HUMH MHBIMH HOPMATHBHBIMH MPABOBBIMH aKTaMH
Poccwiickoii ®enepauuu, 3akKOHaMH ¥ MHBIMM HOPMATHBHBIMH NPABOBBIMH aKTaMH
KpacHOnapckoro kpas, MyHHLMNAIbHBIMH IPABOBBIMH aKTaMH;

10) TpeGoBaHue y 3asABMTENA NPH NPEJOCTAB/ICHHH MYHHIMNATBHOH yCIyrH
JIOKyMEHTOB Wi HHOPMAILIHH, OTCYTCTBHE H (MJIH) HEJIOCTOBEPHOCTH KOTOPBIX HE
yKa3bIBAJIUCH MPH NEPBOHAYATILHOM OTKa3e B NMPHEME J0KYMEHTOB, HE0OXOMMBIX
JUIS  TIPENOCTABNIEHHS MyHHUMIANBHON yCiyrd, Ju00 B NPENOCTaBICHHH
MYHHUMNATEHON YCITyTH, 33 MCKIIOYEHHEM CITy4acB, NMPE/yCMOTPEHHBIX MyHKTOM
4 yactu 1 craten 7 ®enepanbHoro 3akona ot 27 mions 2010 roa Ne 210-®3 «O6
OpraHM3alUMK MPEJOCTABJIEHHs TOCY JaPCTBEHHBIX H My HULMIAIBHBIX YCIyT)».
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Moapasaen 5.7. OpraH, npeaocTaBsTIOMHH
MYHHUHNAIBHYIO YCIYTY, 4 TAKKe J0JKHOCTHbIE JIHNA,
KOTOPBIM MOKeT ObITh HANpaBJeHa xanoba

5.7.1. Xano6a Ha pemenus u aeiictBud (6e3neicTByE) NODKHOCTHBIX JIMLL
YTIOTHOMOYEHHOTO OpraHa, MYHHIMNAIbHBIX CIy)XKAIlUX MONAeTCS 3ajABHUTE/ICM B
aIMHHHCTPALIMIO MyHHLMNATBHOTO 06pasoBaHus HOBONOKPOBCKHIA patioH.

5.7.2. JKanobel Ha peilictBus (Oe3meiicTBHE) JIOJDKHOCTHBIX  JIMLL,
MYHUIUMATBHBIX CITy)KalluX OTPacieBoro ($yHKUMOHANBHOrO) OpraHa, uepes
KOTOPBIH MPEeNOCTaBIAeTCs MyHMUMNAIbHAs YCNyra, MOAAeTCs pPYyKOBOAMTEIIO
COOTBETCTBYIOILETO OpraHa.

Xanobs Ha pneiictBusi (6e3neiicTBHE) OTPAcIeBOro (pyHKUMOHATTBHOTO)
opraHa, 4Yepe3 KOTOpbIi NpENOCTABIAETCS MyHHIMNATIbHAA yCiIyra, ToaaeTcs
rJaBe MYHHIMTAIBHOTO OGpasoBanns HOBOMOKOBCKHIi paiOH, Kypupyrouemy
COOTBETCTBYIOILMI OpraH.

ano6pl Ha  fAelicTBMS  IVIaBe ~ MyHHLWMNAIbHOTO  obpa3oBaHus
HOBOMOKPOBCKHIA paifOH, KypHpYIOLIEro OTpacieBoiH (hyHKUMOHANBHBIH) OpraH,
yepe3 KOTOpbIli MpEIOCTABNACTCS MyHHUMNAIbHAsA YCIyra, TNOJAeTCs IiaBe
MyHHLMNATBHOrO 00pa3oBanks HOBONOKPOBCKHH padoH.

Yanobbl Ha pelieHus, MPUHATHIE YTNOJHOMOYEHHBIM OPraHOM, MOJAOTCS
rJ1aBe MyHMLMNAIBLHOrO 06pa3oBaHys HOBONOKPOBCKHIA paiioH.

5.7.3. Xanobsl Ha pemenus u neiicteus (Gesnelicteue) paborhuka MOL
noaaoTes  pykopoautemo roro M®ILL. JKamoGsl Ha pelleHus H JeicTBUsA
(6e3neiicteue) M®L] moxatorcs yupeaureno MPL| wiM J0KHOCTHOMY JIHLLY,
YIOJTHOMOYEHHOMY HOPMATHBHBIM NPaBOBbIM akTOM KpacHo1apckoro kpas.

5.7.4. OcOBEHHOCTH TOJAYM M PACCMOTPEHMs Kano0 Ha peleHus |
neiictus (6e3neiicTBHE) YIOJIHOMOYEHHONO OpraHa W €ro J0/DKHOCTHBIX JIMLL,
MYHHUMNATGHBIX ~ CTy)KauwX, —ycraHapnmsaiorcs [lpaBwiamu  mnojaunm  H
paccMOTpeHHst Kalnod Ha peleHus W AeiCTBHA (6e3neiicTBre) (enepanbHbIX
OpPraHOB HCIOJIHHTE/NBHOM BJIACTH M HX JOJDKHOCTHBIX JIHLL, (enepanbHbIX
FOCY/JapCTBEHHBIX  CIYXKalIMX,  JO/DKHOCTHBIX  JIMLl  OCYJapCTBEHHBIX
BHeOlOmKeTHBIX  ¢onmoB  Poccuiickodf ~ dexpepauuH, — rocylapCTBEHHBIX
KOpTOpaiHii, HaJeNeHHBIX B COOTBETCTBMM C (elepanbHBIMM  3aKOHAMH
TOTHOMOYMSIMH 110 TIPEJOCTABJIEHHIO TOCYJAPCTBEHHBIX YCIYT B YCTaHOBJICHHOH
cepe MEATENBHOCTH, M MX JOJDKHOCTHBIX JIHL, OPraHW3alii, MpejlyCMOTPEHHBIX
yacteio 1.1 craten 16 ®enepanbHoro 3akoHa «O6 OpraHM3alUy NPEIOCTaBIICHUSA
rOCYJApCTBEHHBIX M MYHMLWMNAIBHBIX YCIyr», H WX PabOTHHKOB, a TaKkKe
MHOrO(YHKLUMOHATBHBIX ~ LEHTPOB  MPENOCTABICHHA  IOCYAApCTBEHHBIX — H
MYHHIMNATBHEIX YCTyr W MX PabOTHHKOB, yTBEpHKACHHBIMH [locTaHOBNIEHHEM
TpasurensctBa P® or 16 aerycra 2012 roma Ne 840 (manee — IlpaBwia),
IlopAnKOM TMOJAYM M PACCMOTPEHMs HKalod Ha pelleHHs M neicTBHs
(GespeiictBHE)  HCIOJHHMTENBHBIX ~ OpraHOB rocy1apCTBEHHOM BJIACTH
KpacHonapckoro Kpas W MX JOJDKHOCTHBIX JIMLI, TOCY/IapCTBEHHBIX IPaXIaHCKHX
cmyxamux KpacHOZapckoro Kpas, YTBEPKICHHBIM MOCTAHOBJICHHEM TIJIaBbl
anmuuucTpammn (ry6epuaropa) KpacHonapekoro kpas ot 11 despans 2013 roma
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Ne 100 «O6 yTtBepxaenuu Iopsiaka nojgauu U pacCMOTPEHHS *anob Ha pelieHus
u neiictBus (Oe3meiicTBUE) MCTIOJIHMTENBHBIX OPraHoB rocyJapCTBEHHOH BIIACTH
KpacHozapekoro Kpas M MX JIO/DKHOCTHBIX JIHLI, NOCYJapCTBEHHBIX IPAXIAHCKUX
ciyxamux KpacHOIapckoro kpas H O BHECEHHH U3MEHEHHH B OTIEJIbHbBIE
[IOCTAHOBJIEHMS TaBbl anMuHHCTpaumu (ry6epHartopa) KpacHonmapckoro kpas»
(nanee — ITopsmoK).

5.8. IlopsOK MOAAYH H PACCMOTPEHHs! KaI00bI

5.8.1. OCHOBAaHHEM /Ul Hayana TMpoLeayphbl A0CYAeGHOro (BHECYNEeOHOTro)
06KAIOBAHMS SBJISETCS MOCTYIUIEHHE HKAI00bl, TIOJAHHON B MHCHMEHHOH dhopme
Ha GyMaXHOM HOCHTeNe, B JIEKTPOHHOH (opme, B Opra, yTOTHOMOYEHHBIH Ha
PaccMOTPEHHE HKaslo0bl.

5.8.2. Xanoba Ha peuieHHs W JEHCTBHSA (Ge3peiicTBHE) yNOJIHOMOYEHHOTO
opraHa,  JAODKHOCTHOrO  JMu@  JiHOO  MYHHUMNAIBHOrO  CIyXallero
YTIOJIHOMOYEHHOT'O oprasa, rJaBy MYHHLHMNATLHOTO obpazoBaHus
HOBOMOKPOBCKHIA paifoH, MOMeET OBbITh HampaBie€Ha MO TOYTE, Hepe3 M®IL], ¢
HCIIONTb30BAHMEM MH(OPMAIMOHHO-TENEKOMMY HUKalIMOHHO# ceTH  «MuTepHeT,
oduumansHoro caiita, ExuHoro noprana, PervoHanbHOrO mnoprana, a Takke
MOKET ObITh MPHHATA NPH JIMYHOM MPHEME 3asBUTEIIA.

5.8.3. 3asBUTEMO OOECMEYMBAETCS BO3MOXKHOCTD HANpABJIEHHs XKanoObl Ha
pemenns u aedcteus (Oe3eficTBHE) YNOTHOMOYEHHOrO OpraHa, JIOJDKHOCTHOTO
avua  JMb0  MYHMLMIAIBHOTO  CITy’Kallero  yMojJHOMOYEHHOro —opraHa B
COOTBETCTBMM Cco craTheli 11.2 ®enepambHoro 3akoHa ot 27 utons 2010 roxa
No210-®3 «O6 opraHuzauM¥  TpPEJOCTaBJIEHMA  rOCYyIapCTBEHHBIX M
MyHHUMN@IGHBIX ~ YCIYr» € HCIONb30BAaHMEM  ropTana (benepanbHOM
rOCYJapCTBEHHOH WH()OPMALMOHHON — CHCTEMBI, obecreynBaroIel  Mporecc
nocynebHoro (BHecyneGHOro) 00xKanoBaHHs pelueHuit u nevicteuii (6e3neicTus),
COBEPIICHHBIX MPH NPEIOCTABJEHHH IOCYIapCTBEHHBIX M MYyHHLMITATIBHBIX yCITyT
OpraHaMmH, NPeAOCTAB/IIOMMMH TOCY1aPCTBEHHbIE U MYHHLMNANBHBIC YCIyTH, MX
JIOJDKHOCTHBIMH JIMIIAMH, TOCYaPCTBEHHBIMM W MYHHLMNATLHBIMU CITYKAlUMHU C
HCIIOJTb30BAHHEM HMH(OPMAIMOHHO-TENEKOMMY HUKaLIMOHHOH ceTn  «HTepHeT
(nanee - cucrema 10cy1e6HOTO obanoBaHus).

5.8.4. )Y anoGa, nocTynuBias B YTIOJHOMOYEHHBI OpraH MOMIEKHUT
PErMCTPALMK HE MO3/IHEE CIIEYIONIEro paboyero JHA CO JIHA €€ NOCTYIUICHHA.

B ciayuae nojauM 3asBMTENEM JkanoObl uepe3 M®L], nocnenHui
obecrieunBaeT nepenady Hkano0bsl B YTIOJHOMOYEHHBIH OpraH B MOpsAKe H CPOKH,
KOTOpbIE YCTAHOBJEHbI COTJIAWIEHHEM O B3aUMOJEHCTBUM MENKIY MOL] u
VII0/THOMOUEHHBIM OPTaHOM, HO HE TO3JHee CJE/Iomero paboyero aHs €o JHs
NOCTYIUICHHS JKano0Bl.

5.8.5. XKanoba no/mKHa CoAepKaTh:

1) HaWMEHOBAHWE YIOJHOMOYEHHOTO OpraHa, NO/UKHOCTHOrO JHLA 6o
MYHMLMTIATBHONO CITY’KAIWero yroJHOMOYEHHOrO OpraHa, pellcHus M JeHCTBUA
(6e3neiicTBIE) KOTOPBIX OOKATYIOTCS;
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2) daMuIMIO, UMs, OTYECTBO (TOCieaHee — MNpH HAJIMYMHU), CBEJEHUA O
MECTe JKMTEIbCTBA 3asBHTENS — (M3MYECKOro IMu@ jubo HaUMMEHOBAHME,
CBEIEHHS O MECTOHAXOX/IEHHH 3aABUTENI — IOPHANIECKOrO JIMIA, a TAKKE HOMEp
(HOMepa) KOHTAaKTHOro TeneoHa, anpec (anpeca) 3NIEKTPOHHOM MOYTHI (TPH
HAJIMYMK) W TIOYTOBBIH ajpec, Mo KOTOPBIM JO/DKCH OBITH HANpaBJIEH OTBET
3aABHUTENIO;

3) cBemeHns 006 OOXKATyeMbIX PEUIEHHAX H JCHCTBUAX (6e3neiicTBIM)
YTIOTHOMOYEHHOTO ~ OpraHa, JOJDKHOCTHOTO —JiMua b0  MYHHLHMIAIBHOIO
CITy’Kalero yrnoJHOMOYEHHOr0 OpraHa;

4) 0BOJIbI, HA OCHOBAHHH KOTOPbIX 3aBUTE/b HE COIIACCH C PEIICHUEM U
neiicrueM (6e3nelicTBreM) YOTHOMOYEHHOTO OpraHa, 0/KHOCTHOrO JiMla 6o
MYHHMLMNAIBHOTO CITY’KAIEro YIOJHOMOYEHHOro OpraHa. 3asBUTENIEM MOTYT
OBITh NPEJCTABIEHb JOKYMEHTHI (NPM HAIHYHH), TNOATBEPKAIOLIME NOBOBI
3asgBUTENIA, THO0 UX KOMHH.

Moapasaen 5.9. CPOKH paccMOTPeHHs! KaI00b1

Xanoba, mocTynuBmas B  YTOJHOMOYCHHbIH  OpraH  MOIEKHT
paccMoTpeHHio B TedeHue 15 (nsTHaguati) pabouMx MAHEH €O aHA  ee
perucTpauuMu, a B Ciydyae OOKanOBaHWs OTKa3a YMNOJHOMOWEHHOTO Opraa, B
TpYeMe IOKyMEHTOB Y 3asBHTe/Isl IMO0 B MCTIPAB/IEHHH JOMYIICHHBIX ONEYaToK 1
omn6OK WIH B Ciydyae OOKalOBaHWsS HAapyLICHHs yCTaHOBJICHHOTO CPOKa TakMX
VICTIpaBJIeHHMiA - B TeueHHe 5 (nATu) pabounx JAHeH co HA ee perucTpaltH.

5.10. Pe3y;1bTaT paccMOTPEHHS XKAI00bI

5.10.1. Tlo pesynsTataM paccMOTPEHMs KaloObl NMPUHMMAETCH OIHO H3
CJIEAYIOLMX PeIleHHI:

1) »xanob6a ynOBIETBOpSETCA, B TOM uHCie B (opMe OTMEHbI NMPHUHATOrO
pellleHus, WMCIpPABJICHHs MOMYIIEHHBIX ONEYarToK H omubOK B BBIJAHHBIX B
pesynsTaTe MNpPEOCTABNCHHA MYHHUMNATBHOH yCTyrH JIOKYMEHTaX, BO3Bpara
3agBUTEIO JEHEXKHBIX CPEACTB, B3MMaHME KOTOPBIX HE TMpPEeyCMOTPEHO
HOPMATHBHBIMH TIpaBOBbIMH akTamu Poccuiickoli (denepaiyy, HOPMATHBHBIMU
MpaBoBBLIMH aKTamu KpacHOHApcKoro Kpas, MyHHUMIATbHBIMU - TPABOBBIMH
AKTaMH aIMMHMCTPALMK MYHHLMINATBHOTO 00pa3oBaHus HoBonoepoBCKHi paioH;

2) B Y/IOBJIETBOPEHHH XKaNOObl OTKa3bIBACTCA.

5.10.2. YIIOJTHOMOYEHHBIH OpraH OTKa3bIBaeT B yJOBJICTBOPCHUH *anobsl B
COOTBETCTBHHM ¢ OCHOBAHHSAMH, NPETycMOTpeHHbIMH [TpaBuiamu 1 ITopsakoMm.

5.10.3. YNONHOMOUEHHBIi oOpraH ocraBiser kanoby Oe3 orBera B
COOTBETCTBHM C OCHOBAHHMSMH, TpeIycMOTpeHHbIMH [TpaBuiamu u TTopsakom.

5.10.4. B ciyuae npu3HaHWs KanoObl MOIEKAuleH yNOBJETBOPEHHIO B
OTBETE 3aABHTENIO JaeTca HHQopmaumus O MeHCTBHAX, OCYLIECTBIACMBIX
YNIOJHOMOYEHHBIM ~ OPraHOM, B  LENX  HE3aMeUIUTENLHOrO  yCTPaHCHH:
BLISBJICHHBIX HApYIIEHWH NPH OKA3aHWH MYHMLMNATGHOH yCIyrH, a TaKke
NPUHOCATCA M3BMHEHHS 3@ JIOCTaBJICHHbIC HeynoOCTBA M yKasbiBaeTcs
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uHpOpMaUMs O JATBHEHIIMX JEHCTBHAX, KOTOpble HEOOXOIMMO COBEpLIATH
3asBUTENTIO B LIEJIAX MOJTyYEHNs MYHULMIAIBHOMN YCITyTH.

5.10.5. B ciyuae npu3HaHHsA >kanoObl He MOUIEKAUIEH yIOBIETBOPEHHIO B
OTBETE 3afBMTENIO JAIOTCA apryMEHTHPOBAHHBIE pPa3bsCHEHWA O NpPHYMHAX
NPUHATOTO PElleHus, a TaKke HHpOpMALKs O NOPsAKE 00KATOBAHKA MPUHATOrO
peleHHs.

5.10.6. B ciyyae yCTaHOBJIEHHA B XOJI€ MJIH IO pe3yJbTaTaM pacCMOTPEeHHUs
KanoObl TMPU3HAKOB COCTaBa aJMMHMCTPATHBHOIO MNPaBOHAPYIUCHHA — WIH
TpECTyTUIeHHs J0/DKHOCTHOE JIMLO, PabOTHHK, HAJENCHHbIE MOTHOMOYHAMH TIO
PAcCMOTPEHHIO HKaio0, He3aMeUTUTENbHO HANPaBIAIOT HMEIOIHECs MaTepHallbl B

OpraHbl MPOKYpaTyphl.

5.11. opsinoxk HHGOPMHUPOBAHHUS 3asIBHTEJIS
0 pe3y/IbTATax PACCMOTPEHHs! KAI00bI

5.11.1. He no3gHee JIHs, CIEOyIOIEro 3a MAHEM MPHHATHA pEIICHHA,
ykasanHoro B nommynkre 5.10.1 mozxpasnena 5.10. paznena 5 HacCTOALIErO
PerjiaMeHTa, 3asBHTENIO B IMHCHMEHHOH (OpME M T0 JKENaHHIO 3aiBHUTENA B
3NeKTPOHHOM (OpMe HAnpaBIseTCs MOTHBHPOBAHHBIH OTBET O pesyibTarax
pPaccMOTPEHHs HKaoObI.

5.11.2. B cnyyae ecnu »kano6a Obula HampapjieHa B 3JIEKTPOHHOM BHIC
MOCPEACTBOM ~ CHCTEMBI  JIOCyAeOHOro — o0XanoBaHus € HCMOJb30BaHHEM
MH(DOPMAIMOHHO-TENEKOMMY HUKAUMOHHOH ceTH «HTEepHEeT», OTBET 3asiBHTEIIO
HAMNPABJIAETCA MOCPEACTBOM CHCTEMBI 10CY 1€GHOTO 00XKaNOBaHUS.

5.12. Mopsaok 06KAaI0BAHNAS PelIeHHst 110 xanobe

3asBUTE/IM HMEIOT MPaBo o6kKanoBaTh peuleHus  aefictus (Gesneiictaue),
TIPUHATBIE (OCYLLECTBIAEMBIE) YTIOTHOMOYEHHBIM OPraHOM, 10/DKHOCTHBIM JIMLIOM,
MYHHIHMIATGHBIM CITy’KAllMM YMOJHOMOYEHHOrO OpraHa B XOZ€ MPel0CTaB/ICHHs
MyHHUMIIBHONW yCIyrH B CyA, B TOpANKE M CPOKH, YCTaHOBJICHHBIC
3aKoHOzAaTeNIbCTBOM Poccuiickoi denepauuu.

5.13. IpaBo 3asiBUTEJIsI HA NOJTyYeHHe HH(pOpMALHH
U I0KYMEHTOB, He00OX0AHMBIX
151 0GOCHOBAHMS H PACCMOTPEHHS Kaj100b1

3agBMTENM MMEIOT NpaBO OOpaTUThCA B YIIOJHOMOYEHHBIH OpraH 3a
nosydeHueM WHPOPMALMH M JIOKyMEHTOB, HEOOXOIMMBIX A 000CHOBaHMA U
paccMoTpeHusi JKanoObl B TMHMCHbMEHHOH (opMe MO To4Te, € HCMOJIB30BAHHEM
MHDOPMALMOHHO-TEJIEKOMMY HUKaIMOHHOH  cetn  «HTepHeT», oULHATBHOTO
caiita, opuumansHoro caiita M®L], ExuHoro noprana, PernoHanbsHOrO noprania, a
TaKKe NPH JIMYHOM NPHEME 3asBUTEIIS.
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5.14. Cnoco6b1 HH(GOPMHPOBAHHS 3asiBUTEJIeH
0 MOPSI/IKE NOJAYH H PACCMOTPEHHS! KAN00bI

Uudopmauuio O MOpsAAKE MOJa4yd M PacCMOTPEHHUA XanoObl 3asBUTENH
MOTYT TOJY4MTh Ha HH(OPMALMOHHBIX CTEHJaX PacTOIOKECHHBIX B MECTax
TpeNOCTaBIeHHs MyHHLMNAIBHOH yCIIyrH HEMOCPEACTBEHHO B VOJTHOMOYEHHOM
oprase, Ha OQUUHMATEHOM CaiiTe aJAMUHHCTPALMH MyHHLUNATBHOrO obpazoBaHus
HoBonokpoBckHuii paiion, B8 M®L, Ha Enunom noprasie, PervonansHoM noprase.

PA3JIEJL. 6. Oco6eHHOCTH BbINOJTHEHHS
aAMHHHCTPATHBHBIX Mpoueayp (aeiicTBuii)
B MHOTO(YHKIHOHAJIBLHbIX LIEHTPAX NMPe10CTABICHH
rocyJapCcTBeHHbIX H MyHHIHINIAIBHBIX yCJIyTr

Ioapaszen 6.1. IlepeyeHb aAMHHHCTPATHBHBIX
npoueayp (aelicTBHii), BHINOJIHAEMbIX
MHOTrO(pYHKUHOHAILHBIMH LIEHTPAMH NPe0CTABIeHHS

rocyAapCTBEHHBIX H MyHHUHMINAILHBIX YCJIyT

6.1.1. [Mpenocrasnenune MyHHLMNATBHOM ycayru BKJIOYAET
B cebs CleMyiolHe aJIMUHUCTPATHBHbIEC MPOLEAYPHI (ACHCTBHA), BHINONHAEMbIE
MO®ILI:
6.1.1.1. HudopmupoBaHHe 3asBUTENS O TIOPAAKE TNPEAOCTABICHHA
MyHHIMNaIbHOW — ycayrn B M®Ll, o Xxone  BBIMOJHEHHA  3arnpoca
0 MPENOCTABIEHHH MYHHUMNATLHON YCITYTH, 10 HHBIM BOMPOCAM, CBA3AHHBIM C
NMPEJIOCTABIEHHEM ~MYHHUMIAIBHOH ~YCIYrH, @ TakkKe KOHCYJIbTHPOBAHHME
3asBUTENIS O TIOPA/IKE NMPEIOCTABICHHS My HULIMNIATIBHOM yCIlyrH B M®L];

6.1.1.2. TIpuem 3anpoca (naee - 3asBjeHHE) 3aABUTENA O MPENOCTABICHHH
MyHHULUNATBHOH yCIIyTH u HHBIX JIOKYMEHTOB, HEOOXOAUMBIX
JUISl IPEJIOCTABICHHS My HULIMIIATILHOM YCITyTH;

6.1.1.3. Tlepenady opraHy, MpeIOCTaBISIOIIEMY MYHHLHMAIBHYIO YCIyTy,
3asBJICHHS O MNPEJOCTABICHHH MYHMLMNAILHOW YCIYTH W HMHBIX JOKYyMCHTOB,
HEOOXOMMBIX JUTA TIPEIOCTABICHHS My HULIMITAILHOM yCITyTH;

6.1.1.4. Tlpuem pesysbTara NpeAOCTaBICHUSA MYHHULMNAIBHON YCIyrH OT
opraHa, Mpe0CTaBJIAIOMIEr0 My HULMINATBHYIO yCIyry;

6.1.1.5. Beimauy 3adBHMTENIO pe3ysibTaTa Mpel0CTaBICHHUA MyHULIMNAJIbHOM
yclIyrd, B TOM WYHCJIE BblI@dy JOKyMEHTOB Ha OyMa)XHOM HOCHTEJIE,
TOATBEPXKAAIOIMX ~COJAEPIKAHUE IJIEKTPOHHBIX JIOKYMEHTOB, HANpaB/CHHBIX
B M®L] no pesy/ibTaTaM MPEeNOCTABNCHHS MYHHLUMNATLHOH YCITyrH OpraHoM,
NPENIOCTABNAIOWMM MYHHLMNATBHYIO YCIyry, a Takke BbUIady IOKyMEHTOB,
BKIIOYAs COCTABJIEHHE Ha OyMaXHOM HOCHTEJe W 3aBEPEHHE BBIMHCOK M3
MHOPMALIMOHHON CHCTEMBI ~OpraHa, MPEJIOCTABIAIOUIEro MyHHIUHMNATLHYIO
ycnyry;

6.1.1.6. Wuple neiicTBus, HeEOOXOAMMBIE IS  MPENOCTABJICHHA
MYHHLMIATEHOH YCIyTH, B TOM YHCIIE CBA3AHHbIC C MPOBEPKOH NEHCTBUTELHOCTH
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YCHJIEHHOH KBTH(HLIMPOBAHHON 3JIEKTPOHHOW  MOJANKMCH 3asBUTENA,
HMCTIOJb30BAHHOM MPH 06paLIeH ! 3 MOy YEHHEM MYHHULMIIATBHON YCITyTH.

Ioapa3szaen 6.2. [TopsaoK BbINOJIHEHHS
aJMHHHCTPATHBHBIX Mpoueayp (aeicTBuii)
MHOro()YHKIHOHAIbHBIMH LEHTPaMH
NpeaoCTaBJIeHHs OCY1apCTBEHHbIX

M MYHHLHIAJbHBIX YCJIYyT

6.2.1. HndopmupoBaHHe 3agBUTENEH OCYIIECTBIAETCA IOCPEACTBOM
pa3MelleHns aKTyalbHOH M MCUYEpIbIBAOIICH uHpOpMALMH, HEOOXOMMMOM st
MONyYeHHs MyHULMNATBHON YCTYTH Ha WHQOPMALMOHHBIX CTEHAAX WM HHBIX
MCTOYHMKAX HMH(OPMHpOBaHMs, a Takke B OkHe MOL| (MHOM cneUHATbHO
oGopynosanHoM  paGouem Mecte B M®LI), npenHasHaueHHOM  JUIA
MHQOpPMHUpOBaHKA 3asBHTENEH O MOpsJKE NpPEJOCTABICHUA MyHHIHIATBHBIX
yCIyr, O XO[e PAacCMOTPEHHs 3ampocOB O MNPENOCTABNEHHH MyHHUHMATLHBIX
YCIIyT, @ Takke JUlsl PeJoCTaB/IeHHs MHOH HHOpPMALIMH, B TOM YHCIIe yKa3aHHOM
B MoAnMyHKTe «a» mnyHkra 8 [IlpaBun opraHusauMu JACATEIBbHOCTH M®L]
MPENIOCTABNEHHs TOCYIAPCTBEHHBIX M MYHHMUMIAIBHBIX YCIYT, yTBEPIKACHHBIX
nocraHosnenuem IlpaButenscrsa Poccuiickoii ®enepaumu ot 22 nexaOps
2012 roma Ne 1376 «O6 yrBepxaeHuu [IpaBwin OpraHM3alMH JEATENbHOCTH
MHOrO(YHKUMOHAIBHBIX ~ LIEHTPOB ~ MPEJOCTAaBICHHs — TOCYJapCTBEHHBIX M
MYHHULMNAIBHBIX YCITyT».

6.2.2. OCHOBaHHMEM Ul Hayaaa aJMMHUCTPATHBHOM MpOLEIypbl (AEHCTBYSN)
apysercs oOpallleHHe 3asBUTENs B M®IL[ ¢ 3asBJeHHEM H JIOKYMEHTaMH,
HEOOXOAMMBIMH JUTS MPEJOCTABICHNsS MYHULIMIAIBLHON yCIyTH, B COOTBETCTBUM C
nomnmynktamu -4 mynkra 2.6.1 mompasnena 2.6 pasjena 2 HacTOAIEro
Pernamenra.

B uesX NpeaocTaBieHHs MyHHLIMIATIBHBIX YCIyT YCTAHOBJICHHE JIMYHOCTH
3asBHUTENI MOXKET OCYLIECTBIATHCS B XOJA€ JIAYHOrO TNpHEMA MOCPEICTBOM
NpeabsABICHHs Tacrnopra rpaxaaHuHa Poccuiickoii ®enepauuu MO0 HHOrO
JIOKYMEHTa, yJIOCTOBEPSAIOIIEro JMYHOCTh, B COOTBETCTBUM C 3aKOHOJATEILCTBOM
Poccuiickoii denepaluy Wi NOCPEACTBOM MIEHTHPHUKALMHE H ayTeHTH(HKALMHU B
M®L] ¢ HChoNb30BaHWEM HH(POPMALMOHHBIX TEXHOJOTHH, NpPELyCMOTPEHHBIX
yacTbio 18 crarey 14.1 ®enepanbHoro 3akoHa ot 27 mions 2006 roxa Ne 149-03
«06 uHpopmauuH, HHHOPMALMOHHBIX TEXHOJIOTHAX M O 3allUTe uHpOpMaALHHY.
MCroNbp30BaHUE  BBIIEYKA3aHHBIX TEXHOJOTMA MPOBOJAMTCA TpPH  HAIMYHH
TEXHUYECKOW BO3MOXKHOCTH.

[lpuem  3asdBj€HMss W JIOKYMEHTOB B M®L]  ocymecTBisercs
B cootBercTBuM ¢ DenepanbHbiM 3akoHOM Ne 210-@3, a Takke € yCIOBHAMH
coriauienus o B3aumozeiicteun M®L] ¢ YIIOIHOMOYEHHBIM OpraHom (nasee -
COIJIalIEHHE O B3aUMOZIEHCTBHH).

Pa6orauk M®L] mnpu npueme  3asBICHHS O  MpPEJOCTaBJICHHM
MYHMLMNAIBHOM yClnyrd Ju60 3ampoca O MNpPEAOCTAaBICHHH [BYX H Gonee
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TOCYIapCTBEHHBIX M (WIH) MyHHLUMNAIBHBIX YCIYT B M®L], npeayCcMOTPEHHOrO
crarbeit 15.1 ®enepanbHoro 3akoHa Ne 210-®3 (nanee — KOMILIEKCHBIH 3ampoc):
yCTaHaB/IMBAET JIMYHOCTh 3asBUTENS HA OCHOBAHWHM Macropra rpaxiaaHHHA
Poccuiickoii ®esepauyi ¥ MHBIX JOKYMEHTOB, YAOCTOBEPAIOIIMX JIHYHOCTD
3agBHTEJIS, B COOTBETCTBHH C 3aKOHOAATeNbcTBOM Poccuiickoit denepauuu;

MpoBEpAET HAIHYME COOTBETCTBYIOWIMX TOJHOMOYHMH Ha MONyYeHHe
MYHHIHMIATBHON YCITyTH, €C/IM 32 MOJNy4YeHHEeM pesysbTara yCIyrd obparmaercs
NpeCTaBUTEITb 3aSBUTENIS;

npoBepseT  NPAaBWIBHOCTh  COCTAaBIeHWs  KOMIUIEKCHOTO  3arpoca,
a TaKKe KOMIUIEKTHOCTh JIOKYMEHTOB, HEOOXOJMMBIX B COOTBETCTBHH C
nommynktamu 1-4  nmynkra 2.6.1 noapasnena 2.6 pasnena 2 HacToALIEro
PeryiaMeHTa, JUisl IPEeA0CTaBICHHs MyHHIMINATIBHON yCITyTH;

mpoBepseT Ha COOTBETCTBUME KOMHMI  MPENCTABIAEMbIX  JOKYMCHTOB
(3a MCKITIOYEHMEM HOTApHANLHO 3aBEPEHHBIX) MX OpHrHHAIaM (Ha npenmer
HaIM4Ms ~ TOMYMCTOK  (OCHOBHBIMM  TNPU3HAKaMH  TMOJYHMCTOK  SABJIAIOTCA:
B3BEPOLIEHHOCTb BOJIOKOH, W3MEHEHHE MIISHLA MOBEPXHOCTHOrO CJos Oymaru,
yMEHbILIEHHE TOJIIMHEI OyMaru B MecTe NOA4YHCTKH, HapylIeHHe (OHOBO CETKH)
WIH JI0TeyaToK (OCHOBHBIMH TpPH3HAKAMH TPUIKMCOK SBJISAIOTCS HECOBMAACHHE
FOPH3OHTAILHOCTH PACTIONIOMKEHHS MEYaTHbIX 3HAKOB B CTPOKE, pasintius pasmepa
M pHCYHKA OJHOMMEHHBIX TEUAaTHBIX 3HAKOB, Ppa3IM4hi HMHTCHCHBHOCTH
MCTIONIB30BAHHOTO ~ Kpacurens). 3aBepieT KOMMH JOKYMEHTOB, BO3BpallaeT
MOUTMHHHUKH 3asBHTENIO;

OCYLLIECTBIISET KOMTMPOBaHHE (ckaHMpPOBAHHE) JIOKYMEHTOB,
NpeayCMOTPEHHBIX TMyHKTamMu 1-7, 9, 10, 14, 17 u 18 yactu 6 crateu 7
denepanbHoro 3akoHa Ne 210-®3 (nanee - AOKYMEHTBI JIHYHOTO XpaHeHHus) U
NPE/ICTABICHHBIX 3ajBUTENIEM, B Cllyyae, €CIH 3asBUTE/b CaMOCTOATENBHO HE
TMPEICTaBWI KOMHH JIOKYMEHTOB JIHYHOTO XpaHEHHs, a B COOTBETCTBHH C
aJMMHUCTPATHBHBIM PETIAMEHTOM NPEIOCTABIICHHs MyHHLMIAIBHON yCIyrH Uis
ee MpeNoCTaBieHus HeoOXoauMa Komusi [OKYMEHTa JIHYHOTO XpaHCHHs (3a
MCKJIIOYEHHEM ClTy4dasi, KOria B COOTBETCTBMM C HOPMAaTHBHBIM NPABOBBIM aKTOM
JUIS  MPENOCTaBleHHs MyHHLUMNATbHOH YCIyrd HeoOXOAMMO —MNpeabsBIeHHe
HOTAPUAIBHO YIOCTOBEPEHHON KOMHUH JOKYMEHTa JIAYHOTO XpaHeHus). 3aBepseT
KONHUHM JOKYyMEHTOB, BO3BpalIaeT MOUIHHHUKU 33 BUTEITIO;

npM OTCYTCTBHH OCHOBaHMi /Uls OTKa3a B MpHEME JOKyMCHTOB, B
cooTBercTBMH ¢ moapaszenoM 2.10. pasnena 2 PernaMeHTa, perucTpupyer
3asBJIEHHE W JOKyMEHTBI, HEOOXOMWMBIE I MPENOCTABIEHHsS MYHHLHMMATbHOH
yciyr#, GOpMHpYeT NakeT JOKYMEHTOB.

TIpH TpHemMe KOMILUIEKCHOTO 3anpoca y 3asBUTeNs PabOTHHK M®IL] o6s3an
NpOMH(OPMUPOBATH €ro 060 BCEX MYHHUMMAIBHBIX YCIyrax, yciyrax, KOTOphIC
SBJISIOTCS  HEOOXONMMBIMH M 00s3aT€NbHBIMM  JUIi  NPENOCTaBJICHUNA
MyHHIHNATGHBIX YCIYT, MOJY4YeHHe KOTOPhIX HEOOXONMMO MUl TONy4eHHs
MYHHUMIATBHBIX YCITYT, YKa3aHHbIX B KOMIUIEKCHOM 3anpoce.

B ciyyae HECOOTBETCTBHA JOKYyMEHTa, YAOCTOBEPSAIOLIETO JHYHOCTB,
HOPMATHBHO YCTAHOBJICHHbIM TPEOOBaHWAM HIIH €ro OTCYTCTBHA — paboTHHK
M®IL] undOpMHpyeT 3asBUTENS O HEOOXOAMMOCTH TNPEABABICHHA NOKYMEHTa,
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YIOCTOBEPSIOLIEr0 JIMYHOCTD, JUIA MPENOCTABICHA MYHHLMNAILHONR YCIyTH H
npeiaraer  o0paTMThCi B M®I] nocne NpHUBEAEHHUA B COOTBETCTBHE C
HOPMATHBHO YCTAHOBJICHHBIMH TpeGOBAHHMAMH JIOKYMEHT, yIOCTOBEPAIOLIETo
JINYHOCTb.

[Ipu o6paleHnH 3aABHUTENs C 3asBICHHEM H JIOKyMCHTaMH, HEeO0OXOAUMBIMH
JUIS TIPEIOCTABIICHUS. My HULIMNIAIbHON YCITyTH, MOLI:

1) NpUMHMMAET OT 3aABMTENs 3asBIEHHE W JIOKYMEHTBI, MPEICTaBICHHbIC
3asBUTEJIEM,;

2)  OCyLIECTBISE€T  KONMHPOBAHHE (ckaHMpOBaHHE)  JIOKYMEHTOB,
TpeTyCMOTpeHHbIX myHkTamu 1-7, 9, 10, 14, 17 u 18 uyactu 6 crateu 7
®denepansHoro 3akoHa Ne 210-®3 (nanee - JOKyMEHTBI JIMYHOTO XpaHeHus) M
NPE/ICTAB/IEHHBIX 3ajBHTE/IEM, B Cllydae, €C/H 3asiBHTE]Ib  CAMOCTOATE/IBHO HE
NpEICTaBHI KONMWM JOKYMEHTOB JIHYHOTO XpaHeHWs, a B COOTBETCTBMH C
aJIMMHHCTPATHBHBIM PErJIaMEHTOM MpPEeJOCTaB/ICHHUS MyHHLMINAIBHON yCIIyrH st
ee TpENOCTaBlIeHHs HeoOXoauMa KOMMA JOKYMEHTA JIMYHOTO XpaHEHHA (3a
MCKJTIOYEHHEM CITyuasi, KOrla B COOTBETCTBHH C HOPMAaTHUBHBIM NMPABOBBIM aKTOM
Ui TIPENOCTAaBICHHs MYHMUMNAIBHOH yCIyrd HEOOXOAMMO TpeabsBIIEHHE
HOTapHaJIbHO y0CTOBEPEHHOH KOMHH JOKYMEHTA JIN1HOTO XpaHeHus);

3) (GopMHpPYET SJEKTPOHHbIE NOKYMEHTHI H (unK) SNEKTPOHHBIE 00pasbl
3asBJIeHHs, JOKYMEHTOB, MPHHATBIX OT 3asBHTEINS, KOMHH NOKYMEHTOB JIHIHOIO
XpaHeHHs, MPUHATHIX OT 3asBUTENS, obecrieunBas MX 3aBEPEHHE IJIEKTPOHHOM
MOJIMUCHIO B YCTAHOBJIEHHOM TMOPAZKE;

4) ¢ wWcnonb3oBaHHEM — MH(OPMALMOHHO-TENEKOMMYHHKAIHOHHBIX
TEXHOJIOTHI HampaBifeT 3JIEKTPOHHBIC JIOKYMEHTBI H (MnM) SNEKTPOHHBIE 00pa3bl
JIOKYMEHTOB, 3aBEPEHHBIE YTOJHOMOYCHHBIM JIOJDKHOCTHBIM  JIHLIOM M®L],
YTOJIHOMOYEHHBIM  JIOJDKHOCTHBIM  JIHLIOM VIIOJHOMOYEHHOTO  OpraHa,
MPEIOCTaBIISIONIAE COOTBETCTBYIOLILYIO MYHULIHNATLHYIO yCIIyTy;

5) ¢  WCHOJb30BaHHEM  MH(OPMALMOHHO-TEJICKOMMYHHKAIHOHHBIX
TEXHOJNIOTMII MO 3alMIIEHHBIM KaHajnaM CBS3W HAMpaBjseT 3JICKTPOHHbLIC
JNOKyMEHTbl ¥ (WJIH)  3JIEKTPOHHBIE o6pa3sl  IOKyMEHTOB, 3aBEPEHHBIC
YNOJHOMOYEHHBIM [I0JDKHOCTHBIM JIMLIOM M®I], B YMNOJIHOMOUYEHHBIA OpraH,
NPENOCTaBISIONMI MyHHULUTIATIBHYIO YCIIyTY, PACIIONIOKEHHbIH Ha TEPPUTOPHH
KpacHonapckoro Kpas.

[Ip¥ OTCYTCTBUM TEXHMYECKOH BO3MOKHOCTH M®IL], B TOM u4Hcl€e MpU
OTCYTCTBHHM BO3MOXKHOCTH BBITIOJIHMTE TPeOOBAHMS K ¢dopmary (aiina 10KyMeHTa
B DJIEKTPOHHOM BHIE, 3asBJIEHHS M HHBIE JIOKYMEHTBI, HeoOXOoAUMBIE IS
NpefoCTaBNeHHs: ~ MYHMUMIAIBHOH  yCJyrd, — HanpaBJAroTCA M®L[ B
VI10/THOMOUEHHBIH OpraH, PacTioNioXKeHHbIH Ha TeppuTopiH KpacHonapekoro kpas
Ha OyMaXHBIX HOCHTEJIAX.

KpuTepueM NMpHHATHA PELICHHs MO HACTOAMICH a/IMHHHCTPATHBHOM IPO-
Ledype ABNSETCH OTCYTCTBHE OCHOBAHMA JUIA OTka3a B NPHEME JOKYMEHTOB,
HEOOXOMUMBIX Ul TIPEJOCTAaBJIEHHS MyHHUMIATLHOH YCIYrH, B COOTBETCTBHE
nozpasaenom 2.9. pasziena 2 Hactosuero Pernamenta.

Pe3yNsTaTOM WCIIOJIHEHHA aJMMHHCTPATHBHOH TNpOLE/YpHI (nme#icTBHs)
SAB/SETCA PErMCTpal|s 3ampoca (3asBlEHHs) M BblIaya 3asBUTENIO PacruCKd B
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TOJyYeHHH JOKYMEHTOB MO0 OTKa3 B MPHEME IOKYMEHTOB, NpH BbIABJICHHH
OCHOBAHHii U1 OTKa3a B MPUEME JIOKYMEHTOB (IO KEJIaHHIO 3asBUTEIIA BBIIACTCA
B IMCHMEHHOM BHJIE C YKa3aHHEM TPHYHH OTKa3a).

WcnonHeHWe JAHHOM  aJMHHMCTPATHBHOM  MPOLIEIYPBI (neiicTBus)
BO37I0K€eHO Ha paboTHHka M®LI.

6.2.3. OCHOBaHHMEM /UIfl Haua/a aIMHHHCTPATHBHOMN Mpoueaypbl (AefcTBHA)
sBnsercs TpuHATbie M®L] 3asBneHue M MpHUIaraeMple K HeMy JOKyMEHTBI OT
3asBHUTENs (IAKET JOKYMEHTOB).

Tepenaua nakera AOKyMeHTOB M3 M®ILI B VIOJIHOMOYEHHBIN OpraH,
NPENOCTABNSIOMH MYHHIMIATBHYIO YCIyTy, OCYWECTBIACTCA B COOTBETCTBHM
C YCNIOBMSMM COIJVIAICHHS O B3aMMOJCHCTBHM HAa OCHOBaHHH PEECTpa, KOTOPBIH
cocTaBisieTcs B JBYX OK3eMIUIApaX M COAEPXKMT J1ary W BpeMs Tnepenatu,
3aBepsAOTCA MOANMKCAMM  CIELManucTa  Oprasa, NPeNoCTaBIAOIIETO
MYHHLMIAIBHYIO YCIIYTy H paboTHHKa M®LI.

KpuTepusiMi aJMHHHCTPaTHBHON TMpOLELYPbI (me#icTBus) MO Tmiepenaye
nakera JOKYMEHTOB B  YIOJIHOMOYEHHBbIH  OpraH, NPEAOCTABJIAFOIHHA
MYHHLMTATBHYO YCIIYTY, ABJIAIOTCA:

COGMIOICHNE CPOKOB TMEpeaud  3asBleHHH W TpWIAraéMbiX K HHUM
JIOKYMEHTOB, yCTaHOBJIEHHBIX 3aKJIFOUECHHBIMU COTJIALICHUAMMU O B3aUMOJIEHCTBUH;

aJIPECHOCTD HanpaBJICHHs;

cobmonenue KOMILIEKTHOCTH niepe1aBaeMbIX JIOKYMEHTOB U
NpebABISEMbIX K HMM  TpeOoBaHMH ofopmieHHs, NPeLyCMOTPEHHBIX
COTIAIIEHUAMHU O B3aHMOJIEHCTBHH.

CnocoboMm  (pukcauuu — pesyjbTaTa  BbINOJHEHHS aJIMUHUCTPAaTUBHOM
npoueaypsl  (AeHCTBHs)  SBIAETCA  HAIM4YHE noanMceil  crneuuaiucra
VOJIHOMOYEHHOrO OpraHa, MPeJOCTaB/IAIOLIEr0 MYHHLMIATBHYIO yCIyry H
paborhuka M®LI B peectpe.

Pe3ynbTaToM MCIOJHEHUSA aJIMMHUCTPATHBHOM TMPOLIETY PhI (nmeiicTBus)
ABJISETCH TONyuyeHHe [aKeTa JIOKyMEHTOB OpraHom, TpeIOCTaBJIAIOLMM
MyHHULMNATBHYIO YCIIyTY.

VicroNHeHHe  JAHHOW  AIMHHHCTDATMBHOW  mpouenypsl  (aefcTBus)
BO3OKEHO Ha paboTHuka M®L| M cneuwanucra YTNOJNHOMOYEHHOrO OpraHa,
TNPEOCTABIIAIOIEr0 MyHHLHMAEHYIO yCIyTy.

6.2.4. OCHOBAHHMEM VISl HAa4ana aJMHHHCTPATHBHOMN Mpoueayps! (aefcTBus)
SBISeTCS  TOATOTOBJIEHHBI  pe3yNbTaT  YTOJHOMOYEHHBIM  OpraHoM,
NMPEOCTABNSIONMM ~ MYHHLMMANbHYI0  YCIyry, A BbUIadM  pesyibrara
NpeOCTABIEHHs My HHIMMNATBHOM YCITyTH, B CITy4ae, €C/iH MyHHUMNATbHAR yCyra
TpPeJ0CTaBIAeTCs MOCPEICTBOM O0palleHHs 3asBUTEIIA B M®II.

INepenauya [OKYMEHTOB, SBISIOUIMXCA PE3y/IbTaTOM MpPENOCTABICHHUA
MYHHUMNIBHON YCJIyrH, W3 OpraHa, MpeIOCTAB/SIOMIEro MyHHLUHNATBHYIO
yenyry, B M®LL ocymiecTBiseTcss B COOTBETCTBHH C yCJIOBHAMH COralieHus o
B3aUMOJIECHCTBHH.

INepenaua JOKYMEHTOB, SBISIOUIMXCA PE3YJbTaTOM MNPEAOCTABICHHA
MYHHUMNATBHON YCJyrd, M3 OpraHa, MpeOCTaB/sioMero MyHHUHNATBHYIO
yeayry, B M®L] ocymecTBIseTcs B COOTBETCTBUM C YC/IOBHAMH COMMIAWICHHA O
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B3aMMOJENCTBUM Ha OCHOBAHHMH pEecTpa, KOTOPBIH COCTaBIAETCs B JBYX
3K3eMIUIAPAX, M CONEPKUT NaTy M BPEMs Mepelau IOKYMEHTOB 3aBEpAIOTCH
NONNMMCAMH ~ CHELMaIMCTa YTIOJHOMOYEHHOr0  OpraHa, MNpeaoCTaB/IAIOIIErO
MyHHIMNATBHYIO yciyry u paboTaika M®LL.

Pe3yNnbTaToM HCTIONHEHHA aJIMMHMCTPATHBHOM TNPOLE/TY bl (nmeiicTBus)
sBsiercs nomyyenne M®L] pesynbrata MpeIOCTaBICHHsS MyHHLMIANBHOH yCIyrH
JUIA €ro BbIIauM 3asBUTEIIO.

CriocoGoM ~ (uKcauMM pe3y/ibTaTa BBINOJIHEHHS aJAMHHHCTPATHBHOM
npouenypsl  (AedcTBHA)  ABJNAETCA  HAIMYMe  MOANMCEH  crienuanvicra
VOJHOMOYEHHOTO OpraHa, MNpeNOCTaBJIAIOIIEro MYyHHLMNAIbHYIO YCIyry, H
paborauka M®L] B peectpe.

KpHTEpHAMH MPUHSATHS PEIICHMS N0 HACTOSIIEH aIMHHHCTPATHBHOH
npouemype (melicTBHs) SABJISAETCS TOTOBHOCTh PE3y/bTaTa MpPEAOCTABIICHHS
MyHHMLMITATEHON YCIIyTH K BbZaue 3asBUTEIIO.

VicrioNHEHHe JaHHOM  aJMHMHHCTPAaTWBHOM  Tpoueaypsl  (IeHCTBHA)
BO3JIO)KEHO Ha CrELMaliCTa OpraHa, MpeI0oCTaB/AOMEro MYHHUHMNAIbLHYIO
ycnyry, u pabotHuka M®LI.

6.2.5. OCHOBaHHEM JUIs Hayasa aJIMMHMCTPATHBHOM MPOLEIypPhI (1eHCTBHA)
sBnsiercs nosydeHne M®L] pesysibrara npeaocTaBleHus MYHHLMNAIBHON yCITyry
JUIS €r0 BbIJAYM 3asABHMTEJIIO.

M®IL] ocyuiecTBiseT BblJady 3asBUTENIO JOKYMEHTOB, MOJYYEHHBIX OT
VOJHOMOYEHHOIO OpraHa, MpeAOCTaB/ISIOIIEro MYyHHLMNAIBHYIO YCIyry, IO
pesyJbTaTam NpeoCTaBlIeH s MyHULIMMIATBHOH YCIIyTH, a TaKkKe 10 pesysbraTamM
TNPEOCTaB/IeHHsT MYHHLMNATBHBIX YCIIYT, YKa3aHHBIX B KOMILUIEKCHOM 3ampoce,
€CITH MHOE He MPE/TyCMOTPEHO 3aKOHO/IaTeNbCTBOM Poccuiickoi dezepatiuy.

Bbliaya  JOKYMEHTOB,  SBJISIOIIMXCA ~ Pe3yJIbTaTOM  MpPEIOCTaBJICHHSA
MyHHLMNATBHON yciyrd, B MOLL ocyluecTBISeTcs B COOTBETCTBHM C yC/IOBHAMH
COrJIaeHHsl O B3aUMOJIEHCTBUH.

Pa6otHuk M®L| npu Bbiaye NOKyMEHTOB, SIBJIAIOIIMXCS pE3YJIbTaTOM
NpeoCTaBJICHHs My HULMIAIBHON yCITyTH:

yCTaHAB/IMBAET JIMYHOCTh 3aBUTENS HA OCHOBAHHH MAcmopTa rpaxiaHuHa
Poccuiickoli ®enepaud M HHBIX JIOKYMEHTOB, YJOCTOBEPAIOIIMX JIHYHOCTH
3aABHUTEIS, B COOTBETCTBHH C 3aKOHOJATENbCTBOM Poccuiickoit denepaumy;

NpOBEpSET HAIAYHE COOTBETCTBYIOLMX TONHOMOUMH Ha TOJy4eHHe
MYHMIMNATGHONH YCIYTH, €CIIM 3a TMOJyYeHHEM pe3yibTara yCiayrd obparaercs
npeacTaBUTeNb (PU3HIECKOT0 WIH IOPUIMUECKOTO JIMLA;

BBIIAET  JIOKYMEHTBI,  fBJAIOIIMECS  PE3YJNbTaToM  MpEeNOCTaBJICHHA
MyHULMNAIGHON ~ YCIYrH, TOJy4eHHble OT  OpraHa, MpeOCTaBiIAOIIEro
MyHULMITATBHYIO YCIIyTY.

Pa6orHuk M®IL] oCyIeCTBISET COCTaBJICHHE W BbIIAYY 3asABUTEIO
JOKYMEHTOB Ha OyMaKHOM HOCHTeNe, TNOATBEPXMIAIOIMX  COACpPHKAHHE
3NIEKTPOHHBIX ~ JIOKyMEHTOB, ~HampaBjieHHbix B M®Ll no pesynbraram
TNPENOCTaBIeH!ss  MYHMLMNAIBHOH ~ YCIyrH, —OpraHoM, MNpeaOoCTaBiIAOINM
MYHHULIMNATLHYIO YCIYTy, B COOTBETCTBHM C TPeDOBAHWAMM, YCTAHOBJICHHBIMH
TIpasurenscTBOM Poccuiickoii denepaiui.
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KpuTepueM aJIMMHMCTPATHBHOH TNpOLEMypbl (AeHCTBMA) MO  Bbinaue
JIOKyMEHTOB, SIBJIAIOIIMXCA PE3yJbTaTOM TpPEIOCTaBICHHUA My HHLIMNIAIBHOM
YCITyTH, SIBISETCS:

COGIIOZIEHHE YCTAHOBJIEHHBIX COIJIALICHHAMHM O B3aUMOJCHCTBHM CPOKOB
TIONy4eHHs M3 OPraHa, MPeJOCTABIIAIOUIEr0 My HHLIMNANBHYIO yCIyry, pe3yibrara
NpeNOoCTaBJICHUs YCITyTH;

COOTBETCTBME TMEPENAHHBIX Ha BblIa4y JOKYMEHTOB, SBJIAIOLIMXCA
pesyNbTaTOM ~ MPENOCTABICHHA  MYHMLMNAIBHOH  yCIyrH, TpeOoBaHUAM
HOPMAaTHBHO-TIPABOBBIX aKTOB.

Pe3y/IbTaTOM aIMHHHCTPATHBHOMN MpOUEYpb! (AEACTBHA) ABNACTCA BbINAYa
3aSBUTEIO  JOKYMEHTOB,  SABJISIOIIMXCA  PE3yJbTaToM  MPEAOCTaBICHU:A
MYHHULMITIAJIBHOM yCITyTH.

Crioco6oM  (UKCALMM  pe3ysibTaTa  aJIMMHHCTPATHBHOH  MPOLEIypbI
(neiictBus) sBIAETCA JIMYHAA TOANMCH 3asBUTENA C paciiuppoBKoii B
COOTBETCTBYIOLIEH rpade pacnmMCKH, MOATBEPXKIAIONIAs MOJMyYEHHE pe3ysibrara
NpPEeNOCTaBIICHHs] My HULIMNTAILHOM YCITyTH 3aABUTENIEM.

WcnonHeHWe  JaHHOM  aJMHHHCTPaTHBHON  mpoueaypbl  (mekcTsus)
BO3JIOXKEHO Ha paboTHnka MDILI.

6.2.6. Hnbie NeiCTBUA, HEOOXO0MMbIE s MpeAOCTaBJICHUS
MyHHIMNATBHO YCITyTH, B TOM YHC/IE CBA3AHHBIE C POBEPKOH NEHCTBUTENLHOCTH
YCWIEHHOM  KBAITM()MIMPOBAHHOH  SMIEKTPOHHOH  MOAMHCH 3asBUTEN,
WCIIOJIb30BAHHOM NPH 0OpAILEHHH 32 TI0JyYEHHEM MYHHLMITAILHOMN YCITyTH.

Moapasaen 6.3. locyae6Hbiii (BHecy1e0HbII)
NOPAA0K 00:KATOBAHHMS PeleHHs! H (HIIH)
neiicTBus (6e3xeiicTBHS) MHOIO()YHKIIHOHAILHOI'O LIEHTPA,
JAOJKHOCTHBIX JIMI MHOTO()YHKLIHOHAJILHOTO LIEHTPa
1160 paGOTHHKOB MHOr0()YHKIIHOHAILHOI0 LEHTPA

6.3.1. OGxanoBauue pemenus u (wm) gedicreus (Gesneiictsus) M®LL,
NOIDKHOCTHBIX Jiui, M®L] ubo paborHukoB M®L] npon3BOAUTCS B COOTBETCTBHH
C MOPSIKOM, ONpEieNIeHHbIM I1aBoi 2.1 denepaibHOro 3akoHa Ne 210-®3.

6.3.2. Yanoba mHa pemenus wu (wm) neiicteus (Gesneiicteue) MOLI,
JOJDKHOCTHBIX JMil M®L] u pabotHukoB M®IL] nojaercst 3asBHTENIEM B MOIL]
qu6o B gmenapravedT uHbopMarM3aumu M cBisu KpacHomapckoro  Kpas,
sBNAIOIIMiics yupeaurenem MOILL.

VYrnpaistomuii aenamu

aZIMMHHUCTpPALMH

MyHHLHIATBHOTO 00pa3oBaHus

HoBONOKpOBCKHii paiioH O.H. Ieapko



[Tpunoxenue 1

K aJIMHHHUCTPAaTUBHOMY PETJIaMEHTY
MPEOCTaB/ICHHs MyHHLMITAIBHOM
ycnyru «IIpenocraBieHue Konui
NPaBOBBIX AKTOB a/IMHHHCTPALIMH
MyHHLMATBEHOTO 00pa30BaHuUsD)

®OPMA 3ASBJIEHHA
0 Mpe0CTaBIeHHH My HULIMTIATILHON yCITyTH

['1aBe MyHHLMNATBHOTO 00pa3oBaHus
HoBonokpoBckuii paioH

3asBlieHHe

(®.M1.0 3assutens - pu3HUECKOro JIMIA WIH HAUMEHOBAHHE IOPHAHYECKOrO nHna)

nacropr: cepus HOMeEp

BblJ1aH

B JIALIC

JISHCTBYIONIEr0 Ha OCHOBAHHH

(n0BEPEHHOCTH, yCTaBa)

KOHTAKTHBII TenedoH

ajpec 3aABUTENS

Tlpouly MPeNOCTAaBHTh  3aBEPEHHYIO KOTHMIO TOCTAHOBNIEHHS (PacriopsikeHus)
aIMHHHCTpALMM  MyHMLUMNATbHOro  oOpasoBaHus  HOBOMOKpOBCKMi  paiioH

(mu, perucTp i HOMeEp, JIOKyMeHTa)

[TouTOBBI aipec ¥ (WJIH) aPec MEKTPOHHOMN MOYTHI V1A CBA3H C 3asBUTEIIEM:

TenedoH (pakc):

[Npunoxenue: 1. :

JIOKyMEHTBI, Pe/ICTAB/IEHHBIE MHO# JUIsl IPEOCTAB/ICHHA MY HHLIMMATbHOH
YCITyTH ¥ yKa3aHHbIE B 3aiBJIEHHH, IOCTOBEPHBI.

Crioco6 MoJTy4yeHHs pe3yJibTaTa MyHHIMIAIBHOH yCITyr|: OYTOM, MOy YHTh
HApOYHO (HY>KHOE MOIYEPKHYTh).

PacrucKy O NPHHATHH AOKYMEHTOB NOJTyuui (a)
« _» 20 1.
(nara nojauy 3asBICHHS)

(Jlo/pKHOCTB) (Toamucs)

VYrpapnsomi 1enaMu
aIMUHUCTPALUH
MyHHLMNATBHOTO 00pa3oBaHus
HoBONoKpoBCKHi paiioH

(U.0.Damunus)

O.H.Ileapko



IMpunoxenne 2

K aJIMUHHUCTPAaTUBHOMY PETJIAMEHTY
NPEAOCTaBIICHHA MYHHIMIATBLHOM
yenyru «[IpenocTaBieHHe KOmui
MPABOBBIX aKTOB aIMHHMCTPALIMH
MyHHIHUNAIBHOrO 00pa3oBaHus)

OBPA3EL] 3ATIOJIHEHW A 3ASIBJIEHUS
0 MPeOCTaBIEHHH My HULIMTIAILHON YCIyTH

['naBe MyHHLIMNATBLHOTO 00pa3oBaHUs
HoOBOMOKpOBCKHii paiioH

3asBiieHUE
Heanoe Hean Heanoeuu

(®.1.0 3asBuTens - GU3UUECKOro JIMIA HIH HAHMEHOBAHHE IOPHAHYECKOr0 nuna)

nacropT: cepusi 0000 HOMEp 000000
BbIJIaH V@®MC Poccuu no Kpacnodapckomy kpaio 6 Hosonokposckom paiione
B JIMLIE

JICHCTBYIOILIETO0 Ha OCHOBAHHUH

(noBepeHHOCTH, ycTaBa)

KOHTAKTHBIH TenedoH 8911 0123456

ajpec 3asBUTEIs cm-ya Hosonokposckas, yi. Keaopamuas, 333

Tlpoury MPENOCTABUTh ~3aBEPEHHYI0 KOMHMIO TOCTAHOBJIEHHS (PAcTOpKEHHA)
aIMHHHCTPALMK MyHHLMNATEHOTrO 06pa3oBanks HoBOMOKpOBCKHii paiioH

om 01.01.2018 Nel23 «O npedocmagnenuu 3eMeibH020 y4acmKa)
(nara, peructp i HoMep, JIOKYMEHTa)

[TouTOBBI# apec U (W) afpec NEKTPOHHOMN MOYTHI VIS CBA3H C 3aiBUTENIEM:
cm-ya_Hoeonokposckas yr.Keaopamuas 333

Tenedou (paxc): 8911 0123456

[Mpunoxenue: 1. «Ceudemenvcmeo o npage Ha HACNEOCME0 )

Heanoe Hean Heanosuy
(JlomkHOCTB) (IToamuce) (U.0.®amunus)

JIOKYMEHTBI, TIPE/ICTABIICHHbIE MHOM JUIsl PEIOCTABIICHHS MYHHIMNANBHOH
YCITyTH ¥ yKa3aHHBIE B 3aABJIEHHH, JOCTOBEPHBI.
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Crioco6 nosydeHus pe3y/ibTara MyHHIUMIATBHOH yCIIyrH: MOYTO#H, MOTyYHTh
HApPOYHO (Hy>KHOE MOMYEPKHYTh).

Pacnucky 0 NPHHATHH IOKyMeHTOB nonyuwn (a) _Heanos Hean Heanosuy

«_» 20 T
(mata moja4M 3asBIECHHSA)

(Jlo/mKHOCTB) (IToamnucs) (U.0.Damunus)

VYrpasisroni aenamu

aIMHHHCTPALIUH

MyHHLMNAIBHOTO 00pa3oBaHus

HoBOMOKpOBCKHH paiioH O.H.IMeasko



